JAOKYMEHT NOANUCAH
BMNEKTPOHHOM MOAMNUCHLIO

Copmuurar, O0BETCSSDOSTTEROT244DADI20GSUFAOE
Gronencl aspyremo Tar
Tovtromenen ¢ 51062026 20 24 112027

MMHUCTEPCTBO ITPOCBEILEHN POCCUMCKOUN ®EJIEPALTN
(dhenepanpbHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEILHOE YUPEKICHHUE BBICIIIETO 00pa30BaHUs
«AnTaliCKuil TOCY1apCTBEHHBIN ME1arorH4eCKUil yHUBEPCUTET

buiickuii punuan um. B.M. llykimuna

Kadenpa nHocTpaHHBIX S3bIKOB

S T
A%L/.,{ i .‘BN o %

PABOYAS IPOTPAMMA YYEBHOM JJUCHUILJIUHBI

BF1.B.01 JEJIOBOM NHOCTPAHHBIN SI3BIK (AHTJIMACKHWI)

Hamnpasnenue nonrorosku  44.04.01 Ileqarornyeckoe odpasoBanue

[Ipodunes noaroroBKu HckycTBeHHBI HHTEJIEKT U BeO-Au3aiiH B 00pa3oBaHuuU
KBanuduxanms MarucTp
dopma oOyueHwHs OYHasA

CocraBuTeins:

KaHJIUAAT MeJarorndyeckux Hayk,
JOTIEHT KadeIpbl HHOCTPAHHBIX
SI3BIKOB

H.A. IlIBen

buiick 2026



PEKOMEH/IOBAHA K UCITIOJIb30BAHUIO B YYEBHOM IMTPOLECCE
Ha 3aceTaHnu Kadeapbl THOCTPAHHBIX SI3BIKOB

(mporoxon ot «12» 04 2026 r. Ne7)

3aBemyronuii kageapoi \%( /(7 T.U. Ilenox



1. HEJIb U 3AJJAYHU JUCHUTIJIMHBI

Pa3Burue y 06yt1a10n11/1xc;1 MPAKTUYCCKUX HABBIKOB UCIIOJIB30BAHUA HHOCTPAHHOI'O A3bIKa
U1l TIpoheCCHOHANBHOTO 00IIeHNs B cdepe MpoPeCCHOHATBHON NESITEIIbHOCTH M y4acTHs B
KOMMYHUKAIIUAX B COOTBCTCTBUU C HOpMaMU, MIPUHATEIMU BO BCEM MUPC.

2. MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII BO
HuctunnuHa «JlemoBoi WHOCTpPaHHBIM SI3BIK» OTHOCUTCS K Onoky 1 JlucruriuHbl
(Momgynu) B yactu, GOopMUPYEMO ydacTHUKaMU OOpa30BaTeIbHBIX OTHOmIeHWH. K ucxomHpiM
3HAHHSIM, HEOOXOIUMBIM TSl M3yYCHHS TUCIUIUIMHBI, OTHOCSATCS 3HAHUS, TPHUOOPETECHHBIC MPHU
W3YYCHHH HHOCTPAHHOTO s3bIKa HA ypOBHE OakanaBpuara / CerraauTeTa.

3. TPEBOBAHUS K PE3YJIbTATAM OCBOEHUS JUCHHUIIJINHBI

[Ipouecc n3yyeHus AUCUMILTMHBI HAMpaBjieH Ha (GOpMHUPOBaHUE CIIEAYIOIIEeH KOMIIETEHIIUN:
VHUBEPCAaNbHAs KOMNEemeHyus
- CIOCOOHOCTh MPUMEHSITh COBPEMEHHbIE KOMMYHUKATHBHbIE TEXHOJIOTHH, B TOM 4YHCIIE Ha

MHOCTPAaHHOM(BIX) s3bIKe(ax), IS aKaJeMHYeCKOro U Mpo(eCCHOHATBLHOTO B3aUMOJICHCTBUS
(VK-4).

Haumenosanue u ko0 uHOUKamopos 00CmudiCeHus: KOMnemeHyull
B pesynbrate u3ydeHus AUCHUILTUHBI 00YYaroIuiics JOIKEeH:
3HATh:
crenupuKy KOMMYHUKAaTUBHOM nestenbHocTH nenarora (YK-4.1; 3.1);
yMeThb:
yMeThb pa3pabaThiBaTh CTPATETUI0O U TaKTUKY 3(()EKTUBHOro B3aUMOACUCTBUS B
COOTBETCTBUE C KOMMYHHUKaTUBHOM cutyauueit (YK-4.2; V.1);
BJIAJETh:
BJIa/IeTh HaBbIKaMU 3((EKTHUBHOIO pEYeBOro TMOBEJACHHUS B pPa3lMyYHBIX cdepax
KOMMYHMKAIMH U pa3HbIX peueBblx cutyauusax (YK-4.3; B.1).

4. OFBEM JIUCHUIIJIMHBI U BUJIbl YYEBHOM PABOTHI

Buj y4yeOHoii padoThI Bcero | Cemectpsl
4acos 1
AyauTopHbIe 3aHATHS (BCEro) 18 18

B ToM uncne:

Jlexuuu (JI)

IIpakTrnueckue 3anstus (113)
Cemunapsl (C)

JlabopaTopusie padoTsl (JIP) 18 18
CamocTosiTesibHast padora ooyuawmuxcsi (CPC) (Bcero) 54 54
B ToM uncne:

- TIOJITOTOBKA K 3aHATHUAM (YTEHHE W TIEPEBOJl JTUAJIOTOB W 23 23

TCKCTOB, 3ay4YMBaHHUC JICKCUKU, COCTAaBJICHHUC OHMAJIOI'OB,
HaIMCaHWE IMICEM, PE3FOME H T.]I.)

MOJICOTOBKA K POJIEBOM UTPE B JIEJIOBON KOMMYHHUKAIIUU 4 4
Bun npomexxyTouHO aTTecTanuu (3a4eT, SK3aMeH) 27 27
(yKa3ol8aemcsi 610 NPOMENCYMOUHOU ammecmayuis) IK3aMeH
OO61ast TpyA0eMKOCTh 4ackl 72 72

3a4ETHBIC €TUHUIIBI 2 2




5. COAEPKAHUE JUCIUIIJIMHBI

No HaumenoBanue Conepxanue
n/n MOAYJIst
1. Mogyms 1 H3zyyaembie TeMbI
1. B asponopry. B roctunue.
2. Kak cripocuts/yka3ath mopory. IIpuem Ha paboty (CobecenoBanue, Pesrome).
3. Jlenossie nuchma (ITuceMo-3ampoc, TUCHMO-TIPEIOKEHUE U JIP. ).
4. PedepupoBanue TeKcTa 1Mo MPoheCCHOHATBHOM MPOOIeMaTHKeE.
TeopeTnueckuii MaTepua
1. Kak 3a0poHHpOBaTH OMIICT, KaK MPONTH PETHCTPAIIMIO Ha peiic. 3aka3 HoMepa B TOCTHHHIIE.
2. Kak cipocuth 10pory B IOMEILEHNH, Ha YIIUIIE, KaK 00BICHUTH jopory. [Topsiaok ycrpoiicTa
Ha pabory. Benenue auanora npu npueme Ha padory.
3. PeKBU3UTEHI IEIOBOTO MUCHMA, JISKCHKA U KIIUIIIE, YIIOTpeOIsieMbIe B IEJIOBOM ITHUCHME.
4. Kimntie yis pedepupoBaHus TEKCTOB.
IIpakTHyeckue yMeHUs M HABBIKU
l. YMeHne 3aka3bplBaTh aBHAOMIIET, BECTH IHAJOTH B adporopTy. Popma KOHTPOJI:
KpaTKHe AUAJOTH.
2. YMeHue 3aKa3pIBaTh HOMep B rocTrHUIE. @opMa KOHTPOJISL: BOCCTAHOBJICHUE AUAIOTa
10 TeMe, 3aI0JIHEHHE PErUCTPAIMOHHOTO (OPMYJISIpa B TOCTHHUIIE.
3. YMeHue Cchpocuth J0pory, OOBSCHUTH Jjopory. opma KOHTpOJSL: KpaTKHe
JIUAJIOTHYECKUE BHICKA3BIBAHNS.
4, VYMeHHe COCTaBHTh pe3ioMe. YMEHHE pacCKa3blBaTh 00 OMBITE paOOTHl M JTUYHBIX
kadecTBax. @opMa KOHTPOJISL: COCTABIEHHOE JHYHOE pEe3ioMe, AUaor-codeceoBaHUE MPH
nmpueMe Ha pabory.
5. YMeHue cocTaBiATh NMChbMa pa3HOTO BUaa. PopMa KOHTPOJIS: COCTABJICHHUE MHUChMA.
6. Ymenue pedepupoBaTh TEKCTHI MO TNpodeccHoHalbHOM mpobaeMaruke. dopma
KOHTPOJISL: IPOOHBII pedepar Tekcra.
7. PA3SJEJIbI AUCHUIIJIMHbI U BU/IbI 3AHSATUI
Ne HaumeHoBaHme JIao. CPC B T.4. MC0/1b30B. HMHTEPAKT. Bcero
n/n pasneaa 3aH. ¢opm (uac.)
JHCHHTIIHHBI
1. | Moayns 1 18 27 4 (ponesas urpa) 45
DKk3aMeH 27 27
Hroro 18 54 4 72

7. IPUMEPHASA TEMATHUKA KYPCOBBIX IPOEKTOB (PABOT)

y'leﬁH])IM IJIAHOM HE€ NMPEAYCMOTPECHDLI




8. VYAEBHO-METOJUYECKOE U HTHOOPMALIMOHHOE OBECHEYEHUE
JUCHUTIIMHBI

@) ocHOo6HaA TumMepamypa:
1. I'apacyna, C.H. Auraumiickuii s3Ik 171 genoBoro oOmenust [Tekcr]: yuebHoe mocoOue
st By30B / C.U. Iaparys. - PoctoB v//1: ®ennkce, 2013. - 268 c.

0) Oononnumenvuasa aumepamypa:

1. JlenoBoii anrnwmiickuii s3b1k (Business English) [Tekcrt]: yuebnoe mocodue / H.A. e,
N.H. Ky3pmuna, F.JO. XubictyHoBa; AnTaiickuii rocyAapCTBEHHBIH T'yMaHUTapHO-
neparorndyeckuil yausepcurer uMm. B.M. lllykmuna. — buiick: ®I'bOY BO «AITIIV», 2018. —
108 c. — 50 sk3.

2. OreHouYHbIE CpeACTBA 0 MHOCTPAHHOMY sI3bIKY [TekcT]: yueOHOoe mocobue / coct. H.A.
[IBen, B.B. Banogsa, 10.}O. Xneictynosa, M.H. Ky3pmuna; AnTaiickas roc. akaaemusi oOp-HuUs
uM. B.M. lllykmmna. — buiick: ®I'BOY BIIO «AI'AO», 2015. — 152 ¢.— 300 sk3. — ISBN 978-5-
85127-834-1.

3. Cnenosuu, B.C. JlenoBoit anrnuiickuii si3p1k = Business English [OnexTponnsiii pecypc] :
yuebnoe nocoodue / B.C. CrnenoBud. - DneKTpoH. TeKCTOBBIE AaHHbIe. - MuHck: TerpaCucremc,
2012.-270 c. - 978-985-536-322-5. - Pexxum noctyna: http://www.iprbookshop.ru/28070.html

4. Jlykuna, JI.B. Kypc anrmmiickoro si3pika st maructpantoB. English Masters Course
[DnmexkTpoHHBI  pecypc]: y4deOHOe TmoOcoOMe AJii  MAarucTpPaHTOB IO  PAa3BUTHIO H
COBEPUICHCTBOBAHUIO OOLIUX U MPEAMETHBIX (1€JI0BOM aHIMIMMCKUI A3bIK) KomneTeHuuii / JI.B.
JlykuHa. — OJEKTpOH. TEKCTOBBIE JaHHblE. - BopoHex: BopoHEXCKuil rocynapCTBEHHBIN
apXUTEKTypHO-cTpouTenbHbIl yHUBepcuTeT, ObC ACB, 2014. — 136 c¢. — 978-5-89040-515-9.
— Pesxxum nocryna: http://www.iprbookshop.ru/55003.html

5. «O06 yrBepxkaeHun npodeccuonanbHoro cranpapra «llemaror (memarormueckas
NeSITeIbHOCTh B c(epe AOIIKOIBHOIO, HAyalbHOIO OOIIEro, OCHOBHOI'O OOILEro, CpeaHero
obmero obOpa3oBanus) (BocmuTaTeNb, y4duTenb)» [Tekcr]|: mpukaz MwuHuctepcTBa Tpylda u
couunanbHoi 3amuThl Poccuiickoit deaepauuu N 544n ot 18 oktabpsa 2013 r. // Poccuiickas
razera. — 2013. — 18 nexabps.

8) npozpammuoe obecneuenue:

e HaumenoBanmue NeNe JinneH3Mil U THLIEH3UOHHBIX aya
B NPOrpamMMbl coryameHuii, Ne 10ropopos
Microsoft Windows7 PRO, 3-223 (kadenpa
XP 62552196, 44392125 MOH)
Microsoft Office 10 PRO, | 67552196, 44811748, 44039700, 3-218
7Pro 49140065.49379849 3-222
OC Windows 10PRO 3-223 (xadenmpa
Microsoft Windows 10 Home | Kontpakt Ne 19/6 — DA ot 18.11.2019 M®N)
Kitacc VR: Kontpakrt Ne 19/2 — DA ot 3-133
18.11.2019 3-218

3-222

AntuBupyc Kacnepckoro Cy6munensnonnsiit Jorosop NeH® -01790 ot | Ha Bcex IIK
18.11.2021 JInuensus Ne 13C8-211202-
101816-130-2739 (113), CyOnuneH3uoHHbI#I
norosop NeCII[-00000310 ot 01.03.2022

JInnensus Ne 26FE-220305-102626-1-2263
(270

MonysbHast Jorosop Ne 9108 OO0 «JIaboparopus 3-223 (xaenpa
uH(popmMaunonHas cucrema | MMMCy» ot 14.03.2022r; Akt okasauus ycayr| M®U)
«laxTbD» Ne 9108



http://www.iprbookshop.ru/28070.html
http://www.iprbookshop.ru/55003.html

6. ABTOMAaTH3UpPOBaHHAS Jorosop Nel128/29-02-12 ot 29.02.2012r.;
OoubnuoreuHas Horosop NeC 2-05-11 ot 12.05.2012r;
nHpopmanmonHas cuctema | JloroBop Ne C 4-06-14, ot 17 urons 2014r.

«poucy» (@I'BOY BIIO "Owmckuii rocy1apCcTBEHHBIH
TEXHHYECKUH yHUBEpCcUTET")
7. Koncyaprant Iltoc Jorosop Nel1127 ot 30.12.2021r OO0 3-106
«¥Opxommm»
8. ABBYY FineReader Koxa mo3unuu: AF90-3S1P05-102, Akt
npueMa-niepegadu Ne 15586 ot 20.04.09 OOO
"Kupoman"

0. IIporpaMMHBIN TPOAYKT Oo6nogienue ¢/¢ Ne344 or 08.07.2015, 211=coB 11

CAMO-TypAreHnT 5.1 noroBop NeCTA/®T'BOY BIIO "AT'AO"-344-
15

10. Akt npuema-tiepenaan Ne KUT00000610 ot 211=coB 11
Geozem Pro nporpamma s\ 09 12 11r. no gorosopy Nel55 ot 07.12.2011
TeONC3NH, MEIKCBAHNA r. ¢ OO0 "KuponaH nHpopMamoHHbIE

11. Access Code 530528, Akt npuema-riepegaun | 203=cos 11
MaplInfo Professional o norosopy Nel68 ot 16.12.11 OOO

"Undopmannonnsie TexHonaoruu B 21 Bexe"

12. Mathcad University Kox PKG-7517-EN PTC606002CD140-004 | 3-106
Classroom Perpetual - 15 | cuet NeAA 38643-00 ot 26 aBrycra 2008
(ceTeBasi Bepcusi) 00O "Kupoaan"

13. i
Borland Developer Studio | ;. gBo006WW1518A Cuer 26.03.2007
2006 Professional 000 "Kuponan"

AcademicEdition P

14. Borland Developer Studio | SKU: BDB0006WWXX004, cuer NeAA
2006 Professional 38643-00 ot 26 aBrycra 2008 000
AcademicEdition (cereBasi | "Kypoan"

15. "Kupas matemartuka 5.0 3-106

"Kusas ¢uzuka
Jloro Mupsr: BepositHoCTH JInnensuu Ne 201998313, Ne 20199834, Ne
BupTtyanbHbie 1a00paTopun: 201998319, Ne 201998311, Ne 201998310, Ne
DnektpudectBo U MarHetnsM, | 20199835, Ne 20199838, Ne 201998312, Ne
Onruka u BonHbl, Mexanuka u | 20199839
DIIEKTPOIUHAMUKA
PKupas cratucruka
16. Movavi Video Editor JIMeH3HOHHBIH JOTOBOP HA 3-223
Academic Edition 2020 HCNO0Jb30BaHUE MPOrPAMMHOTO 3-133
17. Movavi Photo Editor 6 JInueH3MOHHBbIN A0TOBP Ha HCcHOJab30Banue | 3-223
NMPOrpaMMHOI0 odecnevyeHus OT 3-133
18 Astra Linux Special Edition

LibreOffice (TexcToBBII
[peAaKTOp, TAOTUIHBIHI
[penaKkTop, mporpamma
[MOJITOTOBKH MPE3EHTAINH,
MEXaHHU3M TOJIKITFOUCHHUS K
BHertHUM CY B/, BekTOpHBII
rpaduuecKUii peaaKkTop,
penakTop hopmyn)
\Peoaxmop pacmpogoti

epaguru

Jlunensuonnsiii forosop Ne PET-14/1617-01-
BVY3 na npenocraBnenue npasa
WCTIOJIB30BaHMs MporpaMmel it OBM ot
09.11.2017r.




19. KonTpakt Ne19/5-DA ot 18.11.2019

ITAK NITRINO (IToctaBka mporpaMMHO-anmnapaTHOTO
kommiekca CTyIeHT)
20. Cormamenne Ne 441/11-21Y ot 30.11.21r.
OnepaunoHHas cucTemMa

000 «Pen Codpr»
PONLOC AxT nipuema nepenauu npas 06.12.2021r.

21. CVYB]l Pen ba3zer JlanHBIX Cormamenue Ne 441/11-21Y ot 30.11.21r.
000 «Pen Codr»
AKT npuema nepenauu npas 06.12.2021r.

22. . Cornamenue Ne 441/11-21Y ot 30.11.21r.
IIporpaMMHBIi TPOAYKT 000 «Pex Codry

FEMBA®ENC AKT npuema nepegauu npas 25.02.2022r.

CIIO mno JHIEH3WOHHBIM COTJIAIIEHWUSIM B CBOOOJHOM pacnpocTpaHEeHHM, B TOM 4YHCJE IO
GNUGeneralPublicLicense u ananoram: 2 T'UC, 7-Zip, Adobe License: Adobe Flash Player; Adobe
Reader, AIMP3, BurnAware Free, CCleaner, Defraggler, Far Manager, Firebird, Foxit Reader, GNU
(Geniral Public, cense uau anajior) Version 2: Auda City; Blender; DB Designer; FileZilla; Inscape;
Open Office 4; Virtual Dub, VLC Media player; Oracle Vertual Box, GNU (Geniral Public License nian
anaJsior) Version 3, Gimp; K-LiteKodecPack, XAMPP, Google Chrome, HEFS, IBExpert, MyTestX,
Notepad++, Pascal ABC, /lenBep, ictnzor, InternetCensor, Non Vigual Desktop Access (NVDA) Aiipen
v2.3— pexakTop TecTtoB, LibreOffice

2) 6a3zvl OaHHbBIX, UHPOPMAUUOHHO-CRPABOYUHbIE U ROUCKOGbLE CUCHIEMbL:

1. Business English Pod. Pexxum moctyma http://www.businessenglishpod.com/

2. Business English Grammar Lessons. Pexum moctyma http:/www.better-
english.com/exerciselist.html

3. Business English. Pexxum noctyna http:/lingust.ru/english/business

4. BBC Learning English. Pexxum noctyma

http://www.bbc.co.uk/worldservice/learningenglish/general/
5. BusinessEnglishSite. Pesxum noctyma http://www.businessenglishsite.com/

0) nepeuenv yueOHO-MemoouuecKko20 obecneuenusn 0 CamMoCmoamenbHou padoomol
odyuarowuxcsa no oucyuniune:

1. Opranuzanusi CaMOCTOSTEIbHONW pabOThl CTYJIEHTOB B YUYPESKICHHH BBICIIETO
obpazoBanus [Tekcr]: meromuueckue pexkomenmanuu / Coct.E.b. Many3una, E.D3. HopuHna;
AnTatickas roc. akagemus oop-s1 uMm. B.M. lllykmmna. — buiick: ®T'BOY BIIO «AI'AO», 2014.
—84c.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE TUCIIUIIJINHBI

Yuebuvie ayoumopuu 011 nposedenus npaKmuyeckux 3aHamuil.

AynuTopus, YKOMIUICKTOBAaHHAs CICIMATU3UPOBAHHON MeEOeNblo, ¢  KOMITBIOTEPaMH,
OCHAIIIEHHBIMUA KOMIUICKTOM JIMIIEH3UPOBAHHOTO MPOTPAMMHOTO OOecTeueHus: (JIMIEH3NOHHOE
nporpammuoe obecrnieuenune: Windows XP, Office2003, Upbuc; CBOGOAHO pacrpocTpaHsIeMoe
nporpammuoe obecrnieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player),
MYJIbTHMEMA IPOCKTOP, SKpaH [T MPECTaBICHUs y4eOHOM MHPOPMALIUU OOJIBIION ay TUTOPUA
00yJaronuxcs.

Yuebnvie ayoumopuu 0151 npogeoderust 2pynnosvix u UHOUBUOYANbHBIX KOHCYIbMAYUIL:

Ayauropus, YKOMIUIEKTOBAaHHAsl CIEIUAIM3HUPOBAHHOW MEOENbI0, ¢  KOMIBIOTEPAMH,
OCHAIIIEHHBIMU KOMIUIEKTOM JIMIICH3UPOBAHHOTO MPOTrpaMMHOro obecrieueHust (JIMIEH3MOHHOE
nporpammuoe obecnedenue: Windows XP, Office2003, Mp6uc; CBoOoIHO pacrpocTpaHsIeMoe
nporpammuoe obecrieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player),
MYJIbETUMEANA TPOSKTOP, IKPAH IS IPEICTaBICHHS yaeOHOM HH(POpMAIIUU OOJIBIION ay TUTOPUN
oOyyJaronuxcsi.


http://www.businessenglishpod.com/
http://www.better-english.com/exerciselist.html
http://www.better-english.com/exerciselist.html
http://lingust.ru/english/business
http://www.bbc.co.uk/worldservice/learningenglish/general/
http://www.businessenglishsite.com/

Yuebnvie ayoumopuu ona nposedenusi mekyujeeo0 KOHMPOAA U NPOMENHCYMOUHOU
ammecmayuu:

AynuTopus, yKOMIUIEKTOBAaHHAs CIEIHAIN3UPOBAHHON MeOeNblo, ¢ KOMIIBIOTEPaMH,
OCHAIIEHHBIMH KOMIUIEKTOM JIMIIEH3UPOBAHHOTO MPOTpaMMHOTO obecrieueHus (JIMIIEH3NOHHOE
nporpammuoe obecneduenue: Windows XP, Office2003, Hp6uc; CBoOoaHO pacmpocTpaHseMoe
nporpammHoe obecrieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player) ¢
B03MOJCHOCIbIO NOOKIIOYeHUs K cemu « Mnmepnemy u obecneuenuem 00Cmyna 6 91eKmpOoHHYIO
unpopmayuonHo-06pazoeamenvhyio cpedy Op2aHu3ayuu.

Tomewenus 0nsa camocmoamenvHou pabomul:

AynmuTopHs, yKOMIUIEKTOBAaHHAs CIEIHATN3UPOBAHHON MeOeNblo, ¢  KOMITBIOTEPaMH,
OCHAIIIEHHBIMU KOMIUIEKTOM JIMIIEH3UPOBAHHOTO MPOrpaMMHOro obecrieuyeHHst (JIMIEH3MOHHOE
nporpammuoe obecneuenne: Windows XP, Office2003, Upbuc; CBoOOAHO pacmpocTpaHIeMoe
nporpammHoe obecrieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player) ¢
B03MONCHOCIBIO NOOKTIOUEHUsI K cemu « Mnmepnemy» u obecneuenuem 0ocmyna 6 31eKmpoHHyIo
unpopmayuonHo-06pazoeamenvhyio cpedy OpeaHu3ayuu.

UnTanbHBIA 3, OCHAICHHBIH aBTOMaTH3HPOBAHHBIMU U OOBIYHBIMH PAOOYNMHU MECTAMH,
¢ KOMIIBIOTEpaMH, OCHAIIEHHBIMU KOMIUIEKTOM JIMIIEH3UPOBAHHOT'O POTPaMMHOI0 00ecTiedeHus
(JInuenszuonnoe mporpammuoe obecrnieuenue: Windows XP, Office2003, Kaspersky. CBoOoaHo
pacmpoctpansiemoe mporpammHoe obOecneuenue: Google Chrome, 7Zip), komupoBaibHOU
MAIlMHOW, TMPUHTEPAMHU, CKaHEpaMH, C HaJIMYUEM aBTOMATHU3MPOBAHHBIX PAaOOYMX MECT IS
nojp3oBarened ¢ mpobiaeMaMu  3peHUs:  CHelHMaJbHOe IporpaMMHOE — obecreueHue,
TUdIIOdIIeIIIIIeephI, SJICKTPOHHAS JTyTa, YuTaromas MamuHa. /s o0yJaromuxcs HHBATUIOB |
mun ¢ OB3 cnenuanu3upoBaHHbIE CEPBUCHI U HWH(GOPMAIMOHHBIE PECYpPChl MPHU MOMOLIH
POTrPaMMHO-aNapaTHBIX KOMILIEKCOB:

- Tu¢no-duem-rieepoB Victor Reader Stream ¢ y100HO# cucTeMoii HaBUTauu;

- APM c nposoausimu rapaurypamu Jabra UC VOICE 550 Duo u Windows-
HpUIIoKeHueM Jutst mpeodpazoBanus peun B TekcT VOCO. Professional,;

- BJIEKTPOHHOTO BUICO-yBeIHuuTeNs Ruby.;

- CKaHUPYIOIIEro U yuTaouero ycrpoicrsa Eye-Pal Vision;

- CIEIMaJN3UPOBAHHOTO TporpamMMmHoro obecriedenusi Easy Converter misi co3maHus
U(PPOBBIX FOBOPALINX KHUT B popmare DAIZY.

10. METOJAUYECKHUE PEKOMEHJIAIIMH
MO OPTAHU3ALIAU U3VUEHUS JUCIHUATIIMHBI 1151 OBYYAIOIUXCS

Kypc «/lenoBoil ”HOCTpaHHBIN SA3bIK» COCTOMT M3 MPAKTUYECKUX 3aHITHH, Ha KOTOPBIX
paccMaTpUBAETCS U 3aKPEIUIAECTCS TEOPETUUYECKUM M MPAKTUYECKUA MaTepual, CBSI3aHHBIA C
npoecCHOHAIBbHON M JIEJIOBOM KOMMYHHUKAIMEeW, Ha TOCJIEAHEM 3aHATHH TMPOBOIUTCS
KOHTpOJIbHAsg paboTa MO YCBOEHHOMY Marepuany. Kypc 3akaHumBaeTcs 3K3aMEHOM, KOTOPBIH
BKJIIOYAET peepupoBaHUe TEKCTA M0 NPO(ecCHOHAIBHOM MpobiIeMaTuKe.

B mpomecce u3ydeHHs IUCUUIUIMHBI PEKOMEHAYETCS BEIEHHUE TEPMHUHOJIOTHYECKUX
CJIOBapel, COCTaBJICHUE IUAIOT0B, paboTa ¢ TeKcTaMH MPO(heCCHOHATLHON HAIPaBIEHHOCTH.



Temamuka u CO@QPO)‘CGHZAQ npakmuiyecKkux 3aHAMUL

Ne | Uszyuaemvie memol Teopemuueckuii mamepuan Ipakmuyeckue ymenus u HagblKu

n/n

1. B asponopty AKTUBHas JIEKCUKA - Kak | YMenue 3aka3biBaTh aBUaOHJIET, BECTH JUAJIOTH B
B roctunune 3a0pOHHMpOBaTh OWIIET, Kak MHpOWTH | adporopry. Popma KOHTPOIS: KpaTKHE THAIOTH.

PETUCTPALHIO Ha PeiicC. VYMmeHue 3aka3biBaTh HOMep B roctuHuie. ®opma

AKTHBHAs JICKCHKA - 3aKa3 HOMEPA B | KOHTPOMA: BOCCTAHOBIEHHE HANOra MO TEMeE,

FOCTUHHIIC. 3all0JTHEHNE PETUCTPAMOHHOTO (opMyJsipa B
TOCTHHHIIE.

2 Kak cipocuTh/ | AKkTHBHas nekcuka - Kak cnpocuth | YMeHHe cpocuTh IOpOry, OOBACHUTH IOPOTY.
yKa3aTb JOPOTy JI0pOry B IIOMEILEHMH, Ha yiuIe, Kak | DopMa  KOHTPONSA: KpaTKHE THATIOTHIECKUE
Ilpuem Ha paboTy | OOBIACHHUTE HOPOTY. BBICKA3bIBAHUS.

(CobecenoBanue, AxrtuBHas nekcuka o remaM Iopsnok | Vmenue COCTaBUTH pesome. YMenne
Pesrome) yCTpoiicTBa Ha paboTy. | pacckasbiBaTh 00 ONBITE PAOOTHI M JIMUHBIX
CobecenoBanne. Pestome. kagecTBax. DopMa KOHTPOJS: PE3OME, JHANIOT-

cobeceloBaHKE IIPU IMpUEMe Ha padoTy.

3 JHenoBeie mickMa | PexBu3nTHI JIEJIOBOTO IHChMa, | YMEHHE COCTaBIATh IIMCbMa pa3HOTO BHJA.
(ITucpMoO-3ampoc, | JEKCHKa U Kiulle, ynorpedisemble B | dopMa KOHTPOILSL: COCTABICHUE TUChMA.

MUCBMO- JIETIOBOM ITHCBME.
MPEIJIOKEHUE U JIP.).

4 Pa6ora ¢ Texkcramu mo | Kimie st pehepupoBanmst TeKCTOB. | YMeHue pedepupoBats TEKCTHI
nipoeccHOHaIbHOM ANTOpPUTM  KOMIIDECCHM  TeKcTa. | mpodeccnoHanbHOi — mpobnemaTtuke.  Dopma
npobJemMarHke WzBneuyenne mHpOpMaNUU U3 TEKCTAa | KOHTPOJIS: pOOHBIHA pedepar TEKCTa,

npodeccroHaTbHOM HAPABJICHHOCTH | cobeceJOBaHME 110 COJEPIKAHHMIO.

5 KouTponsHas pabora

MeToanuyeckne peKOMEHIAIUN 10 padoTe ¢ 1eJI0BOH JeKCUKOH

1. Vsicuure 3HaueHHEe U OCOOCHHOCTH YINOTpPEOJIEHHUS HE3HAKOMOIO CJIOBA, MOJB3YSACh
CIIOBapEM.

2. YTOYHUTE CTPYKTYpy CjOBa, 0Opaiias BHUMaHUE Ha 3HAKOMBIC DJIEMEHTHl B HEH, a
TaK)K€ Ha COOTBETCTBYIOLIME CJIOBA B PYCCKOM SI3BIKE.

3. CocTaBbTe C HOBBIM CJIOBOM HECKOJIBKO TMPEUIOKEHUN, OMHPasICh HAa 3HAKOMBIE
o0pa3siibl.

4. 3anumuTe B CHENUaIbHYI TETpaab (ClIoBapb) HOBYIO Juisi Bac nekcuky, ykaszaB eé
pYCCKOE 3HaUECHHE.

5. 3ayunre cia0Ba, MOBTOPSIS UX BCIYX.

6. [ToBTOpuTe cioBa Ha 2-0i U 3-ii JEHb.

MeToan4yeckne peKOMeHIAUMHU 10 padoTe ¢ TEKCTAMU
npodeccHoHATbLHONH HATIPABJIEHHOCTH.

Crnemyer mOMHUTH, YTO KaKUMHU Obl HU OBUTH 3aJjaHUs TI0 TEKCTY, OCHOBOM /I paOOTHI C
HUM SIBIISIETCS] IOJTHOE TIOHUMAaHHUE ero coJepkaHus. Pekomenayem paboTy HaJ TEKCTOM BECTH B
HECKOJIbKO 3TanoB. Havath €€ ciaemyer Tak: OTBeYalTe BECh TEKCT MOJHOCTHIO, HE OTBIICKASICh U
HE 3ariii/piBas B CJlOBapb. B TekcTe HaBepHsKA BCTPETATCS HE3HAKOMBIE CIOBA M BBIPAKEHMUS.
HecmoTtpst Ha 3TO, TOCTapaiTech MOHATH 00IIIEE COACP)KaHUE TEKCTa.

Hcxons u3 yxe MOHSITOro 00IIEero Coep:KaHus, MPUCTYIANWTE K TOBTOPHOMY UYTEHHUIO. BbI
3aMETHUTE, YTO CJIOBA U BBIPAKEHHS, KOTOPbIE OBLIN (MIJIM Ka3aJIUCh) COBEPIIICHHO HETIOHSITHBIMH,
HAYMHAIOT 00OpETaTh CMBICI — €II€ HESCHBIM U HE COBCEM TOYHBINA B I€TAJSAX, HO — CMBICIL. JTO —



IpHUMEp TOTO, KaK «paboTaeT» KOHTEKCT, T.e. OKPYKEHHE TeX CJIOB M BBIPAKECHHIA, KOTOpble Bam
TIOKA €1I€ HETIOHSATHBI.

IIpounTaB TeKCT BTOpOM pa3, Bbl yBUIUTE, UTO HEACHOCTH KaCalOTCA YK€ TOJIBKO Y3KO-
CHelHMalbHbIX 3HaYEHHUH TeX UM UHBIX CJIOB U BhIpaxkeHUi. [leno — 3a cioBapém.

1. BaymaiiTech B 3arojIoBOK TEKCTa: BO3MO>KHO, OH ITOACKAXKET, 0 YEM UJET peUb B TEKCTE.

2. BrisicHUTE BO3MOXKHBIE CBEJCHHS 00 aBTOpE; PACCMOTPUTE WILTIOCTPAIMH, IPOYUTAITe
IpeJl- U NOCIETEKCTOBBIE 3a1aHusl. BCE 3TO MOMOXKET IPEIBOCXUTUTD COJEP/KAHUE.

3. [IpocMoTpuTE BECH TEKCT, 00XOS TPYAHOCTH, YTOOBI COCTaBUTH O0IIIEE MTPEACTABICHUE
0 €ro COJIep>KaHNN.

4. Ilpu BcTpede ¢ HE3HAKOMBIM CJIOBOM HE OCTaHaBJIMBAaTeCh: NalbHEWIEe U3I0KEHHE
MOJKET BHECTH SICHOCTb B IOHMMAaHME €ro 3HaueHusa. CrapailTech UCIOIb30BaTh CBOU 3HAHUSA
(hakToB, COOBITUH, O KOTOPBIX YIIOMHUHAETCS B TEKCTE.

5. IlocrapaiiTecy noragarbcs O 3HAUEHHWM CIIOBA: SA3BIKOBAas JIOTaJKa BO3MOXHA, €CIIU
JTaHHOE HE3HAKOMOE CJI0BO

- HAallOMUHAET M0 CBOEMY 3BYUYaHMIO WIH IpaduuecKoMy 00pasy CIOBO POJIHOTO S3bIKA;

- COCTOUT M3 3HAKOMBIX CIIOBOOOPA30BATEIbHBIX 3JIEMEHTOB;

- BKJIFOYEHO B CJIOBOCOYETAHHUE, JIEMEHTBI KOTOPOro Bam U3BECTHBI.

6. CnoBa, 3Hau€HUS KOTOPBIX HE yAaJI0Ch YCTAHOBUTh, HAMJIUTE B CJIOBapE.

7. IIpounTaB TEKCT HOBTOPHO, IOyMaiiTe, uTO BbI y3HaJIM HOBOTO 10 COIEPIKAHNUIO, KAKNE
CJIOBa 1 00OPOTHI PEYH BCTPEUATUCH OCOOEHHO YacTO, 3aIOMHUTE UX.

Ha sx3amene npoBoautcs pedepupoBaHre TEKCTa 1Mo NpodeccHoHaNBHON npodiieMaTHKe Ha
WHOCTPAaHHOM S3bIKE, BBINOJHSAETCS oOydaromumucs B TtedeHue 30 munyt. O0bem Tekcra 2000
IIS€YaTHBIX 3HAKOB. HpCHO)IaBaTCHB HMECT IIpaBO 3aaaBaTb JOIIOJHHUTCIBHBIC BOIIPOCHI B paMKax
TEMAaTHUKU TCKCTaA.

PedepaTrom Has3biBaeTCs TEKCT, NMEPEAAOIINNA OCHOBHYIO MH(OpPMAIMIO MOJIMHHUKA B
CBEpPHYTOM BHUJE M COCTaBICHHBIA B pe3yJbTaTe €€ CMBICIOBOHN mepepaboTku. OcyliecTBisis
KOMIIPECCHIO TIEPBOMCTOYHUKOB, aHHOTAalUg M pedepar [AeraroT 3TO NPUHLUIHAIBHO
pa3IuYHBIMH crioco0amu. Eciu aHHOTaIMs UMb MepedyrcisieT T€ BOMPOCHI, KOTOPhIE OCBELICHBI
B TICPBOMCTOYHHKE, HE PACKpPBIBasi CAaMOTO COJEPKAHUS ITUX BOIPOCOB, TO pedepaT HE TOIBKO
NEPEYUCIIICT BCE ATH BOIPOCHI, HO M COOOIIAET CYIIECTBEHHOE COACPKAHUE KaKIOro U3 HHX.
MOHO CKa3aTh, YTO aHHOTAIM JIMIIb COOOIIAeT, 0O YeM HAIMCaH MEePBOMCTOYHHUK, a pedepar
UHGOPMHUPYET O TOM, YTO HAIMMCAHO MO KAXJIOMY U3 3aTPOHYTHIX BOmpocoB. OTCIOa CledyerT,
4TO pedepar BIOJHE MOKET 3aMEHUTh CaM MIEPBOMCTOYHHK, TaK KaK COOOIIAET BCE CYLIECTBEHHOE
coJlep:KaHue MaTepuana.

OO6ume TpeboBaHMsI, peAbsIBIsIEMbIe K HamMcaHUio pedepaTtos, cienyronue: 1) oobem
konebnercs ot 1500-2000 meyaTHBIX 3HAKOB; 2) COOMIOEHIE JOTHYHOCTH CTPYKTYpBI, KOTOpas
MOJKET OTIMYATbCAd OT TNOpSAAKAa U3JIOKEHUS B OpUrHMHANE; 3) COOJII0JIEHHE S3BIKOBBIX
0COOEHHOCTEH, YTO BKIIIOYAET B ceOs CleIyIolIee: N3I0KeHNE OCHOBHBIX MOJIOKEHUIH OpUTHHATIA
IpOCTO, SCHO, KPaTKo; N30eKaHNe MOBTOPEHUH, B TOM YHCIIE M 3arJIaBUsl CTaThU; COOJIIOJICHHE
€IMHCTBA TEPMHHOB W  COKpAIIEHHWH; HCIONb30BAaHUE OOIIENPUHATHIX  COKpAIlCHUM;
yrnoTpebiieHre O€3MYHbIX KOHCTPYKLUMH THIA  «pacCMaTpPHBAETCS..., aHAIU3HPYETCH...,
COO0O0IIaeTcs...» U MAaCCUBHOTO 3ajiora; u30eraHue MCIOJIb30BaHUs MpUIAraTeNIbHbIX, HApEUnid,
BBOJHBIX CJIOB, HE BJIMSIOIIMX Ha COAECpKAHHE.

KauecTtBo pedepupoBaHus TeKCTa MO HANpaBICHHUIO OLIEHHWBAETCS C Y4ETOM o0BbEMa U
NPaBWIBHOCTH W3BJICYEHHONW WH(GOpPMAIMU, AJEKBATHOCTU W PEATH3AIMA KOMMYHUKATHBHOTO
HAMEpPEHHUs, COJEP>KATENbHOCTH, JOTUYHOCTH, CMBICIIOBOM U CTPYKTYpHOH 3aBepIIEHHOCTH,
HOPMAaTHUBHOCTH TEKCTa, KOPPEKTHOI'O MCIIOIb30BaHUS JIEKCUKO-TPAMMaTHUUYECKUX MOJEIIEH,
XapaKTEePHBIX IJIS S3bIKA aHTJIUICKUX pedepaToB U aHHOTAIIHH.

YunThIBalOTCSl YMEHHs 00yJaronierocs BbI/IeJATH KJII04YeBble MPeIJI0KeHUs B COCTaBe
ab3ama, JOCTUraTh MAaKCHUMAalbHOM CMBICIIOBOM KOMIIPECCHHM, BBLACHSATh H30BITOUHYIO
MH(POPMALIMIO IO BHEIIHUM (POPMaTIbHBIM IpU3HAKaM, (OPMYJIHMPOBATH IVIABHYIO H€EI0 TEKCTa
U BBICKa3bIBATH CBOE MHEHHE M0 MPOYUTAHHOMY.



0o0vém pehepama om 15 npednorcenuii u evluie.

11. ®OHJ] OHEHOYHbIX CPEACTB
JIJISI MPOMEXKYTOYHOM ATTECTAIIMUA OBYYAIOIINXCSI

@DoH/J| OLIEHOYHBIX CPENCTB pa3paboTaH ISl MPOBEACHUS MPOMEKYTOYHOW aTTeCTaluu
00ydJaromuxcsi o AUCHUTUINHE «/[eT0BOl MHOCTpaHHBIN SI3BIK» M BXOJIUT B COCTAaB OCHOBHOM
npodeccuonanbHoi oOpazoBatenbHOU mporpamMMbl 44.04.01 Ilexarormyeckoe odOpa3zoBaHue
npopusas  moAroToBku: MHPOpManMOHHBIE TEXHONOTMH  (KBaTH(HUKAIMA  «MArUCTP»),
peanu3zyeMoi mpu MOATOTOBKE oOydaronuxcs B ¢eAepalbHOM TOCYAapCTBEHHOM OIOIKETHOM
00pa30BaTEIbHOM  YUPEXKACHUU BBICHIETO 00pa3oBaHUS «ANTalHCKUIl ToCyAapCTBEHHBIN
ryMaHUTApHO-TNIeAarorudeckuii yuupepcuteT umeHu B.M. IlykmwuHa». DOHJ OLEHOYHBIX
CpeACTB MpeaHa3HaueH JUI MPOBEpPKH CHOPMUPOBAHHOCTH KOMIIETEHIMH, 3asBICHHBIX B
nporpaMme AWCIUIUIMHBI B COOTBETCTBUU ¢ ydeOHbIM TutaHoM 44.04.01 Ileparoruveckoe
odpa3zoBanue npoduias MHopMaIIMOHHBIE TEXHOIOTUH (KBATU(PUKAIMS «MArucTpy).

Ilepeyenb KOMIIETEHIUI ¢ YKA3aHHEM 3TANOB UX (DOPMHUPOBAHUA
B Ipoliecce 0CBOEeHHsI 00pa30BaTeIbHOM MPOrpamMMbl

KOMHeTeHHl/Il/I, I/IHI[PIKaTop])I O]IeHO‘-leIe cpeacrea
ITalbI
VK-4 snamo creuupuKy KOMMYHHKaTUBHON
I sran aearesbHOoCTH neparora (YK-4.1; 3.1)

yMeem pa3zpabaThiBaTh CTPATETHI0 M TAKTUKY
5h(eKTHBHOTO B3aMMOACHCTBHS B COOTBeTCTBHE ¢ | KOHTPOJBHAsS paboTa
KoMMyHHMKaTHBHOM cutyanuein (YK-4.2; V.1);
enadeem HaBblkaMu 3()()EKTHBHOIO  PEUYCBOrO
TMOBCACHUA B PA3JINMYHBIX C(bepax KOMMYHUKAIIUU U
pasHbIX peueBbix cutyanusax (YK-4.3; B.1).

PedepupoBanue TekcTa no
npodeccrnoHaBHOM MpobaeMaTnKe

Komnemenuyusn YK-4 ¢ ykazanuem smana gpopmuposanus
6 npoyecce 0c60eHUsA 00PA306amMenbHOU NPOZPAMMbL

Komnerenuus YK-4 (cnocoGeH MpUMEHSTh COBpEMEHHbIE KOMMYHUKAaTUBHbIE TEXHOJIOTUH,
B TOM 4YHCII€ HAa MHOCTPAaHHOM(BIX) sI3bIKe(ax), AJS aKaJeMHYeCKOro M Mpo¢ecCHOHAIHLHOIO
B3aUMOJICHCTBUS) popmupyercst Ha epBom atare (1 xypc). KoHTposibpHOe 3aaHne HarpaBiIeHo Ha
yMeHHEe O0Oydaromierocss CaMOCTOSTEIbHO HAXOAWTh U 00pabaTeiBaTh  HH(OpPMAIHIO,
HEOOXOUMYIO JJii KaueCTBEHHOTO BBIMOJHEHUS NPOPECCHOHANBHBIX 3a/Jay, BJaJE€HUE UM
HaBBIKAMU M3BJICUEHUS] HEOOXOIUMON MH(POPMALIUU U3 OPUTMHAIBHOTO TEKCTa HA HHOCTPAHHOM
A3bIKe 10 MpodeccuoHanbHON mnpobiaemaTrke. PopMUpOBaHNE KOMIIETCHIIMH OCYIIECTBIISETCS
TaKXke B paMKax JucHUIUIMHBL «IIpodeccroHanbHas KOMMyHHUKAlMs B CUCTEME 0Opa30BaHUSA» U B
IIPOLIECCE BBIOIHEHUS U 3aIUTHI BBIITYCKHON KBAJIM(UKAIIMOHHON pabOThI.



KOHTPOJIbHAA PAKOTA
(konmponvHoe 3a0anue na smane gopmuposanus Komnemenyuu YK-4)
OBPA3EILL 3AJAHUU JJI1 KOHTPOJIbBHOU PABOThI

Choose the right variant.

1. A ... makes important decisions and leads the company.
a) CEO

b) employee

¢) personnel

d) manager

2. This is my ... . It has my work telephone number and email address on it.
a) introduce

b) name

c) job

d) business card

3. This is my ..., Helma. She works with me in the finance department.
a) colleague
b) country

c) group
d) personnel

4. Franklin is a ... - he advises different companies about computers.
a) opinion

b) consultant

¢) qualification

d) communication

5.Can ... by credit card?
a) money

b) pay

c) give

d) send

6. Brian Kingsley is an important ... because he buys a lot of our products.
a) event

b) conference

c) client

d) visit

7. They buy the products for $5 and sell for $10, so that’s 100% ...
a) profit

b) shop

c) retail

d) company

8. How about ... in local newspapers?
a) contracts

b) advertising

c) business

d) research



9. CoeauHuTe HA3BaHUS OT/IEJIOB KOMITAHUU C (PYHKIIUSIMH, KOTOPbIE OHHU BBIITOJIHSIOT.

1. Design a) hires new employees and organizes training
2.1T b) arranges artwork

3. Production ¢) maintains the company’s computer systems
4. Sales d) makes products

5. Human Resources e) sells to customers

1 12]3]4]5

10. ITocTraBbTe IpEIOKEHHS B IPABUIBHOM MOPSIKE.

a) OK, bye.

b) That’s fine. How about 10 am?

¢) Hi, I’m arranging a sales meeting next week. Are you free on Thursday?
d) 11:30? Yes, that’s good for me.

e) Oh, OK. Can we meet on Friday?

f) So, I’'ll see you on Friday at 11:30.

g) [ can’t make 10 am. What about 11:30?

h) Sorry, I’'m busy on Thursday.

112(3]4[5]6]|7]8

11. IToctaBbTe NpennoKeHNs B TPaBUIBHOM MOPSIJIKE.
You are looking for a job. Number your steps in the right order:

a) Phone or email the company and ask for an application form.

b) Go for a job interview.

c¢) Read a job advertisement on a website or in a newspaper.

d) Start work.

e) Apply for a job — send the application form and a CV to the company.
f) Receive and accept a job offer.

112(3]4]5]|6

12. TTonGepuTe npaBUIBHBIE OTBETH HA BOIPOCHI HAa COOECEJOBaHUH.

1. What do you do in your free time?

2. Can you tell me about your present job?

3. Why do you want this job?

4. Do you enjoy working with people?

5. How long have you been in the sales department/
6. Have you ever worked in finance?

a) Two years.

b) Yes, I like working in a team.

c¢) At the moment, I’'m working on a project to export products to Asia.
d) Yes, after University I worked for a finance company for six month.
e) Because I think finance is very interesting.

f) I play tennis and football.

l1[2]3]4(5][6]




13. CoenuHuTE CIOBA U UX OMPEACICHUS.

1. full-time worker a. has a job for a long period of time
2. temporary worker b. workers choose when they work
3. permanent worker c. works a few days / hours a week
4. part-time worker d. a better job in the same company
5. freelance worker e. has a job for a short period of time
6. pension f. works for self not for company

7. promotion g. usually works 35-40 hours a week
8. flexible hours h. money when you stop work.

112(3]4]|5]|6]7]8

14. Bribepute perinky, Han0bosee COOTBETCTBYIOIIYIO CUTYaIllUU OOIICHHS:
You are calling on business: ...
Secretary: Hold on, please. I’ll see if Mr. Bennett is available.

a) Is it Mr. Bennett’s office?

b) Good afternoon. I want to speak with Mr. Bennett.
¢) Good afternoon. This is Mr. Fedorov speaking.

d) Good afternoon. May I speak to Mr. Bennett?

15. Beibepure perinky, Hanboaee COOTBETCTBYIONIYIO CUTYaIlUH OOIIEHUS:
Interviewer: ...
Applicant: I’'m looking for a position as a travel agent. Here is my resume and application.

a) What position do you pretend to?

b) Why have you come to the interview?

¢) What kind of job would you prefer?

d) Tell me about your education and experience.

16. Bribepute pernky, Hanbosaee COOTBETCTBYIOIIYIO CUTYalluy OOICHHS:
Guest: I’m afraid I must be going.

Hostess: ...

a) Good-bye.

b) Well, thanks for coming and see you soon.

¢) Did you like the meal?

d) You look fine.

17. BeiGepure pemnuky, Handoiee COOTBETCTBYIOIIYIO CUTYaI[H OOIIEHUSI:

Professor Chambers (who is leaving for home after a short stay in the town): I’ve come to say
good-bye to you.

Professor Simpson: ...

a) Thank you very much for coming and have a good journey.
b) Well, good-buy.
c) Good-buy and see you soon.

d) Well, I won’t keep you. I was glad to meet you.

18. BeiOepute perinky, HarOojiee COOTBETCTBYIOILYIO CUTYalluu OOIICHHUS:
In a café it would be rather polite to say to a stranger:
Excuse me, ...



a) is this seat taken?

b) move your bag a little, please.
¢) do you mind moving your bag?
d) I think I’ve seen you anywhere.

19. BriGepure pemuky, HanboJjiee COOTBETCTBYIOIIYIO CUTYaI[MH OOILEHUS:
Waiter: ...

Visitor: We’d like to have supper. Are there vacant seats in the corner?

a) What would you like to order?

b) Good evening. What do you want?

¢) Glad to meet you. Come in.

d) What can I do for you?

20. Ompenenure, K KAKOMY BUIY JI€JIOBOTO IOKYMEHTA OTHOCHUTCSI MPEICTABICHHBIN HIDKE
OTPBIBOK.

Dear Ms. Vasqez,

I’m happy to provide the information you requested regarding Jim Cash with understanding that
this information will be confidential. Mr. Cash has been a travel agent in my agency since
September 1998. He has always been willing to work add hours, including weekends and holidays
and has proven to be a hardworking and trustworthy employee.

Therefore, I recommend Mr. Cash, without any hesitation, for position of your travel agency.

Sincerely Yours,
Brian Muller, personnel manager.

BapuaHTsl 0TBETOB:
a) Letter of Reference and Recommendation
b) Letter of Invitation

c¢) Resume
d) Letter of Inquiry
21. PacnonoxuTte 4acT JIeJIOBOTO MUChMa B TIPABUIIBHOM MOPSIIIKE:
a) Director General,
Globus,
15 High Street,
Salton PO576

b) Dear Sir/Madam,

c) We look forward to hearing from you.
Yours faithfully,

Jim Forms
Managing Director

d) Blocks and Panels,
78 Victoria Park Street.
Salton OK984
Telephone 875 34 77, fax 875 58 87 93
4 June 2011



e) Your company has been recommended to us by a business associate and we are writing to
enquire about your translation service. We would be grateful if you could send us your prices
and terms of payment.

11213[14]5

22. CooTtHecuTe HHGOPMAITHIO TTO ONIPEACIICHHBIM HOMEPOM B TEKCTE PE3IOME C TEM, YTO OHA
0003HAYaeT.

1. Emily Alison Biggins
Putley Hill, London,

SW 164 QX
475 78 65
2. To obtain a position as a secretary with a large corporation
3. March 1995 to present Secretary, the Benlow Corporation, 620

Second St, Responsible for general running of the
office of small private firms.

October 1993

to March 1995 Reseptionist, Dr. Mark O’Roum, 703, Sw-
Berne,Indiana

July 1991

to October 1993 File Clerk, Ajax Insurance Company,
277 Westgay, Berne, Indiana

4. September 1989

to July 1991 Judson Secretary School, Berne, Indiana.

Courses in typing, filling, Gregg shorthand and
business operations.
Central High School, Berne, Indiana, Diploma, July
1989.

5. Typing — 70 w.p.m.
Shorthand — 120 w.p.m.
Languages — French, Spanish

Bapuantsl 0TBETOB:
a) Work Experience
b) Name, Address and Telephone Number of the applicant
¢) Special Skills
d) Education
e) Career Objective

112131415

23. Kaxkoit koMmoHeHT opopMIIeHUST KOHBEPTA MPOITYIIEH?

Mr. K.S. Parker
95 New Edition Road
Cambridge CB2 2 RU




United Kingdom
Dr. Boris N. Ivanov

Rostov-on-Don, 344090

Russia
BapuaHTbI 0TBETOB:
a) writer’s street address
b) addressee’s street address
c) date
d) addressee’s signature

24. Onpenenute, K KAKOMY BUY J1€J0BOTO JOKYMEHTA OTHOCUTCS MPEICTaBICHHBIN HUXKE
OTPBIBOK.

Dear Sir,

I am a long-time reader of the “Physical Review” and enjoy reading your papers. I am writing to
inquire whether you would be willing to establish a regular exchange of reprints in the field of
research which is of mutual interest for both of us. I could offer you the following papers and in
exchange would appreciate having ...

I look forward to hearing from you.
Faithfully yours,
John Sommet

BapuaHTbl OTBETOB:

a) Letter of Reference and Recommendation
b) Order

c) Cover Letter

d) Letter of Inquiry

Kpumepuu oyenxu xkomnemenyuu YK-4 6 pamxax KohmpoabHo20 3a0aHusL:
1. CootBerctBue oTBeTa (hopmynuposke Borpoca (0-100 6amioB).

Onucanue nokazamenei u Kpumepues OYyeHUBAaHUA KOMnemeHuuL?, onucarnue wKajl OyeHuearusl

Yposenv Ilokazamenu

Huszkwmii 3Haer creru(uKy KOMMYHUKATUBHOM JeITEbHOCTH ME1arora moBEpPXHOCTHO.
YacTuyHOE OCBOCHHE MaTepHuala AI0BON TEMATHKH B paMKax U3ydeHHBIX TeM. KonnvecTBo
HENPaBUIBHBIX OTBETOB — 6-8.

Cpennuit 3HaeT crenu(uKy KOMMYHHKAaTHBHOW JAEATEIEHOCTH, TIOHUMAET 0COOCHHOCTH ITeAarOrHIeCcKOn
KOMMYHHUKaIHH negarora. OCHOBHOE MOHMMaHHE MaTepHaia IENOBOM TEMaTHKH B paMKax
nM3y4eHHBIX TeM. KonuecTBO HEnmpaBUabHBIX OTBETOB — 3-5.

Bricokuit 3HaeT crenuprKy KOMMYHHKATHBHOM AESITEIbHOCTH, IOHUMAET OCOOCHHOCTH MeAarorHuecKon
KOMMYHHKAIIUY U pa3HBIX BO3MOXKHOCTEH ee peanu3anuy. IloqHoe ocBoeHHe MaTepHala JeJI0BOH
TEMaTUKU B PaMKaxX M3y4eHHbIX TeM KoJInyecTBO HempaBMIbHBIX OTBETOB — 1-2.

KontponsHoe 3amanme orennBaercs mo 100-0ayutbHO# 1mIkane, KOTOpas TEPEBOAUTCS B
MATHOAUTBHYIO IIKATy B COOTBETCTBHHM C JACHCTBYIOIIMM HAa TEKymuid MoMeHT IlomoxeHmem o
PEUTHHIOBOM CUCTEME TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M IIPOMEXKYTOUYHOM aTTECTAIUU 00YYaIOIITHXCS:
- OIIEHKA «5» BBICTABJISIETCA B CiIy4ae, eciii o0yvaromuiics BeimonHmwt 87—100 % 3amanus;

- OIIeHKA «4» BBICTABISETCA B CIIydae, €CIId 00yJaroImuics BRITOIHWI 75-86 % 3amaHus;
- OLIEHKa «3» BBICTABJISETCS B ClIydae, eciu oOyuatomuiics Bermoauui 60-74 % 3aganus;
- OIICHKA «2» BBICTABJISCTCA B CIIy4ae, €CIIU 00yJaroIIuics BRITOMHIWI MeHee 60 % 3ananwus.



PE®EPHPOBAHHUE TEKCTA I10 [IPO®ECCHOHAJILHOH [TPOEJIEMATHUKE
(3AJAHHE JJIA [TPOBEPKH KOMITETEHIIUH VK-4)
OBPA3EL] TEKCTA JJ/I1 PEOEPHPOBAHNS

The general design of instruction

The scientific analysis of educative processes has led to a more detailed examination of the
total act of teaching, which is intended to make the teacher more aware of all that is involved in a
piece of instruction.

Foreknowledge about students and objectives

The complete act of teaching involves more than the presentation and development of
lesson material. Before they embark on a fresh stage of instruction, teachers must be reasonably
clear about two things: (1) the capabilities, achievements, strengths and weaknesses, background,
and interests of their learners; and (2) the short- and long-term objectives they hope to achieve in
a lesson and series of lessons. Those curricular strategies will have to be put into effect in the light
of what is known about the students and will result in the actual tactics of the teaching-learning
situation.

Educational psychologists give much attention to diagnosing preinstructional
achievements, particularly in the basic subjects of language and number, and to measuring
intellectual ability in the form of reasoning power. There has been special emphasis on the idea of
the student’s readiness at various ages to grasp concepts of concrete and formal thought. Numerous
agencies produce test material for those purposes, and in many countries the idea has been widely
applied to selection for entry to secondary and higher schools; one of the purposes of so-called
leaving examinations is to grade students as to their suitability for further stages of education.
Teachers themselves, however, can provide the most sensitive diagnoses and analyses of
preinstructional capacity, and the existence of so much published material in no way diminishes
the effectiveness of their responsibility.

The teaching-learning situation

In the actual instruction, a single lesson is usually a part of a longer sequence covering
months or more. Each lesson, however, stands to some extent as a self-contained unit within a
sequence. In addition, each lesson itself is a complex of smaller teaching-learning-thinking
elements. The progress of a lesson may consist of a cycle of smaller units of shorter duration, each
consisting of instruction by the teacher and construction by the learner — that is, alternating phases
in which first the activity of the teacher and then that of the learner predominates.

The lesson or syllabus proper is thus not to be narrowly conceived of as “chalk and talk”
instruction. It is better seen as a succession of periods of varying length of instruction by the
teacher and of discovery, construction, and problem solving by the pupil. Although the student’s
own curiosity, experience, and observation are important, so is the cyclic activity of teacher and
learner. The teacher selects, arranges, and partially predigests the material to be learned, and that
is what is meant by guiding the learner’s discovery and construction activity. It is a role the teacher
cannot abrogate, and, even in curricula revised to give learners greater opportunity to discover for
themselves, there is concealed a large degree of selecting and decision making by the teacher. That
is what teaching is about.

Teachers must face the problem of how to maintain curiosity and interest as the chief
motivative forces behind the learning. Sustained interest leads students to set themselves realistic
standards of achievement. Vital intrinsic motivation may sometimes be supplemented by extrinsic
rewards and standards originating from sources other than the students themselves, such as
examinations and outside incentives, but those latter are better regarded as props to support the
attention of learners and to augment their interest in the subject matter.

Assessment of results

At the end of the lesson proper or of any other unit or program of instruction, the teacher
must assess its results before moving to the next cycle of teaching events. Assuming the occurrence


https://www.britannica.com/science/educational-psychology
https://www.britannica.com/topic/reason
https://www.britannica.com/topic/readiness
https://www.merriam-webster.com/dictionary/diagnoses
https://www.merriam-webster.com/dictionary/syllabus
https://www.britannica.com/science/problem-solving
https://www.merriam-webster.com/dictionary/abrogate
https://www.britannica.com/topic/decision-making
https://www.britannica.com/topic/degree-education
https://www.britannica.com/topic/motivation
https://www.merriam-webster.com/dictionary/intrinsic

of teaching-learning cycles of instruction-construction activity, it follows that there is a built-in
process of frequent assessment during the progress of any period of teaching. The results of the
small phases of the learner’s problem solving provide at the same time both the assessment of past
progress and the readiness for further development.

Progress over longer intervals of learning can be measured by more formal tests or
examinations within the school or at local administrative levels. Postinstructional assessment may
have several purposes: to discover when classes or year groups have reached some minimum level
of competence, to produce a measure of individual differences, or to diagnose individual learning-
thinking difficulties. A wide variety of assessment can be used for this purpose, including the
analysis of work produced in the course of learning, continuous assessments by the teachers, essay-
type examinations, creative tasks, and objective tests. The content of the assessment material may
also vary widely, ranging from that which asks for reproduction of learned material to that which
evokes application, generalization, and transfer to new problem situations.

KJINUIE JlJIA PEQEPUPOBAHUA TEKCTOB

. The title of the text is ... - Ha3Banue tekcra ....
. The author of the text is ... - ABTOp Tekcra ...
. The material of the text is devoted to ... - Marepuai TeKCTa IMOCBSIIEH ...
. The text deals with the problem of ... - TekcT paccmarpuBaeT npodiemy
. The main idea of the text is .... - OcHOBHas uaes TEKCTA ...
. From the first passage (paragraph) we learn ... - 13 nmepBoro a03aia Mbl y3HaéM ...
. The next part of the text deals with ... - Cregyromas 94acTe TEKCTa pacCMaTpPUBAET ...
. Paragraph 3 discusses (the fact that) ... - A63ar 3 oOcyxmaer ...
. Further the author dwells on ... - [laiee aBTOp ocTaHaBIMBaeTCs Ha ...

10. The next part gives information on ... - Criemyromas 4acTh TEKCTa NPEJOCTABISET HaM
“H(OPMAITHIO O ...

11. According to the text (to the author) ... - B cooTBEeTCTBHM ¢ TE€M, YTO TOBOPUTCS B TEKCTE (UTO
TOBOPUT aBTOD), ...

12. The author remarks (stresses, underlines, states, declares, points out ) ... - ABTOp oTMe4aeT
(moguépKuBaeT, KOHCTATHUPYET, YKA3bIBACT) ...

14. The last part of the text tells us ... - [Tocnenusis yacTh TEKCTa paccKa3bIBaeT HaM ...

15. In my opinion, ... - Ilo MoeMy MHeHHUIO, ...

O 00N DLk~ W —

Kpumepuu oyenku komnemenyuu YK-4 6 pamxkax KOHMpoawbHO20 3a0aHUA:
1.  3HaHME A3BIKOBBIX M PEUYEBBIX HOPM HU3y4aeMOro s3bIKa.
2. ApnexBaTtHOCTh 00pabOTKH MH(POPMALINY HA HHOCTPAHHOM S3BIKE.
3. TloHumaHHe OPUTHHAIBHOTO TEKCTA IO MPOPECCHOHATBHOM MPodIeMaTHKE.

Ypoeenv Ilokazamenu

3HAYHUMBIX ueneﬁ, B T.4. HA UHOCTPAHHOM A3BIKE.

mpodecCHOHAILHOM MPOOIeMAaTHKE.

Huzkuit Haxomut, HO He Bcerma MPOAYKTHBHO oOpabaTeiBaeT WH(pOpMAIiO, HEOOXOAMMYIO IS
KQUeCTBEHHOIO BBIOJHEHHS INPO(PECCHOHANBHBIX 3aJad W JOCTIKEHHS INpo(ecCHOHANIbHO

I[lonumaer He BCE€rga TOYHO U BEPHO OpHFHHaﬂLHBIﬁ TCKCT Ha HWHOCTPAHHOM A3BIKC II0

WHOCTPAHHOM SI3bIKE, Ha XOPOIIIEM YPOBHE.
[MornmMaer Ha TIyOOKOM YpOBHE OpPUTHHAIBHBIA TEKCT HA WHOCTPAHHOM  SI3BIKE
mpodheCCHOHAILHOM IPOOIEMaTHKE

Cpennuit Haxomur u o0pabareiBaeT HHGOPMALUIO, HEOOXOAUMYIO Uil KAYECTBEHHOTO BBIMTOJHCHUS
npo(eCCUOHANBHBIX 3a7ad M JIOCTH)KCHUS NPO(PECCHOHANBHO 3HAYMMBIX IeJieH, B T.4. Ha

WHOCTPAHHOM S3bIKE, HA BBICOKOM YPOBHE.
Ilonnmaer Ha TIyOOKOM YpOBHE OpPWTHMHAIBHBI TEKCT HAa WHOCTPAHHOM  SI3BIKE

npodhecCHOHATIBHBIX 3a1a4.

Bricokmit HaXOJ:[I/IT n 06pa6aTbIBa€T I/IH(bOpMaL[I/I}O, H€06XOZ[I/IMy}O JJId  Ka4€CTBCHHOI'O BBIIIOJIHCHUA
HpO(beCCI/IOHaJ'ILHLIX 3aJa4 U JOCTHXXCHUSA HpO(I)eCCI/IOHaJ'IBHO 3HAYHUMBIX ueneﬁ, B T.4. Ha

npodeccrnoHaIbHOM IpobdiaeMaTHKe, CIOCOOCH IPUMEHHTD ITOTyYSHHbIC 3HAHUS IJIS1 PEIICHHUS HHBIX



https://www.merriam-webster.com/dictionary/assessment
https://www.merriam-webster.com/dictionary/assessments

Kontponbnoe 3amanne ouenuBaercs no 100-0amnpHON 1Kane, KOTopas NEPEeBOJAUTCS B MATHOAIBHYIO
IIKAJTy B COOTBETCTBHU C JEHCTBYIONIMM Ha TeKymuid MoMeHT l[lookeHueM o pelTHHTOBOH cHcTeme
TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOUYHON aTTECTAI[H 00YJaIOIUXCA:

- OLICHKA «5» BBICTABJISETCS B Cllydae, eciu oOyuatomuiics Bermoanui 87-100 % 3ananus;

- OLIEHKa «4» BBICTABIISIETCS B CIIydae, eclii 00y4Jaromuiics BeIoHMI 75—86 % 3ananus;

- OIIeHKa «3» BBICTABJISETCA B CIIydae, eclid oO0ydaromuiics BeimonHmt 60—74 % 3anaxus;

- OLIEHKA «2» BBICTABJISETCS B CIIydae, eciu o0yJaromuiics BEImoaHuI Mmeree 60 % 3aganus.

MeToanuyeckne MaTepuaJibl, ONpeaeJsonue nNpoueaypbl OHeHuBaHUS

[{enbr0 MPOMEKYTOYHOM aTTECTAUMU MO AUCUUIUIMHE «JleJOBOM MHOCTPAHHBIA S3BIK»
SBJISICTCSI OLICHKA YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIIMHA B pe3yJbTaTe YCBOCHHS 3HAHMM,
npuoOpeTeHUs] YMEHUI, HABBHIKOB M OMbBITA JEATEIBHOCTH B PaMKaX OCBOCHHUS JUCIUILIMHBI
«/J1em0BOM MTHOCTPAHHBIN S3BIK).

[Ipouienypa orieHMBaHUS MPOBOJUTCS MO OKOHYAHUU OCBOEHHUS NUCUMIUIMHBIL. OLEHKa
ypOBHS C(HOPMHUPOBAHHOCTH KOMIIETEHIIMH Ha dTane ux (HOpMUPOBAHUS ONpEHesieTcs Ha
OCHOBaHUU KOHTPOJIbHON pabOThl M YCTHOTO BBICKA3BIBAHUS, BKJIIOYAIOIIMX MPAKTHYECKUE
3a/laHus, B KOTOPBIX OOydaroleMycsl IpeiaraloT OCMBICIUTbh PEajibHYI0 MpodheccuoHalIbHO-
OPUEHTHUPOBAHHYIO CHUTYaIlMI0, HEOOXOAMMYIO HJsl PEIICHUs AaHHOW NPOOJIEeMBbI; MPH 3TOM
aKTyaJU3UPYyETCs OMPEEICHHBIM KOMIUIEKC 3HAHHWM, HEOOXOIMMBIN ISl pa3pelieHus TaHHOW
npo6sieMbl. OlIeHHBaHUE OTBETOB 00YUaIOIUXCS TIPOBOJIUTCS B COOTBETCTBUU C MPUBEICHHBIMU
KPUTEPUSIMU.

Kontponbaoe 3amanne KouTpomnbHas paboTa BBITONHSAETCS OOy4YaroOUIMMECS —Ha
3aKJIIOYUTEIBHOM Mape U CAAETCS MPETNOIaBATEIO.

KontponbHoe 3aganue. PedepupoBanue Tekcra mno npodeccHoHanbHON NpodieMaTHKe Ha
WHOCTPAaHHOM $I3bIK€ BBINOJHsSETCS oOydaromumucs B TedeHue 30 munyt. O6beM Tekcta 2000
IICHaTHBIX 3HAKOB. HpCHOI[aBaTCJIB HUMECT IIPpaBO 3aaBaTb AOIIOJHHUTCIBHBIC BOIIPOCHI B paMKax
TEMAaTHUKHU TCKCTaA.

VY4YuTBIBAIOTCS yMEHUS 00yUalOIIerocs BEIIEATH KIIIOUEBbIe NPeUI0KEHHUs B cocTaBe ab3ala,
JOCTUTaTh MAaKCHUMAaJbHOM CMBICIIOBOM KOMIPECCHM, BBIACNATh HM30BITOUHYIO WH(POPMALUIO IO
BHEIIHUM (OPMATIBHBIM IpU3HAKaM, (GOPMYIHPOBATh TJABHYIO HICI0 TEKCTAa U BHICKAa3bIBaTh CBOE
MHEHHE [0 TpoYuTaHHOMY. Q0vém pechepama om 15 npednosicenuii u sulue.

Ha ocHoBanuu OTBETOB (KOHTPOJBHOW pabOThI, peepupoBaHUs TEKCTA) OICHUBACTCS
ypOBEHb C(HOPMHUPOBAHHOCTU KOMIIETCHIIMH HA 3Tare ee (GopMHUpOBaHUS B paMKax JUCIUTLIMHBI
«JlenoBoil MHOCTPAHHBIN SI3bIK», @ TaKXE YPOBEHb 3HAHWM, YMEHUN, HABBIKOB UM OIbITA
JIEATEIIbHOCTH, 10 PE3yJbTaTaM BBICTABISETCS OTMETKA 00 sk3aMmeHe. Pe3ysibTaThl IPOBEACHUS
IpOLETypbl B YCTAHOBJICHHOM MOPSAJIKE MPOCTABIISIFOTCS MPENOAABATEIEM B 3aUETHBIE KHMXKKHU
00y4JaroIUXCsl W 3JCKTPOHHBIC BEIOMOCTH, M TMPEACTABISIOTCS B TUPEKIHMI0O HUHCTHTyTa. 11O
pe3yapTaTaM IPOBEACHUS NPOLEIYypbl OLICHUBAaHUSA MPENOAABATEIEM JENaeTCsd BBIBOJ O
pe3yJibTaTax IpOMEKYTOUYHOM aTTECTallMu [0 JUCUUILUIMHE «/[eJI0BOM HHOCTPAHHBIN SA3BIKY.
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