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PEKOMEH/OBAHA K UCIIO/Ib30BAHNIO B YYEBHOM ITPOLIECCE
Ha 3ace[jaHUY Kadesipbl MHOCTPaHHbIX S3bIKOB

(mpotokos Ne 10 ot «03» urons 2023 1)

3aBezytoiuii Kadenpoit h L 7 T.M. [lenok



1. DEJIN 11 3AJAYU JUCHAIT/IMHbI

Pa3Butue y oOydaroiuxcs rnpakTuyeCcKuxX HaBbIKOB UCITO/Ib30BaHUsI MHOCTPAHHOTO sI3bIKa
s penoBoro  oOmjeHusi B cdepe TipodecCHOHANBHOM — [IeSTeIbHOCTH W Pa3BUTHE
COLIMOKYJIBTYPHBIX KOMIIETEHL[M yuacTUss B KOMMYHHKALIUsX B COOTBETCTBUM C HOPMaMw,
NIPUHATBIMU BO BCEM MUDE.

2.MECTO JUCIUIIVYIMHBI B CTPYKTYPE OIIOII

HOucuuniivHa «/lenoBoil MHOCTpaHHbIN si3bIK(aHmIukckui)» (B1.B.JIB) oTHocutcs K
6noky 1 ucrmriveel (MoAysnv) B uacTd, (opMUpyeMOM yuaCTHMKaMH 0Opa30BaTesbHBIX
oTHOIIeHWH. K MCXOOHBIM 3HAHUSIM, HEOOXOAWMBIM /ISl W3yueHWsl AUCLIMIUIMHBI, OTHOCSTCS
3HaHWs1, MPUOOpeTeHHbIe TIPH M3yUYeHWH MHOCTPAHHOTO S13bIKa Ha YpOBHe OakasiaBpHara.

3.TPEBOBAHUVS K PE3Y/IBTATAM OCBOEHUSA AVCIIUIL/INHBI
3. TPEBOBAHUSA K PE3Y/IbTATAM OCBOEHUSA JVCIITUIIVINHBI:

[Tponiecc wu3yyeHus [AWCLUMIVIMHBI HarpaBleH Ha (OpPMUPOBaHWe  CJe[yHOLUX
KOMITeTeHI[1H:
YK-4 - CiocobeH oCyIeCTB/SATh /Ie/I0BYI0 KOMMYHUKALIUIO B YCTHOU Y TTMCbMeHHOMW (hopMax Ha
roCy/lapCTBeHHOM si3bIKe Poccuiickori ®Pesiepaliuv U MHOCTPaHHOM(bIX) sI3bIKe(ax)
IMK-3 - CnocobHOCT,  OpraHW30BaTh TPOIeCC OOCTY)KMBaHHUSI TOTpebuTe/ell Ha OCHOBe
HOPMAaTUBHOMPAaBOBBIX ~aKTOB, C y4eTOM 3alpocoB T1oTpebuTreneli W TIpUMeHeHHeM
K/IMEHTOPUEHTHPOBaHHbIX TEXHOIOTUH

HaumeHogaHue u K00 UHOUKamopo8 00CmudiCceHus: KomnemeHyull
B pe3ysnbraTe 0CBOeHUSs AUCLUIUTMHBI 00yUYaroIUiCs A0/KeH
3Hamb:

YK 4.1 - 3HaTh COBpEMEHHYIO TeOpeTHUeCKyr0 KOHLEMNLUIO KY/IbTYPhl peuu, opgo3riyeckye,
dKLI€EHTOJ/IOTHY€eCKKE, 'PaMMdTUUEeCKHE, JIEKCUUECKKME HOPMBI PYCCKOI'O JINTEPATYPHOI'O A3bIKAd
W(1M) UHOCTPAHHOTO si3bIKa (3.1)

1K 3.1 - 3HaTh HOpMaTUBHO-TIPABOBBIE AKThI B TYPUCTCKOM OTPaC/Iy,
K/INeHTOOPUEHTUPOBaHHbIE TEXHOJIOTUU [1eATeNTbHOCTA TYPUCTCKOU (PUPMBI U OCHOBHbIE
crioco0bl OpraHu3alvy Tpoliecca 00C/Ty>KUBAHUS KITMEHTOB TYPUCTCKOM ¢hupmbi(3.1)

Ymemb:

YK 4.2 - ymeTb WCN0/1b30BaTh FOCYAAPCTBEHHBIN M(M/TM) MHOCTPAHHBIM S13bIK B
npoeCcCOHAILHOM [leATeTbHOCTU, JIOTUYeCKH BePHO OpraHu3ysl YCTHYIO U MUCbMEHHYO
peub (Y.1)

[1K 3.2 — ymeTb yMeThb OpraH130Barh [|eATe/IbHOCTb TYPUCTCKOW OpraHu3alivuu U
[leATe/IbHOCTh KJTMEHTOB TYPUCTCKOM opraHu3anuu(Y.1)

Bnademb:

YK 4.3 - BjiafieTh TeXHUKOU /IeJIOBOM peueBOM KOMMYHUKAl[MH, ONUPAsiCh Ha
COBpPEMEHHOe COCTOsIHME SI3bIKOBOM Ky/bTyphI (B.1)

1K 3.3 - B1ajeTb KIMeHTOOPUEeHTUPOBAHHBIMU TEXHOJIOTHSIMU B Cpepe Typr3Ma,
TEXHOJIOTUSIMU (POPMUPOBAHUS ¥ MPOABIKEHUSI TYPUCTCKOTO TIPOJIYKTa U TEXHOJIOTUSIMU
obcmyxuBanus KiveHToB (B.1)



4. OFBEM JUCIUILUIVHGI U BUJIbI YYEBHOM PABOThI

OO01as TPYA0EMKOCTh H3yYaeMoO# JUCHUILIMHBI 3 3a4eTHBIX €JMHULIbI

Buj yueOHO# padoThI Bcero CemecTphbI
4acoB 4
AypuTopHble 3aHATHA (BCEro) 12 12
B Tom uucsie:
Jlexuuu (JI)
[TpakTuueckue 3ansTus (I13) 12 12
CemuHapsl (C)
JlabopatopHbie paboThl (JIP)
CamocTosTenbHas: padora odyuaromuxcsi(CPC) (Bcero) 96 96
B Tom uucrie:
- TIOJICOTOBKA K 3aHSTUSIM; 92 92
- TIOAITOTOBKA K POJIeBOM Urpe 4 4
By npoMme)xyTouHOM aTTecTalyu (3aueT, 5K3aMeH) 3ayer
OO01as TPyA0EeMKOCTh Yacel 108 108
3aueTHbIe eJUHUIIbI 3 3
5. COOEP)KAHUE OVCIIAII/INHBI
5.1. Copeprxanue pa3jesnioB (Mo/y e ) UCIUTITHHBI
Nen/ | HaumeHoBaHue CopeprxkaHue
I1 MOAYJIsA
1. Mogaysns 1 N3yuaemble TeMbI

1. B aspornopry.B rocrunutie.

2. Kak cripocuTh/yKasarb J0pory.

3.ITpuem Ha pabory (CobecenoBanue, Pe3tome).

TeopeTuyeckuid MaTepuas

1.Kak 3abpoHupoBath OmsieT, Kak IMPONUTH perucTpalyio Ha peiic.3aka3 HoMepa
B FOCTHHHULIE.

2. Kak cmnpocuth [opory B TIOMeIeHWM, Ha Vy/ulle, KakK OObSCHUTH
nopory.3.Ilopsgok ycTpoiicTBa Ha paboTy. Begenue auasora mipu npueMe Ha
pabory.

IIpakTH4YecKHe yMeHHs] U HaBbIKH

1. YMeHMe 3aKa3biBaTh aBUAOW/IET, BeCTH JUA/IOTH B a’poriopty. ®opma
KOHTPOJISA: KpaTKue [Uajiord. YMeHre 3aKkas3blBaTb HOMep B roctTuHuLie. Popma
KOHTPOJISL: BOCCTAHOBJIEHHE [Ihajiora I0 TeMe,3aro/IHeHue perucTpaLiOHHOIO
dbopmyssipa B TOCTUHULIE.

2. YMeHWe CTIpOCUTH J0pOry, OOBSCHUTHL zAopory. dopMa KOHTDOJIS:
KpaTKue [hajoruyeckKue BbICKa3bIBaHUSI.
3. YMeHHe COCTaBUTH pe3toMe. YMeHHe paccKasbIBaTh 00 OmbiTe paboThI

W JIMYHBIX KadecTBaX. PoOpMa KOHTPOJ/S: COCTaBI€HHOE JINYHOE pe3ioMe,
Jianior-cobeceioBaHue TPH MpHeMe Ha padoTy.

2 Mopyns 2 N3yyaemble TeMbI

1. Jenosble rvcbMa (ITrcbMOo-3amnpoc, MUCbMO-TIPeJIOKeHre U 1Ip. ).

2. PecheprpoBanme TeKcTa 1o npodecCHoHaIbHOM Tpob/ieMaTHKe.
TeopeTnyeckuyi MaTepHa’l

1. PekBU3WTHI [€/IOBOTO TIMChbMa, JIEKCMKAa W K/MIle, YroTpebrisemMble B
[1eJI0BOM ITHCHMeE.

2. Knuitie 715t pedheprpoBaHuisi TEKCTOB.




IIpakTH4YecKHe yMeHHs] U HaBbIKH

1.YMeHue  cocCTaBaATBIIMCBMA  pa3sHOro  Bupa. PdopmMa  KOHTPOJS:
COCTaB/IeHUeluchbMa.

2.¥YmeHve pecdepypoBaTh TEKCThI 10 TpodecCHoHaNIbHOW TpobieMaTuke.
dopma KOHTpOJIsi: IPOOHBIH pedepart TeKcTa.

5.2. PA3JIEJTBI JUCIIATIIMHGBI Y1 BUIBI 3AHATUI

Ne HaumenoBanue | IIpak | CPC B T.u. B T.4. HCII0/1B30B. Bcero
n/n pa3jena . 3aH. . HHTEpaKT. (hopM
AUCIUTLTHHBI (uac.)
1. | Moayns 1 6 30 4(posieBasi Urpa) 36
2. | Mogyns 2 6 66 2 72
NTtoro 12 96 2 4 108

6. TABOPATOPHbBIN ITPAKTUKYM
JIaGopaTopHbIi NPAKTHKYM Y4e0HBIM IJIAHOM He MpeJyCMOTPeH

7. IPUMEPHASI TEMATUKA KYPCOBBIX ITPOEKTOB (PABOT)
y4e0HBIM IJIAHOM He MpPeAyCMOTPEeHbI
8. YYEBHO-METONYECKOE 1 MTH®OPMAIIMOHHOE OBECIIEYEHUE
JAUCHUITJINHBI
a) oCHOGHas /iumepamypa:

1. HenoBoti anrmumiickuii si3b1k (BusinessEnglish) [Tekct]: yue6Hoe mocobue / H.A. IBer,
N.H. KyspmuHa, HFO.KO. XnbicTyHOBa; ANTalCKUii TOCY[JapCTBEHHBIM T'yMaHUTapHO-
nefarornyeckuit yausepcurer um. B.M. Hlykmmna. — buiick: ®I'6OY BO «AITTIY», 2018. —
108 c. — 50 3K3.

0) dono/sHUMebHAA AUMepamypa:

1. Taparymsa, C.M. AHrmuiickuii s3bIK s AesoBoro obmeHusi [Tekct]: yue6Hoe mocobue
nns Bysos / C.U. I'aparyiist. - PoctoB H//[]: ®enukc, 2013. - 268 c.

2. OtuleHOYHBIE Cpe/ICTBA M0 MHOCTPAaHHOMY si3bIKY[TekcT]: yueOGHOe mocobue / coct. H.A.
[IIBer, B.B. MBanHoBa, FO.}O. XnbictyHoBa, V.H. Ky3pmuHa; AnTalickasi rocC. akaieMusi 00p-HUst
M. B.M. llykimmHa. — buiick: @I'BOY BIIO «AT'AO», 2015. — 152 c.— 300 3k3. — ISBN978-5-
85127-834-1.

3. Cnenosuu B.C. [denoBoii anruiickuii si3blk = BusinessEnglish [DnekTponHslii pecypc] :
yuebHoe mocobue / B.C. CnenoBuu. — OJIeKTPOH.TEKCTOBble JaHHble. — MMHCK:
TerpaCucremc, 2012. — 270 c¢. — 978-985-536-322-5. — Pexum pocryna:

http://www.iprbookshop.ru/28070.html

8) npozpammHoe obecneueHue:

1. Pabora Ha KOMITbIOTepax TPOBOAWUTCS C HCIONb30BaHUEM JIMLIEH3MOHHBIX BepPCH
orepalijuoHHOM cucteMbl Microsoft Windows XPProf.

2. st paboTbl B OMO/MHOTEKe WCIIO/IB3YeTCsl 00OIeBy30BCKOe JIMI[EH3UOHHOE MPOrpaMMHOe
obecrieuenre — «Mpbuc-64», B cocraB kKortoporo BxogsaT APM «Karanoruszarop», APM
«Yurarenb», APM «Apamunuctpatop», APM «Kommiekrarop», Web-Mp6uc (CZ39.50).

3. Ilpe3eHTaluM ¥ MPOEKTHI BHITIOMHSIOTCS CTYZEHTaMU C KCTO0/Ib30BaHUEM JILIEH3MOHHOTO
nporpamMmHoro obecrieuenrsi Microsoft Office 2003 Prof.

4. [1111 KOMITbIOTEPHOTO KOHTPOJISI U JUaTHOCTHUKU CTY/IeHTOB WCITIONb3yeTCsl JIMLieH3MOHHast
nporpamma AYTI (IllaxTsr).

5. KowmribloTepHble CeTH U TpPOrpamMMbl 3allUIlleHbl JIMLEeH3UOHHBIM TMPOrpaMMHBIM


http://www.iprbookshop.ru/28070.html

obecrieuenriem Kaspersky Total Sp S Russian Edition.
6. Pabota ¢ TekcToM npor3BOAUTCS MU Nomoly ckaHepa Fine Reader.

2) 6a3bl OaHHbBIX, UH(POPMAYUOHHO-CNPABOYHBIE U NOUCKOB8ble CUCTEMbI:
1. Business English Pod. Pexxumaoctynahttp://www.businessenglishpod.com/

2 Business

English

Grammar Lessons.

Pexxumpoctynahttp:/ www.better-english.com/exerciselist.html
3. Business English. Pexxumpaoctynahttp://lingust.ru/english/business

4. BBC Learning

English.Pexxumpaocrynahttp://www.bbc.co.uk/worldservice/learningenglish/general/
5. BusinessEnglishSite. PexxumgocTtynahttp://www.businessenglishsite.com/

d)nepeueHb yueOGHO-MemoOUHecKo20 obecneueHust 07151 CAMOCMOsAMeAbHOU paGombl
obyuarlowjuxcsi no oucyunjauHe:

1. OpraHu3anyss CaMOCTOSTeNIbHOM paboThI

CTyA€HTOB B YUpeXIEeHHWKW BBICIIEro

obpa3oBanus [Tekct]: metopmnueckue pekomeHzaiuu / Coct.E.b. Many3una, E.D. HopuHa;
AnTaiickas roc. akagemusi 06p-a um. B.M. IllykiuHa. — butick: ®I'BOY BITIO «ATAO», 2014. —

84 c.

9.MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHWE JUCIHUII/IMHBbI

CHEI_[I/IHIILHLIE TIOMeILLeHuA:

- yuebHas ayauTOpUsl [yIsi
TIPOBeJIeHUST 3aHSTHH
JIeK1IMOHHoro Tuma (T. Buiick,
yn. CoBeTckas, 11, yueOHbI
Kopmyc 4, aya. 214);

50 mocafouHbIX MeCT; KOMIIBIOTep
C BO3MO)KHOCTBIO TIOZIK/FOUEHUS] K
JIOK&/JIbHOM CeTM M BbIXOJA B
WNurepner, pgoctyma k 3UOC
HMHCTUTYTa, UHTepaKTUBHAs! TIaHeJIb,
MOHHUTOpP, MYJIETUMe/INa-TIPOeKTOop;
TeneBuzop, 5 IIK,  yuebHO-
HarJIsiHbIe rmocobws,
obecrieunBaroIie  TeMaTHUeCKHe
WITIOCTpaliuy; 2  aKyCTHUecKue
CUCTEMBI,  MUKILEPHbI  MYJIbT,
CrienUanu3upoBaHHas Mebenb. B

Microsoft Windows, Microsoft Office
(Ne nuitensum 18495261);
AHTHBHpYC Kaspersky
Security (Ne numeH3un
150752-103-1454(113),);
CIIO mo IHIIEH3WOHHBIM COIIAIICHUIM
B CBOOOJHOM pacrpOCTPaHEHHH, B TOM
yucie mo GNUGeneralPublicLicense u
amamoram: 2 THC, 7-Zip, Adobe
License: Adobe Flash Player; Adobe
Reader,

CBobogHoe

WorkSpace
17E0-181019-

MO:  Google Chrome

KOMITIeKTe:  Kabenp  nuranwus, | (JIumensus Freeware GPL);
Kabemu  [yi1  TIOAK/TIOUEHHUS K
KOMITBIOTEDY, BUJIEO- u
ayIMOMCTOUHHKAM
- yuebHast ayguTopusi mAad | 20 TMOCAZIOUHBIX MeCT; yueOHO-
TIPOBeIeHUST 3aHATUH | HarysiHbIe nocobus,
CeMHHapCKOTro THUMa; | obecrieunBarole  TeMaTUJyecKue
IPYIITIOBBIX U | WIUTHOCTPALUH;
VH/IUBU/yaTbHBIX crelaIM3upoBaHHas Mebesb
KOHCY/TbTaIUH, TEKYIIero

KOHTPOJ/ISI ¥ TIPOMEXYTOYHOU
arrecraiuu (r. Buiick, y.
CoBerckast, 5, y4eOHBIH
Kopmyc 2, aya. 208)

CrerjuanbHoe romeleHue
st CaMOCTOSITeTbHOU
paboter  (r.  Buiick, ym.
CoBerckast, 11, yu4eOHBIH
Kopmyc 4, ayA. 211)

6 M0Ca/IOUHbIX MecT; 6
KOMITBIOTEDOB  C  BO3MOJKHOCTBIO
TIOJK/TFOUEeHHUsT K JIOKaTbHOM CeTH U
BbIXxoZla B VIHTepHeT M JocTyma K
C)(0]@ WHCTUTYTA,
obecrieunBaroIie  TeMaTHYeCKue
WJUTFOCTpalu

Microsoft Windows, Microsoft Office
(Ne utiersum 18495261);
AnTHBHUpYC Kaspersky
Security (Ne nuneH3uu
150752-103-1454(113),);
[TporpamMmHbIi TIPOAYKT CAMO-
TypArent 5.1 O6HoBneHue ¢/ Ne344 ot

WorkSpace
17E0-181019-



http://www.businessenglishpod.com/
http://www.businessenglishsite.com/
http://www.bbc.co.uk/worldservice/learningenglish/general/
http://lingust.ru/english/business
http://www.better-english.com/exerciselist.html

08.07.2015, poroBop NeCTA/®T'BOY
BIIO "AT'AO"-344-15

MopynbHas
vH(popmanionHas cucreMa «I[IaxTbi»
Horosop  Ne5705 or  04.03.2019;
Horosop Ne5780 ot 04.03.2019
Koucynbrant Ilntoc Horosop Ne 891 ot
29.12.2018. 000 "FOpupnueckas
KoHcanTuHrosasi pupma "FOPKOMIT"
ABTOMaTHU3MpOBaHHAs 6ubnoteunas
vHbopMalMoHHasi cuctema  «Vpouc»
Horosop Ne128/29-02-12 oT
29.02.2012r.; Horosop NeC 2-05-11 ot
12.05.2012r.; Oorosop Ne C 4-06-14, ot
17 nrong 2014r. (®T'BOY BIIO "Omckuit
roCyZ,apCTBeHHBIN TeXHHUYe CKUU
yHUBepcUTeT")
CIIO mo JAWIEH3MOHHBIM COTJAIICHUSM
B CBOOOJHOM pPacHpOCTpPaHCHHH, B TOM
gucne mo GNUGeneralPublicLicense u
amamoram: 2 TUC, 7-Zip, Adobe
License: Adobe Flash Player; Adobe
Reader,
CeobogHoe TI0:  Google  Chrome
(JIuuensust Freeware GPL);

CrnenpansHoe — momerneHue | Illkad passt  XpaHeHMsi  yueOGHBIX

aJist XpaHeHHsI
rpo¢uIaKkTHUe CKOro
06C/Ty>KUBaHUST

U | HaISAHBIX mocobui,
00€eCreunBarOIUX  TeMaTHueCKHe
WILTIOCTPALY; cTor, Ty,

obopynoBanus (r. BUiicK, yi. | KOMIIBIOTEp, MPUHTED

CoBerckast, 11, y4eOHBIH

Kopmyc 4, aya. 208)

Microsoft Windows, Microsoft Office
(Ne nuiiensum 18495261);
AHTHUBUpPYC Kaspersky WorkSpace
Security (Ne nunensuun 17E0-181019-
150752-103-1454(113),);
ABBYY FineReader Koa mo3MIMH:
AF90-3S1P05-102, AKT Tipuema-
nepegaud Ne 15586 ot 20.04.09 OOO
"KupoJsan"
Kouncynerant Ilmtoc Horosop Ne 891 ot
29.12.2018. 000 "FOpujuueckas
KoHcasnTuHroBast pupma "FOPKOMIT"
ABTOMaTU3UpPOBAHHAS 6ubnroTeuHas
vHbopManMoHHasi cuctema «Vpouc»
Tlorosop Ne128/29-02-12 or
29.02.2012r.; HOorosop NeC 2-05-11 ot
12.05.2012r.; OJorosop Ne C 4-06-14, ot
17 utons 2014r. (PT'BOY BIIO "Omckuit
roCy/lapCTBeHHbIM TexXHUUe CKUN
yHHUBepcuTeT")

MopynbHas
vHbopManoHHasi cuctema «IIlaxTbi»
Horosop  Ne5705 or  04.03.2019;
Horosop Ne5780 ot 04.03.2019
CIIO mo NHUIIEH3MOHHBIM COTJIAIICHUSAM
B CBOOOJHOM paCHpPOCTPAHEHHH, B TOM
gucne mo GNUGeneralPublicLicense u
amamoram: 2 THUC, 7-Zip, Adobe
License: Adobe Flash Player; Adobe
Reader,
CeobogHoe TI10:  Google  Chrome
(JIuiensus Freeware GPL);

10. METOANYECKHNE PEKOMEHJAITINN
I10 OPTAHUBAIINYN N3YUYEHUSA AVNCHAIIVINHBI

10.1. METOINYECKHUE PEKOMEHJAIIMA 11O OPTAHU3BAIINN N3YUEHUSA




JUCIHUIUIVHGI JI/II OBY YAIOIIXCS

Kypc «/lenoBol MHOCTPaHHBIN A3bIK» COCTOUT M3 MPAaKTUUECKHX 3aHSITHM, HAa KOTOPBIX
paccMaTpuBaeTCs Y 3aKperuisieTcsl TeOpeTUUeCKUM Y MpakTUYeCcKWd marepuas, CBS3aHHbIA C
npodeccroHabHONM U [1eJIOBOM KOMMYHHMKAalLMel, Ha T[0C/e[HeM 3aHSITUM TPOBOAUTCS
KOHTpO/IbHasi paboTa Mo yCBOEHHOMY Marepuany. Kypc 3akaHuMBaeTCsi 3ayeToM, KOTOPBIN
BKJTFOUaeT pedeprpoBaHye TeKCTa 1o TpodeCcCHoHaIBHOM rpobiemMaTHke.

B mpouecce u3yueHusi AUCLMIUIMHBI PEKOMEHJYeTCs BeZleHWe TepPMHHOJIOTHYeCKHUX
C/IoBapei, cocTaB/ieHHe IUaioroB, paboTa ¢ TeKCTaMu MpogeCCOHAMbHOW HAIlTPaBIeHHOCTH.



Temamuka u codepoicaHue npakmu4eckux 3aHsamutl

ln‘f/g N3yuaembie membl Teopemuueckuti Mamepuan IIpakmuueckue ymeHus u Ha8bIKu

n

1. | B aspomnopry AxTtBHass sekcuka - Kak | YMeHue 3aka3biBaTh aBUaOWIeT, BeCTU
B roctunune 3a0poHMpOBaTh  OW/IeT, Kak | AWajord B asporiopty. dopma KOHTpOJIS:

TIPOMTU PETMCTPALIMIO Ha peiC. | KpaTKue JUaJory.

AKTVBHasi JleKCMKa - 3aka3 | YMeHue 3aKa3blBaTb HOMEDP B FOCTHUHMLIE.

HOMepa B TOCTUHULIE. dopmMa  KOHTPO/S:  BOCCTaHOBJ/IEHME
Jmasnora o TeMe,3aro/THEHUe
pervMcTparioHHOTO ¢bopmysipa B
TOCTHHHULIE.

2. | Kak crpocuts/ | AkTMBHass JekcMKa - Kak | YMeHMe CrpocuTh [0pory, OOBSICHUTh
yKasarb Zl0pory CTIPOCHUTH Jlopory B | fopory. @Popma KOHTpO/IA: Kparkue

MOMEIIeHWH, Ha Y/aulle, Kak | Auanorhyeckye BbICKa3bIBaHUSL
OOBSICHUTB JI0pOTY.

3. | Ilpuem Ha pabotry | AKTMBHasi JileKCMKa 10 TeMaM | YMeHHe COCTaBUTh pe3ioMe. YMeHHe
(CobecenmoBanue, | [lopsijok  yCTpoiicTBa  Ha | paccKasbiBaTb 00 ombiTe paboThl U
Pe3tome) pabory. CobecezioBaHue. | TMUHBIX KauecTBax. opMa KOHTPOJISL:

Pesrome. pe3toMe,  [uanor-cobecefoBaHve  TIpU
nipreMe Ha paborTy.

4. | lenoBble mMcbMa | PeKBM3UTHI [1€/I0BOrO MHCbMa, | YMEHWe  COCTaB/SATBIIMCbMA  Pa3HOro
(ITucbmo-3aripoc, | JIeKCUKa v K/MIle, | BUAA. dopma KOHTPOJISI:
M1CbMO- yrnotrpebrsieMble B [IeJIOBOM | COCTaB/IeHHEITMChbMa.
rpefiockeHWe U | TIMCbMe.

Ap.).

5 Pabora c | Knue pns  pedepupoBanusi | YMeHue  pedepupoBaThb — TEKCTbl 10
TeKCTaMHu IO | TeKCTOB. npoceCcCHOHaNIbHON ripobJsieMaTHKe.
npodeccroHanbH | AJITOPUTM KoMIipeccuu Tekcta. | ©opma  KOHTPO/s:NIpoOHbIM  pedepar
oii mpobnieMarvike | VI3BiedeHue MH(OpPMalMU M3 | TEKCTa.

TeKCTa rpogeccruoHabHON
HarnpaBJIeHHOCTH

6 KonTtponbHas

pabora

MeToguuecKre peKOMeH/Ialiu Mo padoTe C e/I0BOH JIeKCHKOM

1. YsacHuTe 3HaueHHWe W OCOOEHHOCTH YIOTpeOsieHHs He3HAKOMOTO CJIOBa, TIOJ/Ib3YSICh
C/IOBapéM.
2. YTouHUTe CTPYKTypy CJIOBa, oOpalljas BHMMaHWe Ha 3HaKOMble 3/IeMeHTHl B Hel, a
TakK)ke Ha COOTBETCTBYHOIL[ME C/IOBA B PyCCKOM SI3bIKe.
3. CocTaBbTe C HOBBIM CJIOBOM HECKOJBKO IIpeJJIOKeHHM, OMNMpasch Ha 3HAKOMble
o0pasiibl.
4. 3anuiuMTe B CHeLUaJbHYH TeTpajb (C/0Baph) HOBYHO A1 Bac nekcuky, ykasaB eé
pyCCKoe 3HaueHue.
5. 3ayuure CJI0Ba, [IOBTOPSS UX BCIIYX.

6. [ToBTOpUTE C/I0Ba HA 2-0M U 3-i1 [IeHb.

MeToanuecKHne peKOMeH/Jal[iH 1Mo padoTe ¢ TeKCTaMHU
npodeccuoHaILHON HaNPaB/IEHHOCTH.

CrnenyeT TIOMHUTD, YTO KaKUMH Obl HM ObUTH 3a[jaHUs TI0 TEKCTY, OCHOBOM [Ijisi paboThI C
HUM SIBJISIeTCS TIOJTHOe TIOHMMaHue ero cofiep>kaHusi.PekomeHiyeM paboTy Haji TEKCTOM BECTH B
HEeCKOJIbKO 3TaroB. HauaTh eé ciielyeT Tak: OTBeualiTe BeCb TEKCT MOJHOCTBIO, HE OTBJIEKAsiCh U




He 3amIsjplBasi B (JI0Bapb. B TekcTe HaBepHsKa BCTPETATCS He3HAKOMble CJIOBA U BbIP&KEHMUS.
Hecmotpst Ha 3T0, IOCcTapaiTech MOHSTH 00IIlee cofiep>KaHue TeKCTa.

Wcxoas 13 yKe TIOHSTOTO 001I[ero coziep kaHusi, PUCTYTIaiTe K TOBTOPHOMY UTEeHUIO. Bl
3aMeTHTe, UTO CJIOBA M BbIPAa)XKeHUsI, KOTOPbIe ObLIM (MU Ka3a/lMCh) COBEPIIIEHHO HEeMOHSATHBIMHY,
HAYMHAIOT 00peTaTh CMBIC/ — eI1jé HesiCHBIN 1 He COBCEM TOYHBIN B A€TassIX, HO — CMBIC/I. JTO —
TIpUMep TOro, Kak «paboTaeT» KOHTEKCT, T.e. OKpY>KeHHe TeX CJIOB U BbIpa)kKeHHH, KoTopble Bam
TI0Ka eI1[é HeITIOHATHBI.

[TpounTaB TeKCT BTOpPOW pa3, Bbl yBUUTE, UTO HESICHOCTU KacaroTCs YXKe TOJIbKO Y3KO-
CreljMa/IbHBbIX 3HaUeHWM TeX WIW UHBIX CJIOB U BbIpaKeHuM. [leno — 3a cioBapém.

1. BaymaiiTech B 3aro/ioBOK TeKCTa: BO3MOXKHO, OH TMOJCKaXeT, 0 UéM H/ET peub B TEKCTe.

2. BrisicHUTe BO3MOXKHBIE CBeJleHHs1 00 aBTOpe; paCCMOTPHUTe W/UTFOCTPALIMH, TTPOUNTaiTe
TipeJi- U MOC/IeTeKCTOBbIe 3a/jaHusl. BCé 3To MoOMOXKeT NpeJBOCXUTUTE COZlepyKaHue.

3. Ilpocmotpure Bechb TeKCT, 00XoAs TPYAHOCTH, UTOOBI COCTaBUTH OOIIee
Tripe/icTaB/IeHUe O ero CoJep>KaHuM.

4. Tlpu BCTpeye C He3HAKOMBIM CJIOBOM He OCTaHAaB/IMBaWTeCh: Jla/IbHeMIIIee U3/I10)KeHue
MOJKET BHECTU SICHOCTb B MOHMMaHWe ero 3HaueHusi. CTapalTech MCIOb30BaTh CBOU 3HAHUS
(akToB, COOBITHI, O KOTOPBIX YIIOMUHAETCS B TEKCTe.

5. TlocrapaiiTech AorazaTbCsi O 3HaUeHWW CJIOBA: SI3bIKOBAs Z0Orajika BO3MOXKHA, eC/d
JJaHHOe He3HAaKOMOe CJI0BO

- HalIOMUHAET 110 CBOeMY 3ByUaHHIO UM rpaduyeckoMy o6pa3y CJI0BO POJJHOTO SI3bIKa;

- COCTOUT M3 3HAKOMBIX CJI0BOOOPAa30BaTe/TbHbIX 37IEMEHTOB;

- BK/IFOUEHO B C/I0OBOCOUETaHMe, 31eMeHThl KOTOPOro Bam u3BecTHbI.

6. CiioBa, 3HaUeHNsI KOTOPBIX He Y[jal0Ch yCTaHOBUTh, HAUUTE B CJIOBApe.

7. IlpounTaB TEKCT MOBTOPHO, MoJyMaiTe, 4yTo Bbl y3Ha/qu HOBOrO MO COZEP)KaHMUIO,
KakKue CI0Ba ¥ 000pOTHI peur BCTPeuanrich 0COOeHHO UacTo, 3alIOMHUTE HX.

Ha 3auere mpoBoguTcs pedeprpoBaHHMe TeKCTa IO IpodeccroHaNbHON TpobiemMaTrke Ha
WHOCTPAHHOM $I3bIKe BBITIO/IHSIETCS OOyuaromumucs B TeueHwe 30 MuHyT. O6beM Tekcta 2000
reyaTHbIX 3HaKoB. IlperofaBaTesb MMeeT IpaBO 3a/laBaTh [OTMOJIHUTE/IbHbIE BOIMPOCHI B paMKax
TeMaTUKH TeKCTa.

PedepaTom HasbIBaeTCsi TEKCT, Tepe/arolUii OCHOBHYIO MH(OpMAIMI0 MOJIMHHUKA B
CBEPHYTOM BH/ie U COCTaBJIeHHbII B pe3y/bTaTe ee CMBICTIOBOM mepepaboTku. OcyijecTBss
KOMIIPeCCUIO TePBOMCTOUHMKOB, aHHOTalUs U pedepar [enal0T 5TO MPUHLMITHAATBHO
pa3IMuHbIMU crioco6amu. Eciy aHHOTAals UL TIepeuncrIsieT Te BOMPOCHI, KOTOPbIe OCBeIleHbl
B TIePBOMCTOYHMKE, He pacKpbIBas CaMOr0 COZlep>KaHUsi 3TUX BOMPOCOB, TO pedepar He TOMbKO
TiepeuncisieT BCe 3TH BOTPOCH], HO M COOOIIIaeT CyirjeCTBEHHOe COZiepsKaHue KaKoro M3 HUX.
MO)XHO CKa3aTb, YTO aHHOTALMs JIMIIbL COOOIIlaeT, 0 UeM HamucaH MepBOMCTOYHMK, a pedepar
MH(POPMUPYET O TOM, UTO HAMWCaHO M0 KaKJOMYy W3 3aTPOHYThIX BONpocoB. OTCrofia cienyer,
yro pedepar BIOSHE MOXET 3aMEHWTb CaM TIePBOMCTOYHMK, TaK KaK COooOIaeT Bce
CyLLeCTBEHHOe COJlepyKaHue MaTepuara.

O6mume TpeboBaHus, TIpeAbsB/IsSeMble K HarmvcaHuio pedepartoB, cienytomye: 1) oobem
kone6siercst ot 1500-2000 meyaTHBIX 3HAKOB; 2) COOMIOZieHre JIOTUYHOCTH CTPYKTYPBI, KOTOpast
MOXXET OT/IMYAThCS OT TIOpsiIKA W3/I0KeHUs B oOpurvHane; 3) CoOOMIOfeHue  SI3bIKOBBIX
ocobeHHOCTeH, YTO BK/IHOUaeT B ce0s crefyroljee: H3/I0KeHUe OCHOBHBIX IOJIOXKEHUN
OpuUrvHaja MpoCTO, ICHO, KPaTKo; M30e)kaHWe TOBTOPEeHWM, B TOM UYMC/e W 3arjiaBusi CTaThH;
cobmofieHre eIMHCTBA TEPMUHOB M COKpAIlleHHI; UCTI0/Ib30BaHHUe OOILeNPHUHATHIX COKpallleHUH;
yrorpebsieHre 0e3/WYHBIX KOHCTPYKLMH THMA  «PacCMaTPUBAETCS..., AHAIU3UPYeTCS...,
coo01jaeTcsi...» U MacCUBHOTO 3aj0ra; n3beraHve WCIO/Ib30BaHUs MpU/IaraTe/ibHbIX, Hapeuui,
BBO/IHBIX CJIOB, He B/IMSIIOLLMX Ha COJeprKaHue.

KauecTBo pedeprpoBaHHsl TeKCTa IO HAlpaBleHUIO OL|eHUBAeTCsl C yuyéToM oOBéMa M
NPaBUILHOCTU M3BeYEHHOW MH(OpMaIM, afjleKBaTHOCTU U peanu3alidd KOMMYHUKAaTUBHOTO
HaMepeHUs], COZlep>KaTebHOCTH, JIOTMYHOCTH, CMBICJIOBOM W CTPYKTYPHOM 3aBepIléHHOCTH,



HOPMAaTHUBHOCTH TEKCTa, KOPPEKTHOTO WCII0/b30BaHUs JIEKCUKO-TPaMMaTHUeCKUX MO/IeeH,
XapaKTepHBIX [IJIs1 I3bIKa aHIJIMHACKUX pedepaToB ¥ aHHOTALIUH.

YUuTHIBAIOTCAYMEHHSI CTY[EHTa BBIAEIATH KJ/l0UeBble MNPEA/IOKEHHsI B COCTaBe
ab3aila, [JOCTAraTb MAaKCHMaJbHOM CMBICJIOBOM KOMITPECCHH, BBIIENSATh H30BITOUHYHO
vH(OpMaLFIO 110 BHEITHKM (hOpMasibHbIM TpH3HaKaM, (pJOpMy/IHPOBATH IVIABHYIO H/I€I0 TEKCTa
Y BBICKA3bIBaTh CBOEé MHEHHE 10 MPOYHUTAaHHOMY.

00vém pechepama om 15 npednodxceHuti u éblue.




ITPNJIOKEHMUE 1

®OH/] OIIEHOYHbBIX CPE/ICTB
JIJIS1 TIPOMEKYTOYHOM ATTECTAILIMY OBYYAIOIINXCSA

@DoH/, OIIeHOUHBIX Cpe/CTB pa3paboTaH /i MPOBe/eHUs TPOMEXYTOUHOUW aTTeCTal[uu
00yyJaroImxcs 10 JUCLIUTIINHE «/]e/T0BOM MHOCTPaHHBIN S13bIK» W BXOAWT B COCTaB OCHOBHOMU
obpasoparenbHOl Tiporpammel 43.03.02 Typusm (kBamvdbukaius «bakamaBp»), peanr3yeMou
NpU  TIOATOTOBKe  oOydaromuxcs B (efepasibHOM — TOCYZAPCTBEHHOM  OFOPKETHOM
oOpa3oBaTe/lbHOM YUpeX[eHUU BbICIIero o0pa3oBaHUs «AJTalCKUN ToCyJapCTBeHHbIH
ryMaHUTapHO-TieJjarornueckuii yHuBepcuteT umeHu B.M. IlykinmHa». @®OHJ OLIEHOUHBIX
CpeACTB TIpeJHa3HaueH [Jis MpPOBepKU C(HOPMHUPOBAaHHOCTU KOMIIETEHLIUM, 3asiBlI€HHBbIX B
NporpaMMe JUCLIMIUIMHBI B COOTBETCTBUU C yuyeOHbIM TutaHoM 43.03.02 Typusm (ripoduib
TypucTnueckuii 0M3Hec, KBamupUKaIus «0akamaBp»).

IlepeyeHbh KOMIIETEHIUH C YKa3aHHEM ITamoB UX ()OPMHPOBAHHUSA B IMPOLECCE OCBOEHHS
oOpa3oBare/IbHOH MPOrPaMMBbI

Komriereniuu, [Tokaszarenu OueHOYHbIE CpeCTBa
3Tanbl
[K-3.1 3Hamb: KoHTposnbHasi pabota
IsTan - HOPMaTHUBHO-TIPaBOBbIE aKThl B TYPUCTCKOU

orpacu(3.1)

- KJIMEHTOOPHUEHTUPOBAHHbIE TEXHOIOTHU
JeATeTbHOCTH TYPUCTCKOM hupmbi(3.2)

- OCHOBHbIE CII0CO0ObI OpraHU3alyK Nporecca
00C/Ty>)KUBaHUsI KIIMEHTOB TYPUCTCKOH (upmbi(3.3)

Ymemb:

- YMeTb OpPraHU30BaTh [IeATe/IbHOCTh K/IMEHTOB
TypucTCcKou opranusauuu(Y.1)

- YMeTb OPraHU30BaTh [eSITeIbHOCTb TYPUCTCKON
opranmzaruu(¥Y.2)

PedeprpoBaHue TekcTa
1o npodeccruoHanbHON
ripo6yieMaTuke

Bnademb:

- KJIHEHTOOPHEHTHPOBAHHBIMU TEXHOJIOTUSIMH B
cdepe Typusma(B.1)

- TeXHOJIOTUAMH (POPMUPOBAHHS U TTPOBIKEHMS
Typuctckoro npoaykra(B.2)

- BJ'Ia,ZLETb TeXHOJIOTUAMU O6CJ]y}KI/IBaHI/I$[ K/IIMEeHTOB
(B.3)

1. Komnemenyus ITK-3.1 c ykazaHuem smana ¢popMupoeaHus 6 npoyecce 0C60eHusl
obpazoeamebHOU NPO2PAMMbL
Komnerennwms I1K-3.1 - HOpMaTHBHO-TIPAaBOBbIE aKThl B TYPUCTCKOW oTpaciu (3.1) dopmupyercs
Ha TpeTheM sTare (4 Kypc). TuroBoe KOHTPO/IbHOe 3a/jaHKe HampaB/lIeHO Ha TPOBEPKY YMEHMUSs
00yyaroierocst UCro/ib30BaTh rOCYAAPCTBEHHBIM M MHOCTPAHHBIA SI3bIK B MPOdeCcCHOHaTbHON
JleATeJIbHOCTH; JIOTUYeCKU BEPHO OPraHMW30BbIBATH YCTHYK) M IHUCbMEHHYIO peub, BJaJ|eHUs
TeXHUKOU [leJIOBOM peueBOl KOMMYHMKALMW, OTNHpasiCb HA COBPeMeHHOe COCTOSIHUE SI3bIKOBOM
KYJIBTYDbI; HaBBIKOBU3B/IeUeHUs HeoOXoauMoW uHGOpMAllMd W3 OPUTHHAILHOTO TeKCTa Ha
MHOCTPAHHOM $I3bIKe TI0 TIpodeCcCHOHa/bHON MpobsiemMatke. ®OpPMHUPOBaHHE KOMIIETEHI[UH
OCYLLeCTB/IAETCSI TaKXKe B paMKaxX [UCLUIUIMH: «/lesioBble KOMMYHUKaLn»,«IHOCTpaHHBIN



s3bIK», «BTOpOil WHOCTpaHHBIM $3bIK», «MeToguKa TMpodeccMoHanbHOrO TMepeBoja C
WHOCTPAaHHOI0 fA3bIKa», «ColuanbHO-TYMaHWTapHbIM MOAY/b»,«PycCKUl $13bIK W KyJAbTypa peum»,
«PyCCKHI sI3bIK KaK WHOCTPaHHBIi», B MpoLiecce 03HAKOMHUTE/bHOW MPAKTUKW, OpraHM3al{MOHHO-
yrnpaB/ieHueCcKOM TIpaKTUKH, WCC/Ie[0BaTelbCKOM TPAaKTUKM K B IIPOLeCCe BBIMIOJHEHUSI U
3aIMTHI BBITYCKHOM KBaIM(PUKAIMOHHOU PabOoTHhI.

KoumponbHass paboma (munoeoe KOHMpO/AbHOe 3addHue HA 3mane (HOpMUPOBAHUS
komnemeHyuu I1K-3.1)
OBPA3EI] 3AJAHUUN /14 KOHTPOJIBHOU PABOTEI

Choosetherightvariant.

1. A ... makes important decisions and leads the company.
a) CEO

b) employee

c) personnel

d) manager

2. This is my ... . It has my work telephone number and email address on it.
a) introduce

b) name

c) job

d) business card

3. This is my ..., Helma. She works with me in the finance department.
a) colleague
b) country

) group
d) personnel

4. Franklin is a ... - he advises different companies about computers.
a) opinion

b) consultant

¢) qualification

d) communication

5.Can ... by credit card?
a) money

b) pay

C) give

d) send

6. Brian Kingsley is an important ... because he buys a lot of our products.
a) event

b) conference

c) client

d) visit

7. They buy the products for $5 and sell for $10, so that’s 100% ...
a) profit

b) shop

c) retail

d) company



8. How about ... in local newspapers?
a) contracts

b) advertising

¢) business

d) research

9. COG,E[I/IHI/ITE Ha3BdHHA OT/[€/I0B KOMIIdHUU C Q)YHKU"I/IHMI/I, KOTODbIE€ OHH BBITTIO/THAIOT.

1. Design a) hires new employees and organizes training
2.1T b) arranges artwork
3. Production c) maintains the company’s computer systems
4. Sales d) makes products
5. Human Resources e) sells to customers

112]3]4]5

10. ITocraBeTe MipeiOKeHUsI B IPABUILHOM TTOPSIJKe.

a) OK, bye.

b) That’s fine. How about 10 am?

¢) Hi, I’m arranging a sales meeting next week. Are you free on Thursday?
d) 11:30? Yes, that’s good for me.

e) Oh, OK. Can we meet on Friday?

f) So, I’ll see you on Friday at 11:30.

g) I can’t make 10 am. What about 11:30?

h) Sorry, I’'m busy on Thursday.

112(3|4|5|6|7]8

11. ITocraBbTe NpeAIoyKeHUs B [IPaBUILHOM IOPsJKe.
You are looking for a job. Number your steps in the right order:

a) Phone or email the company and ask for an application form.

b) Go for a job interview.

c) Read a job advertisement on a website or in a newspaper.

d) Start work.

e) Apply for a job — send the application form and a CV to the company.
f) Receive and accept a job offer.

112(3|4|5]6

12. TTox6epuTe MpaBUIbHBIE OTBETHI HA BOMPOCHI HAa COOeCe0BaHUH.

1. What do you do in your free time?

2. Can you tell me about your present job?

3. Why do you want this job?

4. Do you enjoy working with people?

5. How long have you been in the sales department/
6. Have you ever worked in finance?

a) Two years.



b) Yes, I like working in a team.

c) At the moment, I’m working on a project to export products to Asia.
d) Yes, after University I worked for a finance company for six month.
e) Because I think finance is very interesting.

f) I play tennis and football.

112(3|4|5]6

13. CoegrHuUTeE C/I0BA U KX OTpeie/ieHus.

1. full-time worker a. has a job for a long period of time
2. temporary worker b. workers choose when they work
3. permanent worker c. works a few days / hours a week
4. part-time worker d. a better job in the same company
5. freelance worker e. has a job for a short period of time
6. pension f. works for self not for company

7. promotion g. usually works 35-40 hours a week
8. flexible hours h. money when you stop work.

1/2]3]4|5]|6|7[8

14. BeibepuTe peruiuky, Haubosee COOTBETCTBYIOLIYIO CUTyaL[U OOLeHUS:
You are calling on business: ...
Secretary: Hold on, please. I’ll see if Mr. Bennett is available.

a) Is it Mr. Bennett’s office?

b) Good afternoon. I want to speak with Mr. Bennett.
c) Good afternoon. This is Mr. Fedorov speaking.

d) Goodafternoon. May I speak to Mr. Bennett?

15. BoibepuTe peruvKy, Hanbosiee COOTBETCTBYIOIIYIO CUTYALH OOIIeHNS:
Interviewer: ...
Applicant: I'm looking for a position as a travel agent. Here is my resume and application.

a) What position do you pretend to?

b) Why have you come to the interview?

c) What kind of job would you prefer?

d) Tell me about your education and experience.

16. BribepuTe peruinky, Haubosee COOTBETCTBYIOLIYIO CUTyaL[U OOLeHUS:
Guest: I'm afraid I must be going.

Hostess: ...

a) Good-bye.

b) Well, thanks for coming and see you soon.

c) Did you like the meal?

d) You look fine.

17. BeibepuTe peruinky, Haubosee COOTBETCTBYIOLIYIO CUTyaL[U OOLeHNs:

Professor Chambers (who is leaving for home after a short stay in the town): I’ve come to say
good-bye to you.

Professor Simpson: ...



a) Thank you very much for coming and have a good journey.
b) Well, good-buy.

) Good-buy and see you soon.

d) Well, I won’t keep you. I was glad to meet you.

18. BribepuTe peruiuky, Haubosee COOTBETCTBYIOLIYIO CUTyaL[U OOLeHUS:
In a café it would be rather polite to say to a stranger:

Excuse me, ...

a) is this seat taken?

b) move your bag a little, please.

c¢) do you mind moving your bag?

d) I think I’ve seen you anywhere.

19. BribepuTe peruinky, Haubosee COOTBETCTBYIOLIYIO CUTyaL[U OOLeHUS:
Waiter: ...

Visitor: We’d like to have supper. Are there vacant seats in the corner?

a) What would you like to order?

b) Good evening. What do you want?

c) Glad to meet you. Come in.

d) What can I do for you?

20. OrnipefieniiTe, K KAKOMY BUAY [€/10BOTO JJOKYMeHTa OTHOCHUTCS TIpe/iCTaB/IeHHbIA HUXKe
OTPBIBOK.

Dear Ms. Vasqez,

I’m happy to provide the information you requested regarding Jim Cash with understanding that
this information will be confidential. Mr. Cash has been a travel agent in my agency since
September 1998. He has always been willing to work add hours, including weekends and
holidays and has proven to be a hardworking and trustworthy employee.

Therefore, I recommend Mr. Cash, without any hesitation, for position of your travel agency.

Sincerely Yours,
Brian Muller, personnel manager.

BapuaHTBIOTBETOB:

a) Letter of Reference and Recommendation
b) Letter of Invitation

c) Resume

d) LetterofInquiry

21. Pacrionoxute 4acTy [e/10BOr0O I1MCbMa B [IPaBU/ILHOM TOPsIJKe:
a) Director General,

Globus,

15 High Street,

Salton PO576

b) Dear Sir/Madam,

) We look forward to hearing from you.
Yours faithfully,

Jim Forms



Managing Director

d) Blocks and Panels,
78 Victoria Park Street.
Salton OK984
Telephone 875 34 77, fax 875 58 87 93
4 June 2011

e) Your company has been recommended to us by a business associate and we are writing to
enquire about your translation service. We would be grateful if you could send us your prices and
terms of payment.

112(3[4]|5

22. CooTHecuTe MHGMOPMALIMIO TI0/] OTIpeJie/leHHbIM HOMEPOM B TeKCTe pe3toMe C TeM, UTO OHa
obo3Hauaer.

1. Emily Alison Biggins
Putley Hill, London,

SW 164 QX
475 78 65
2. To obtain a position as a secretary with a large corporation
3. March 1995 to present Secretary, the Benlow Corporation, 620

Second St, Responsible for general running of the
office of small private firms.

October 1993

to March 1995 Reseptionist, Dr. Mark O’Roum, 703, Sw-
Berne,Indiana

July 1991

to October 1993 File Clerk, Ajax Insurance Company,
277 Westgay, Berne, Indiana

4. September 1989

to July 1991 Judson Secretary School, Berne, Indiana.

Courses in typing, filling, Gregg shorthand and
business operations.
Central High School, Berne, Indiana, Diploma, July
1989.

5. Typing — 70 w.p.m.
Shorthand — 120 w.p.m.
Languages — French, Spanish

BapuaHTBIOTBETOB:
a) Work Experience
b) Name, Address and Telephone Number of the applicant
c¢) Special Skills
d) Education
e) Career Objective



23. Kakoli KOMIIOHEeHT 0)OpM/IeHHs1 KOHBepTa MpOoITyIleH?

Mr. K.S. Parker
95 New Edition Road
Cambridge CB2 2 RU
United Kingdom
Dr. Boris N. Ivanov

Rostov-on-Don, 344090

Russia
BapuaHThI 0TBETOB:
a) writer’s street address
b) addressee’s street address
) date
d) addressee’s signature

24. OnpefienuTe, K KAKOMY BUZLY [1€7I0BOTO JOKyMeHTa OTHOCUTCS TIPe/CTaB/IeHHbIN HIDKe
OTPBIBOK.

Dear Sir,

I am a long-time reader of the “Physical Review” and enjoy reading your papers. I am writing to
inquire whether you would be willing to establish a regular exchange of reprints in the field of
research which is of mutual interest for both of us. I could offer you the following papers and in
exchange would appreciate having ...

I look forward to hearing from you.
Faithfully yours,
John Sommet

BapuaHTBIOTBETOB:

a) Letter of Reference and Recommendation
b) Order

c) Cover Letter

d) Letter of Inquiry

Kpumepuu oyenku komnemenyuu I1K-4 ¢ pamkax munogo2o KOHMpOoAbHO20 3A0AHU:
1. CootBetcTBHe oTBeTa (hopmyarpoBke Borpoca (0-100 6anios).
OnucaHue nokazameseil U Kpumepues OYeHU8aHuUsi KomnemeHyull, onucaHue WKal oyeHusaHus

Ypoeennb ITokazamenu

Huzkuit YacTryHOe 0CBOEHHWe MaTepuara /le/IoBOM TeMaTUKK B PAMKaX M3yUeHHBIX TeM
KonmuecTBo HerpaBU/IbHBIX OTBETOB — 6-8.

Cpennuii OcHOBHOe TTOHMMaHKe MaTepuasna [ieJIoBO TeMaTUKU B paMKaX M3y4YeHHBIX TeM
KonmuecTBo HelpaBU/IbHBIX OTBETOB — 3-5.

Bricokuii [TonHOe ocBoeHMe mMarepuarsa /e/I0BOM TeMAaTUKU B paMKaX M3y4YeHHBIX TeM
KonmuecTBO HenpaBU/IbHBIX OTBETOB — 1-2.

TunoBoe KOHTpO/IbHOEe 3aZlaHue oleHuBaercsi 1o 100-6a/bHON 1IKase, KOTOpasi IepeBOJUTCS B
NSTAOANIBHYI0 IIKaJy B COOTBETCTBUM C [eMCTBYIOLIMM Ha TeKyIuid MoMeHT IlosiokeHHMeM O



DEUTHHIOBOM CHUCTeMe TeKyllero KOHTpOJs yCIleBaéMOCTH UM TPOMEXKYTOYHOM — arTecTalyy
00y4JaroImxcs:

- OL|eHKa «5» BBICTABIISIETCS B CIyuae, eciv obyuaroriyiics BeinoHua 87—-100 % TUIOBOTO 3aJaHus;

- OLIeHKaA «4» BBICTAB/IAETCS B C/Iyyae, eC/Id 00yUaroI[HICs BBITOIHU 75—-86 % THUMOBOTO 3a/IaHMS;

- OL|eHKa «3» BBICTAB/ISAETCS B C/Iydae, ecii 00yJaroruiics BemonHun 60—74 % TUMOBOTO 3aJaHus;

- OL|eHKa «2» BBICTABISITCS B C/Iydae, ec/iv 00yuaromiyiics BeINoHUI MeHee 60 % TUIOBOTO 3aJ,aHus.

PE®EPHUPOBAHHE TEKCTA ITO [IPO®ECCHOHA/IBHOM ITPOBJIEMATHUKE
(TUITOBOE 3AJJAHUE JIJIS1 ©OPMUPOBAHHS KOMIIETEHLIUH YK-4)
OBPA3IBITEKCTOB/JIAPE®EPUPOBAHUA

CHINA

China is the one of the largest countries in the world. The total area of the country is over
million square kilometers. As to population China has the largest population in the world.
1,313,973,713 billion people inhabit this country. This means that one out of every five people in
the world is Chinese, and by the year 2020, there will be 1.4 billion Chinese people on the
planet.

China is a great country, and it has the only man-made creation which is visible from outer
space - The Great Wall. China has a recorded history of nearly four thousand years. It was a
monarchy until 1949 when Mao Tse Tung became the head of the state. Since that year China has
been a Socialist Republic.

In 1976, China started its Cultural Revolution, which ended in 1976 when Chairman Mao
died. And now China is in the hands of Deng Xiaping, who has given the country free enterprise.
Doors are now open to the rest of the world. And you can even come to China to study there.

Regarding studying in China, each foreign student is required to share a room with one
Chinese student, which is very common. Days start very early, so they'll have to get up at about
six o'clock.

There are morning exercises in the open air, and foreign students will be invited to join it.
Breakfast is at about six thirty, and all meals are communal. Their classes will probably be in
English and Chinese, they'll begin at seven thirty. Lunch is at twelve, and then more classes until
SiX.

After school, students usually go to the cinema. In fact it's very difficult to get tickets, because
going to the cinema is so popular. People also like to go for walks, to play cards or to just sit
outside talking. The air in the streets is not polluted, because there are few cars but literally
millions of bicycles.

Chinese food is legendary that's why you can find it in most cities in the world, and people
like it very much. If you want to visit China you'll have to get a visa. As a matter of fact, there
are many cities that you can visit with just an ordinary visa, and others that you need to get a visa
from the local police station in order to travel. Nowadays there is a very good train service and
also an internal air service, but that it'll be better if you travel by train because you'll see so much
more of the country. China is worth seeing. And you'll never forget it if you do visit it.

SPAIN

Spain, officially the Kingdom of Spain, is a member state of the European Union located in
southwestern Europe on the Iberian Peninsula. Its mainland is bordered to the south and east by
the Mediterranean Sea except for a small land boundary with Gibraltar; to the north by France,
Andorra, and the Bay of Biscay; and to the northwest and west by the Atlantic Ocean and
Portugal. Spanish territory also includes the Balearic Islands in the Mediterranean, the Canary
Islands in the Atlantic Ocean off the African coast, and two autonomous cities in North Africa,
Ceuta and Melilla, that border Morocco. With an area of 504,030 km?, Spain is the second largest
country in Western Europe and the European Union after France and the world's 51* largest
country.

Because of its location, the territory of Spain was subject to many external influences, often
simultaneously, since prehistoric times and through the dawn of Spain as a country. Conversely,
the country itself has been an important source of influence to other regions, chiefly during the



Modern Era, when it became a global empire that has left a legacy of over 400 million Spanish
speakers today — making it the world's second most spoken language by native speakers.

Spain is a democracy organized in the form of a parliamentary government under a
constitutional monarchy. It is a developed country with the ninth or tenth largest economy in the
world by nominal GDP, and very high living standards, including the tenth-highest quality of life
index rating in the world. It is a member of the United Nations, European Union, NATO, OECD,
and WTO.

Mainland Spain is dominated by high plateaus and mountain ranges, such as the Sierra
Nevada. Running from these heights are several major rivers such as the Tagus, the Ebro, the
Duero, the Guadiana and the Guadalquivir. Due to Spain's geographical situation and orographic
conditions, the climate is extremely diverse; discounting the mountain climate, it can be roughly
divided into five areas:

1) a Continental Mediterranean climate in the inland areas of the Peninsula (largest city,
Madrid).

2) an Oceanic climate in Galicia and the coastal strip near the Bay of Biscay or (largest city,
Bilbao). This area is often called Green Spain.

3) a Semiarid climate or arid Mediterranean in the southeast (largest city, Murcia).

4) a Mediterranean climate region extends from the Andalusian plain along the southern and
eastern coasts up to the Pyrenees, on the seaward side of the mountain ranges that run near the
coast. Also in Ceuta and Melilla (largest city, Barcelona). Localized Subtropical climate areas
exist in the coasts of Granada and Malaga (Costa Tropical).

5) a Subtropical climate in the Canary Islands (largest city, Las Palmas). The rain in Spain
does not stay mainly in the plain. It falls mainly in the northern mountains.

KJ/INIIE JIVIA PEOEPUPOBAHHA TEKCTOB

1. Thetitleofthetextis ... - Ha3BaHuerekcra ....

2. The author of the text is ... -ABTOpTekcTa ...

3. The material of the text is devoted to ... -MarepuanTeKcTarocBsIIéH ...

4. The text deals with the problem of ... -TekcrpaccmarpuBaeTnpobiemy

5. The main idea of the text is .... - OCHOBHasMAeSITeKCTa ...

6. From the first passage (paragraph) we learn ... - V3 mepBoro a63aija Mbl y3HaéM ...

7. The next part of the text deals with ... - Cnenytoiijas yacTb TeKCTa pacCMaTpUBaerT ...

8. Paragraph 3 discusses (thefactthat) ... - A63arj 3 obcyxzaer ...

9. Furthertheauthordwellson ... - [lanee aBTOp ocTaHaB/1vMBaeTCs Ha ...

10. Thenextpartgivesinformationon ... - Creayromas 4YacTb TeKCTa T[peJOCTaB/seT HaM
MH(POPMALUIO O ...

11. According to the text (to the author) ... - B cooTBeTCTBUM C T€M, UTO TOBOPUTCS B TeKCTe (UTO
TOBODUT aBTOD), ...

12. The author remarks (stresses, underlines, states, declares, points out ) ... - ABTOp OTMeuaeT
(MoguépKUBaeT, KOHCTATUPYeT, YKa3bIBaer) ...

14. Thelastpartofthetexttellsus ... - [Toc/ienHsis UaCTh TEKCTa pacCKa3bIBaeT HaM ...

15. Inmyopinion, ... - ITo MoeMy MHeHHUIO, ...

Kpumepuu oyenku komnemenyuu I1K-4 8 pamkax munogo20 KOHMpO/AbHO20 3d0aHUSL:
1. 3HaHNe A3bIKOBBIX U PEUeBbIX HOPM U3y4aeMOro s3bIKa.
2. AgzekBaTHOCTH 06pab0TKM MH(OpPMAaIMK Ha UHOCTPAHHOM SI3BIKE.
3. TloHrMmaHMe OpUrMHANBHOTO TEKCTa I0 TpodeCcCcHoHaMbHON NMpobeMaTHKe.

Ypoeensb Iokazamenu

Huzkuit Co3zaeT XOpowIO CTPYKTYPUPOBAaHHBIE, JIOTUYECKW I[IPOJAYMaHHble YCTHble U
MMCbMeHHbIe TeKCThI, cofiepxKaiiiye dhakTHyeCcKyro MHPOpPMaLKio




Cpegnuii Coszzaer XOpowIO CTPYKTYpPHUPOBaHHbIE, JIOTUYECKH IIPOJyMaHHble YCTHble U
IIMCbMEHHble TeKCThbl, cofep)kaljue (akTUYecKyr0 HH(GOpMAal0 U BbIJess
Ba)KHbIe MOMEHTHI

Bricokuii Co3zaeT XOpowLIO CTPYKTYpPUPOBaHHbIE, JIOTUYECKHA I[IPOJAYMaHHble YCTHble U
MMCbMeHHbIE TeKCThI 0 CJIOKHBIM TeMaM

TurnoBoe KOHTpPO/ILHOE 3ajjaHue oreHuBaercsi 1o 100-0a/uibHOM 1IKase, KOTOpasi TEPeBOJUTCS B
nATHOA/IbLHYI0 IIKaJly B COOTBETCTBMM C JeHCTBYIOIIMM Ha TEKyI[UH MoMeHT IlojiokeHHeM O
DEeUTHHTOBOM CUCTeMe TeKyIllero KOHTPOJiI yCIIeBaéMOCTU U TIPOMEXYTOUHOM  arTecTalud
00y4JaroIumxcs:

- OLIeHKa «5» BBICTAB/IAETCS B C/lyyae, eC/iv 00yJarouics BeInoaHuI 87—100 % TUIMOBOTO 3a/jaHus;

- OLleHKa «4» BBICTAB/IAETCS B C/Iyyae, eC/Id 00yUaroI[HICs BBITOIHU 75—-86 % THUMOBOTO 3a/1aHMUS;

- OLIeHKa «3» BBLICTABJIAIETCS B C/Iyuyae, eCyId 00yUaro[uiics BeIMoaHUT 60—74 % TUTIOBOTO 3a/IaHMS;

- OLIeHKa «2» BBLICTABJISIETCS B C/IyUae, eCyivd 00yUarol[uics BeIOJHUI MeHee 60 % THITOBOTO 3a/]aHusI.

MetoauuecKe MaTepuaJibl, onpe/e/siiolye Npoueypbl OLleHNBaHUA

Llenbt0 MPOMEXYTOUHOM aTTecTal[y M0 AUCLUIUIMHe«/]e0BOM MHOCTPAaHHBIN SI3BIK»
SIB/ISIETCSl OLleHKa YPOBHSI C()OPMUPOBAaHHOCTU KOMIIeTEHLMI B pe3y/bTaTe YCBOEHUSI 3HaHWH,
npuoOpeTeHUs] yMeHUH, HABBIKOB W OMbITa JeATebHOCTH B paMKaX OCBOEHUs AWCIUITAHBI
«/1e710BOM MHOCTPAHHBIH SI3bIK».

[Tpoiieaypa olleHHWBaHUSI TIPOBOAUTCS MO0 OKOHYAHWM OCBOEHHS JUCLUIUIMHBL OljeHKa
yPOBHSI C(OPMHUPOBAHHOCTM KOMIIETEHIIMM Ha 3Tare uX (OPMHUPOBAHUS OIpejessieTcs: Ha
OCHOBaHWU KOHTPOJILHOW paboThl M YCTHOTO BBICKA3bIBaHUsS, BK/IIOUAIOIIMX ITPAKTUUeCKUe
3aJlaHus, B KOTOPBIX OOyYarolieMycsi Ipe/jlaraloT OCMBIC/IUTh peaibHyH TpodeCccOHaNIbHO-
OPUEHTHUPOBAHHYIO CUTYaIUl0, HEOOXOJUMYIO /i1 PelleHHs] AAHHOW TpoO/IeMbl; TIPU 3TOM
aKTya/Iu3UpyeTCs OmpeziesieHHbIM KOMILIEKC 3HaHWM, HeoOXOAWUMBIN i pa3pelleHds JaHHOMN
nipo6eMbl. OlieHUBaHKE OTBETOB 00yYarOL[UXCs TIPOBOAMTCS B COOTBETCTBUM C TIPUBE/IEHHBIMU
KPUTEPHUSIMHU.

TuroBoe KOHTpo/bHOe 3ajlaHue KoHTposibHasi paboTa BBITIOMHsIETCsl 00yuaroMucsIHa
3aK/IFOUMTE/IbHOM Tapeu CJlaeTcsi Mpero/aBaTesito.

TuroBoe KOHTponbHOe 3ajaHue. PedepupoBaHue TekcTa 1O MpodecCHoHaTbHOU
npobsieMaTrike Ha WHOCTPAHHOM sI3bIKe BBITIO/HSETCS OOydaromumucs B TeueHHe 30 MUHYT.
O6mwem TekcTa 2000 reyaTHbIX 3HAKOB. [IperiofjaBaTe/ib IMeeT TIPABO 3a/laBaTh JOTOJHUTE/IbHbIE
BOMPOCHI B paMKax TeMaTUKHU TeKCTa.

YUUTBLIBAaIOTCS YMEHUsI CTY[ieHTa BbIAE/ATh K/IOUeBbie TIpe/I/IOKeHHsT B COCTaBe ab3alja,
JIOCTUTaTh MaKCUMajIbHOM CMBICJIOBOM KOMIIPECCHH, BBIZESATh W30BITOUHYHO WHGMOPMALIMIO 110
BHeIITHUM (opManbHBIM TIpH3HaKaM, (OpPMY/IMPOBATh IVIABHYIO H/IeI0 TeKCTa U BBICKA3bIBaTh
CBOé MHeHUe 110 IpounTaHHOMY. O6sém pechepama om 15 npednosiceHull u bliute.

Ha ocHoBaHuu OTBeTOB (KOHTPO/IBLHOW PaboThI, ped)eprpoBaHMsI TEKCTa) OLIEHMBAETCS
ypOBeHb C(hOPMHUPOBAHHOCTH KOMITeTEHL[MU Ha 3Tare ee ()OpMHPOBaHHUS B PAMKaX JWCLUTIIMHBI
«[le/oBOMi WMHOCTpPaHHBIA SI3bIK», a TakKe YpPOBeHb 3HaHWM, YMeHWi, HaBbIKOB U OIbITa
JlesiTeIbHOCTH, 110 pe3y/bTaTaM BbLICTaB/seTCs OTMeTKa O 3adere. Pe3ynbTaThl MpOBefeHUs
MpoLieAiypbl B YCTAHOB/IEHHOM TOPsIIKe TPOCTABJISIIOTCS TIperiofiaBatesieM B 3aueTHbIe KHWKKHU
o0yyJarolMxcsi ¥ IeKTPOHHbIE BEJOMOCTU, W TIPE/ICTAB/ISIOTCS B JUPEKLUI0O HUHCTUTYTA. [lo
pe3ysibTaTaM TpOBeJieHHsl TIpOLie/lypbl OLIeHWBaHUs TIperojaBaTresieM /[ieJlaeTCs BbIBOZ, O
pe3y/bTaTax MPOMeXXyTOYHOM aTTeCcTalyy Mo AUCLUIIMHE «/1e/10BOM MHOCTPAHHBIH SI3bIK».
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