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1. HEJIb U1 3AJJAYU JUCHUTIJIMHBI

Pa3Butie y oOydarommxcs MPaKTHYSCKUX HABBIKOB WCIIOJIBb30BAHUS HHOCTPAHHOTO
s3pIKa s mpodeccHoHabHOrO o0UIeHuss B cdepe NpoPecCHOHANBHON NeATeNbHOCTH U
y4acTHsi B KOMMYHHKALUSIX B COOTBETCTBUH C HOPMaMH, IPUHSTHIMU BO BCEM MHUDE.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII BO
Jucunmmna «JlenoBoil MHOCTPAHHBIN SI3BIK» OTHOCHUTCS K Omoky 1 JlucuurimHel
(Monynu) B 4acTH, (GOPMHPYEMOH ydaCTHHKaMHU 0Opa3oBaTeNbHbIX OTHOIIeHUH. K ncxoaHbIM
3HAHUSAM, HEOOXOAUMBIM Il M3yYCHHs TUCHUIUIMHBI, OTHOCATCS 3HAHUSA, TIPUOOPETECHHBIE MPH
U3y4eHHH NHOCTPAHHOTO 53bIKa HAa ypOBHE OakajaBpuaTa / CrielluaiuTeTa.

3. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUSA JUCIUIIJIMHBI

[Iporiecc  w3y4yeHMs OUCHMIUIMHBI HAmNpaBieH Ha (QOPMHUpPOBAHUE  CIICAYIOUICH
KOMIIETEHIIUN: YHUBEPCANbHAS KOMNEMEeHYUs.
- CIIOCOOHOCTH INPHUMEHATH COBPEMEHHBIE KOMMYHUKATHUBHBIE TEXHOJOTMHM, B TOM 4HCIE Ha

MHOCTPaHHOM(BIX) SI3bIKE(ax), Uil aKaJIeMUYECKOTO M MPOPECCHOHATBHOIO B3aHMMOJCHCTBUS
(YK-4).

Haumenosanue u k00 uHOUKamopos 0ocmudicenuss KoMnemeHyui
B pe3ynbrare u3yueHus: AUCUMILIMHBI 00y4atoIUNCs JOKEH:
3HATh:
crenrpuKy KOMMYHUKATUBHOM nesTenbHoCcTH nenarora (YK-4.1; 3.1);
yMeThb:
YMETh pa3padaTbiBaTh CTPATETHI0O W TaKTUKYy dS((HEKTHUBHOTO B3AaHMMOACHUCTBHUS B
COOTBETCTBUE C KOMMYHUKaTUBHOH cutyanueii (YK-4.2; V.1);
BJIA/JIETh:
BNIaJIeTh HaBbIKaMU dS()()EKTUBHOTO pPEUYEeBOro TMOBEACHHUS B Pa3IUYHBIX cdepax
KOMMYHHUKAIIMH U pa3HbIX peueBbix curyanusax (YK-4.3; B.1).

4. OFBEM JUCHUILIVHGI U BUJIbl YYEBHOM PABOTHI

Bup yueOHoii padoThl Bcero | Cemectpsl
4acoB I

AyauTopHbIe 3aHATHUS (BCEro) 18 18
B Tom unce:
Jlexumn (JI)
[Tpaktueckue 3anstus (I13)
Cemunapsl (C)
Jlaboparopusie pabotsl (JIP) 18 18
CamocrositesbHas padora odyuawmuxcsi (CPC) (Bcero) 54 54
B ToM uucne:
- MOJATOTOBKA K 3aHATHUSAM (YTEHHE W TIEPEBOJ AUAIOTOB H | 23 23
TEKCTOB, 3ay4yWBaHUE JIEKCUKHM, COCTaBJIEHHE JIMAJIOTOB,
HaIMCAaHNE MMHUCEM, PE3IOME U T.]I.)
HOJTrOTOBKA K POJIEBOI UTpe B JIEJIOBOM KOMMYHHKAIHH 4 4
Bun npomexxyTouHo# aTTectanuu (3a4eT, IK3aMeH) 27 27
(YKa3zvi8aemcs U0 npoMenCymoyHou ammecmayuu,) IK3aMeH
O61mast TpyA0eMKOCTh qachl 72 72

3a4€THBIC €MHUIIBI 2 2




5. COAEPKAHUE JUCIHUITJIMHBI

Ne Hanmenosanue Conepxanue
n/m MOJTYJIS
1. Monyis 1 H3yyaembie TeMbI
1. B asponopty. B roctunute.
2. Kak cnpocuts/yka3are popory. IIpmem Ha pabory (CoGecemoBanue,
Pestome).
3. lenoBsie muckMa (ITucemo-3anpoc, mucbkMo-NpeIoKeHUE U Jp. ).
4. PedepupoBanue TekcTa 1o nmpoheccuoHaIbHOM MpodaeMaTHKe.
Teoperuueckunii maTepuaJ
1. Kak 3a0poHupoBaTh OWIIET, KaK MPOWTH pPETHCTpAIMIO Ha peiic. 3aka3s
HOMEpa B TOCTUHUIIE.
2. Kak crpocuTh opory B IOMELIEHUM, Ha YJIULE, KaK OOBACHUTH JIOPOTY.
[Mopsinmok ycrpoiicTBa Ha paboty. Benenue nuanora npu npueme Ha paboTy.
3. PexkBHM3HTHI [€NIOBOrOo MNHChbMa, JIEKCHKA M KIHIIE, YIOTpedisieMble B
JIEJIOBOM ITUCBHME.
4. Knuie aiis pedepupoBaHus TEKCTOB.
IIpakTHYeckne yMeHNsI U HABBIKH
1. YMeHue 3aka3plBaTh aBUAOWIIET, BECTU TUAIOTH B adporopry. Dopma
KOHTPOJISL: KpAaTKUE TUAJIOTH.
2. YMenue 3aka3plBaTh HOMEp B roctuHune. @dopMa KOHTPOJIS:
BOCCTAHOBJICHHE JHMajiora [0 TeMe, 3all0JIHEHUE PEerucTparioHHOIO
dbopmynsipa B TOCTHHHIIE.
3. YMeHHe CIpOCUTh JIOpOry, OOBACHUTH Jopory. dopma KOHTPOJIS:
KpaTKue AUATOTUYECKUE BhICKA3bIBAHUSI.
4. YMeHHne coCTaBUTh pe3toMe. Y MEHUE paccka3biBaTh 00 OmbiTe paboThI
U JINYHBIX KadecTBax. Dopma KOHTPOJIA: COCTaBJICHHOE JHMYHOE DPE3IOME,
auanor-codeceoBaHUEe IPU IpUeMe Ha padoTy.
o. YMeHue cocTaBisTh MNHCbMa pa3HOro Bujaa. Popma KOHTPOJIS:
COCTaBJIEHHE IIHChMA.
6. YMenue pedepupoBath TEKCTHI 110 TPOPECCUOHAIBHOM MpolieMaTuKe.
@dopma KOHTpoJIs: TPOOHBIN pedepar TeKCTa.
7. PA3JEJIBI JUCIUTIJIMHBI U BUJIbI 3AHATUM
Ne | HammeHoBaHme JIao. CPC B 1.4. HCNO/1L30B. Bcero
n/n pa3nena 3aH. UHTepaKT. ¢popm (uac.)
AUCHHILIMHBI
1. | Moayns 1 18 27 4 (poneBas urpa) 45
DK3aMeH 27 27
Hroro 18 54 4 72

7. NPUMEPHASA TEMATHUKA KYPCOBBIX IPOEKTOB (PABOT)

Y4eOHBIM IJIAHOM He NPeyCMOTPEHbI




8. VYYEBHO-METO/JINYECKOE U THOPOPMALIMOHHOE OBECIIEYEHUE
TACIATITAHBI

@) OCHOGHaA Tumepamypa.
1. Iapacyns, C.M. Aurnuiickuii s3bIK Ui nenoBoro obmenus [Tekcer]: ydeOHOe mocobue
s By30B / C.W. Iaparys. - PoctoB u//1: ®enuxkce, 2013. - 268 c.

0) oonoanumenvHaa aumepamypa.

1. JlenoBoii anrnuiickmii 36K (Business English) [Tekcr]: yae6HOoe mocobue / H.A. IlIBer,
N.H. Ky3pmuna, [O.FO. XunsictyHOBa; AJNTalCKUM TOCYAapCTBEHHBIM T'yMaHUTapHO-
neparorndyeckuil yausepcureT uM. B.M. lllykmmuna. — buiick: ®I'BOY BO «AITIIV», 2018. —
108 c. — 50 »k3.

2. OueHouHBIC CPEICTBA [0 HHOCTPAHHOMY s3bIKY [Tekcr]: yueOHoe mocobue / coct. H.A.
[lIBen, B.B. MBanogsa, 10.10. XnbictynoBa, M.H. Ky3pmuna; AnTaiickas roc. akajgeMusi oOp-HUS
uM. B.M. lllykmmna. — buiick: @T'BOY BIIO «AT'AO», 2015. — 152 ¢.— 300 3k3. — ISBN 978-5-
85127-834-1.

3. Cnrenosuu, B.C. JlenoBoii anrnuiickuii si3plk = Business English [3nexTponnsIii pecypc] :
yuebHoe nocodue / B.C. CnenoBud. - D1eKTpOH. TeKCTOBbIE naHHbIe. - MuHck: TerpaCucremc,
2012. - 270 c. - 978-985-536-322-5. - Pexxum pocryma: http://www.iprbookshop.ru/28070.html

4. Jlyxuna, JI.B. Kypc anrmuiickoro s3eika st MaructpaHToB. English Masters Course
[DnexTpoHHBIM  pecypc]: ydeOHOe TocoOHMe NI  MAaruCTpaHTOB IO  Pa3BUTHIO U
COBEPIIICHCTBOBAHUIO OOIIUX M MPEAMETHBIX (JI€TOBOM aHTIIMHCKHUM s3bIK) KomneTeHui / JI.B.
JlykuHa. — ONEKTpOH. TEKCTOBBbIE JaHHble. - Boponex: BopoHexckuil rocynapcTBEeHHbIN
apXUTEKTypHO-CcTpouTenbHbIN yHUBepcuTeT, ObC ACB, 2014. — 136 ¢. — 978-5-89040-515-9.
— Pexum noctyna: http://www.iprbookshop.ru/55003.html

5. «0O06 yrBepxaenun mnpodeccuonanrpbHoro crangapra «llemaror (memaroruueckas
JESTEIIbHOCTh B c(epe IONIKOJIBHOTO, HA4YalIbHOTO OOINEro, OCHOBHOI'O OOIIEro, CPeIHEro
obmero obpa3oBaHus) (BocmuTaTeNnb, Y4uTenb)» [Tekcr]: mpukaz MwuHHCTEpCTBAa Tpylda W
couuanbHoi 3ammuThl Poccuiickoit @exepannu N 544n ot 18 okrsaops 2013 r. // Poccuiickas
razera. — 2013. — 18 mekalps.

8) npozpammuoe obecneuenue:

NoNe jTUIIeH3UH U JTUIEH3UOHHBIX ayn
No HaumenoBanue nporpaMmel .
cornamnieHui, Ne 1oroBopoB
Microsoft Windows7 PRO, 3-223 (kadeapa
XP 62552196, 44392125 MdH)
7Pro 49140065.49379849 8-222
OC Windows 10PRO 3-223 (kadempa
Microsoft Windows 10 Home | Kontpakt Ne 19/6 — DA ot 18.11.2019 M®N)
Kiacc VR: KonTpakrt Ne 19/2 — DA or 3-133
18.11.2019 3-218
3-222

Antusupyc Kacnepckoro Cy6nuuenznonusiii forosop NeH® -01790 ot | Ha Bcex IIK
18.11.2021 Jlunensus Ne 13C8-211202-
101816-130-2739 (113), CyOnauiieH3HOHHbBIH
norosop NeCI[-00000310 ot 01.03.2022
JIunensus Ne 26FE-220305-102626-1-2263
(370)

MopnynpHas Jlorosop Ne 9108 OO0 «JlaGopatopust 3-223 (xadenpa
nHpopManHOHHas cucteMa | MMUC» ot 14.03.2022r; Akt okasanus ycryr| MPH)
«laxTeD» Ne 9108



http://www.iprbookshop.ru/28070.html
http://www.iprbookshop.ru/55003.html

ABTOMAaTHU3UPOBaHHAS
OnbmuoTeuHas
WH(pOpMaIMOHHAS CUCTEMA
«Upbuc»

JoroBop Nel128/29-02-12 ot 29.02.2012r.;
Horosop NeC 2-05-11 ot 12.05.2012r.;
Horosop Ne C 4-06-14, ot 17 utons 2014r.
(@I'BOY BIIO "Omckuii rocy1apcTBEHHBIN
TeXHUYECKUI YHUBEPCUTET")

7. Koncynprant Ilntoc HoroBop Nel127 ot 30.12.2021r OOO 3-106
«HOpxomm»
8. ABBYY FineReader Kon mo3umun: AF90-3S1P05-102, Akt
npuema-tiepenadn Ne 15586 ot 20.04.09 OO0
"Kuponan"
9. [IporpaMmMHBIi TPOTYKT Oo6uosnenue c/¢ Ne344 ot 08.07.2015, 211=coB 11
CAMO-TypArenT 5.1 noroBop NeCTA/®I'BOY BIIO "AT'AO"-344-
15
10. Akt npuema-niepeaaun Ne KUT00000610 or | 211=coB 11
Geozem Pro nporpamma Uist| (9 12 11r. no norosopy Nel55 ot 07.12.2011
[COAC3NH, MEKCBAHNA r. ¢ OO0 "Kuponan uHPpOpMaIUOHHBIE
11. Access Code 530528, Akt npuema-niepeaun | 203=cos 11
Maplnfo Professional o porosopy Nel68 ot 16.12.11 OO0
"NudopmanmonHsie TeXHOIOTHN B 21 Beke"
12. Mathcad University Kox PKG-7517-EN PTC606002CD140-004 | 3-106
Classroom Perpetual - 15 cuer NeAA 38643-00 ot 26 aBrycra 2008
(ceteBast BepcuHs) 000 "Kwupoman"
13. i
Borland Developer Studio | gy (5. pB0006WW1518A Caer 26.03.2007
2006 Professional 000 "Kiponar"
AcademicEdition pol
14. Borland Developer Studio | sKU: BDB0006WWXX004, caer NeAA
2006 Professional 38643-00 ot 26 aBrycra 2008 000
AcademicEdition (ceteBast | "Kypoman"
15. ’Kuast maTremaruka 5.0 3-106
DKuBast puznka
Jloro Mupsr: BepositHocTH JInnen3un Ne 201998313, No 20199834, Ne
BupryaibHble 1ab0paTopuu: 201998319, Ne 201998311, Ne 201998310, Ne
DnekTpudectBo u MarHetusm, | 20199835, Ne 20199838, Ne 201998312, Ne
Ontuka 1 BoaHbl, Mexanuka u | 20199839
JJIEKTPOMHAMHKA
JKuBast ctaTucTHka
16. Movavi Video Editor JIueH3MOHHBIN JOTOBOP Ha UCIOJIb30BAHHE 3-223
Academic Edition 2020 mporpaMMHoOro obecrmeuenus ot 26.02.2021r. | 3-133
17. Movavi Photo Editor 6 JIueH3MOHHBIN JTOTOBP HA UCIOJIb30BaHUE 3-223
porpaMMHOr0 obecriedeHus ot 26.02.2021r. | 3-133
18 Astra Linux Special Edition

LibreOffice (TekcTOBBIN
[peaaKTop, TAOIUYHBIHI
pemaKkTop, mporpamma
[OJIrOTOBKY IPE3CHTALHH,
MEXaHU3M IOJIKITFOUEHUS K
BHemTHIM CYbB/l, BeKTOpHBIN
rpadUUecKuil pegaKTop,
peaakTop Gopmyn)
Peoaxmop pacmpogsoti

epaguru

Jluuensnonnsiit norosop Ne PBT-14/1617-01-
BVY3 na npenocrasienue npasa
WCTIOJB30BaHUs MporpaMmel it OBM ot
09.11.2017r.




19. KontpakT Ne19/5-0DA ot 18.11.2019

ITAK NITRINO (ITocTaBka IporpaMMHO-aNIapaTHOTO
komruiekca CTyAeHT)
20. Cornamenne Ne 441/11-21Y ot 30.11.21r.
OrneparmmonHasi CHCTeMa

00O «Pen Codpr»
POLOC AKT npuema tiepenaun npas 06.12.2021r.

21. CYB/ Pen bassl JlaHHBIX Cormamenue Ne 441/11-21V ot 30.11.21r.
000 «Pen Codp»
AkT mpuema nepegauu npas 06.12.2021r.

22. . Cornamenue Ne 441/11-21Y or 30.11.21r.
IIporpaMMHBIH TPOAYKT 000 «Pex Codr»

FEMBAD®ENC AKT npuema nepegauu mnpas 25.02.2022r.

CHO 10 JIMOEH3UOHHBIM COTJIallICHUAM B CBO60}1HOM pacnpoCTpaHCHHH, B TOM YucCJe 10
GNUGeneralPublicLicense u anamoram: 2 TUC, 7-Zip, Adobe License: Adobe Flash Player; Adobe Reader,
AIMP3, BurnAware Free, CCleaner, Defraggler, Far Manager, Firebird, Foxit Reader, GNU (Geniral Public,
cense wim ananor) Version 2: Auda City; Blender; DB Designer; FileZilla; Inscape; Open Office 4; Virtual
Dub, VLC Media player; Oracle Vertual Box, GNU (Geniral Public License uiu ananor) Version 3, Gimp;
K-LiteKodecPack, XAMPP, Google Chrome, HEFS, IBExpert, MyTestX, Notepad++, Pascal ABC, Jleusep,
ictnzor, InternetCensor, Non Vigual Desktop Access (NVDA) Aiipen v2.3— penakrtop tectos, LibreOffice

Z) oaswvl Oannbtx, undmpxnauuonno-cnpawtmbte U noucKkoesvle cucmemal.

1. Business English Pod. Pexxwum noctyna http://www.businessenglishpod.com/

2. Business English Grammar Lessons. Pexum moctyma http://www.better-
english.com/exerciselist.html

3. Business English. Pexum moctyna http://lingust.ru/english/business

4. BBC Learning English. Pexum nocryna
http://www.bbc.co.uk/worldservice/learningenglish/general/

5. BusinessEnglishSite. Pexxum noctyna http://www.businessenglishsite.com/

0) nepeyenv yueOHO-MEMOOUUECKO20 0DecneuenHus Oia CAMOCmOAmeabHOou padomul
odyuaowuxca no OucyunIuHe:

1. Opranuzanusi CcaMOCTOSTEIbHOM pabOThl CTYIEHTOB B YYPEXJIEHHH BBICIIETO
obpazoBanus [Tekcr]: meroanueckue pexomeHaanuu / Coct.E.b. Manysuna, E.O3. Hopuna;
Anraiickas roc. akagemus: oop-s um. B.M. lllykmuna. — buiick: ®T'BOY BITIO «AT'AO», 2014.
-84 c.

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE TUCHUIIJIMHBI

Yuebnuvie ayoumopuu ona nposedenus npakmuyecKux 3aHamuiL:

AymuTopHs, YKOMIUIGKTOBaHHAs CIEIHAIN3UPOBAHHON MeOeNnblo, ¢  KOMITBIOTEpPaMH,
OCHAIIIEHHBIMU KOMILJIEKTOM JIMIIEH3UPOBAHHOTO MPOTrpaMMHOro obecrieueHHst (JIMLEH3MOHHOE
nporpammuoe obecrieuenue: Windows XP, Office2003, Up6uc; CBo6OIHO pacnpocTpaHsieMoe
nporpammuoe obecrniedenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player),
MyJbTUMEAMA TPOEKTOP, OJKpaH s NpeJCTaBieHUs Yy4yeOHOM uHpopManuu OOJIbIION
ayJIUTOPUN O0YUAIOIIUXCA.

Yuebnvie ayoumopuu 015 npogedenus 2pynno6ulx u UHOUBUOYANbHBIX KOHCYAbMAYUIL.

AymuTopus, YKOMIUIGKTOBaHHAs CIEIMAIN3UPOBAHHON MeOeNnblo, ¢  KOMITBIOTEpPaMH,
OCHAIIIEHHBIMU KOMIUJIEKTOM JIMIIEH3UPOBAHHOTO MPOTrpaMMHOro obecrieueHHst (JIMIEH3MOHHOE
nporpammuoe obecrieuenue: Windows XP, Office2003, NUp6wuc; CBo6OIHO pacmpocTpaHsieMoe
nporpamMmHoe obecnieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player),
MyJbTUMEAMA TPOEKTOP, OSKpaH s NpeJcTaBieHUs YydyeOHOMl uHpopManuu OOJIbIION
ayJUTOPUN O0YUaIOIIUXCA.


http://www.businessenglishpod.com/
http://www.better-english.com/exerciselist.html
http://www.better-english.com/exerciselist.html
http://lingust.ru/english/business
http://www.bbc.co.uk/worldservice/learningenglish/general/
http://www.businessenglishsite.com/

Vuebuvie ayoumopuu 01 nposeoeHus mMeKyujeco KOHMpPOAsi U  NPOMENCYMOUHOU
ammecmayuu:

Aynuropusi, yKOMILUICKTOBaHHAs CHCIHMAIN3UPOBAHHONW MEOENbIo, ¢  KOMIIBIOTEpPaMH,
OCHAII[CHHBIMU KOMILICKTOM JIMIICH3UPOBAHHOTO MPOTrPAMMHOTO OO€CIeueHUs (JIMIEH3HOHHOES
nporpammuoe obecrieuenue: Windows XP, Office2003, HUp6uc; CBo6OIHO pacmpocTpaHsieMoe
nporpamMuoe obecrneuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player) ¢
B03MONCHOCIBIO NOOKIIOUEHUs. K cemu « Mnmephem» u obecneuenuem 00cmyna 8 31eKmpOHHYIO
UHOPMAYUOHHO-00PAZ0BAMENLHYIO CPEOY OP2AHUZAYUU.

Tomewenuss 0ns camocmosmenvHoU pabomoi:

Ayauropusi, YKOMILJICKTOBaHHAs CICIUAIN3UPOBAHHON MeEOebio, ¢  KOMITbIOTEpaMH,
OCHAII[CHHBIMU KOMILICKTOM JIMIEH3UPOBAHHOTO MPOTPAMMHOT0 OOeCIieueHHs (JIMIIEH3MOHHOE
nporpammuoe obecreuenue: Windows XP, Office2003, NUp6uc; CBo6OIHO pacmpocTpaHsieMoe
nporpamMmmHoe obecrnieuenue: 7Zip, Adobe Flash Player, Google Chrome, VLC media Player) ¢
B03MOANCHOCMBIO NOOKIIOUEeHUsl K cemu « nmeprnemy u obecneuenuem 00Cmyna 6 371eKmpoHHYIO
UHPOPMAYUOHHO-00PA308AMENLHYIO CPEOY OPSAHUAYUU.

YuTanbHbINA 3aJ1, OCHAIIICHHBIH aBTOMATU3UPOBAHHBIMUA M OOBIYHBIMH PAOOYMMHU MECTAMH,
¢  KOMIIBIOTEpAaMH, OCHAIICHHBIMH  KOMIUICKTOM  JIMIIEH3UPOBAHHOTO  MPOTrPAMMHOIO
obecrieuenus (Jlunensnonnoe mnporpamMmmHoe obecreuerune: Windows XP, Office2003,
Kaspersky. CBoOoHO pacrpocTpaHsiemoe nporpammuoe obecriedenue: Google Chrome, 7Zip),
KOMUPOBAILHON MAIIMHOW, MPUHTEPAMH, CKaHEpaMH, C HaJIAYHEM aBTOMAaTH3UPOBAHHBIX
paboumx MecT s TOJNb30BaTeledl ¢ mpoOiieMaMu 3pEHUs: CIEeHUaIbHOES MPOrpaMMHOE
obecrieueHue, TH(GIODIEIIIIIeEpPhI, SIEKTPOHHAS JIyIa, YuTaomlas MammHa. [y 00yJaronmxcst
uHBaIuI0B M Juil ¢ OB3 crenmanu3upoBaHHbIE CEPBUCH U UH()OPMAIIMOHHBIC PECYpPCHI MPH
MIOMOIIH TPOTrPAMMHO-AMIAPATHBIX KOMILIEKCOB:

- tudto-aem-meepor Victor Reader Stream ¢ y100HOM crCTeMO HaBUTaIMH;

- APM c npoBoaubivu rapautypamu Jabra UC VOICE 550 Duo u Windows-
npuIoKeHneM Jutst mpeodpasoBanus peun B TekcT VOCO. Professional,

- JJICKTPOHHOTO BHIe0-yBenuuuTesst Ruby.;

- CKaHHMPYIOILIETO U YUTaroLIero ycrporcrsa Eye-Pal Vision;

- CIeHaIM3MPOBAHHOTO MporpaMMmHOro obecreueHus Easy Converter mist cosmanus
1M (pPOBBIX FOBOPAIINX KHUT B popmare DAIZY.

10. METOAUYECKHUE PEKOMEHJIALIUN
1O OPTAHU3ALUU U3YYEHUSA JUCHUIIJIMHBI 1JI1 OBYYAIOLUXCA

Kypc «/lenoBoii ”HOCTpAaHHBIN SA3bIK» COCTOUT U3 NMPAKTUYECKUX 3aHATHM, Ha KOTOPBIX
paccMaTpuBaeTCd U 3aKPEIUIIETCS] TEOPETUYECKUM M MPAKTUYECKUN MaTepHall, CBA3aHHBIM C
npodecCHOHATBPHON M /I€JI0BOM KOMMYHHMKAlMeld, Ha TIIOCIEAHEM 3aHATUU TPOBOAUTCS
KOHTpOJIbHAs paboTa Mo yCBOEHHOMY Mmarepuany. Kypc 3akaHumBaeTcs 5K3aMEHOM, KOTOPBIN
BKJIIOYAeT peeprupoBaHUe TEKCTA M0 MPpodhecCHOHAIBbHON MpobaeMaTuKe.

B mnponecce u3ydeHHs AMCUMIUIMHBI PEKOMEHAYETCS BEICHHE TEPMHUHOJIOTMYECKUX
cJIoBapei, CocTaBJIeHUE UAIOroB, paboTa ¢ TeKcTaMH NMpo(hecCHOHAIbHONW HapaBIEHHOCTH.



Temamuka u coc)epofcaﬂue npakmu4ecKkux 3aHAMUL

Nj’ H3yuaemvie memol Teopemuueckuii mamepuan | [Ipakmuueckue ymeHusi u HagviKu

n/n

1. | B asponopry AxtuBHast sekcuka - Kak | YMeHue 3akaspiBaTh aBUAOMIIET, BECTH
B roctunune 3a0poHupoBaTh OwWieT, Kak | JUaJord B a3pornopTy. Popma KOHTPOJIS:

IIPOWTH PETUCTPALUIO HA PEUC. | KpaTKUE JUAJIOTH.

AKTHBHasi JIeKCMKa - 3aka3 | YMeHHue 3aKa3blBaTh HOMEp B TOCTHHHIIE.

HOMEpa B TOCTUHUIIE. @dopma  KOHTpPOJISL:  BOCCTAHOBJIEHUE
auaiora 1o TEMe, 3aI0JIHEHHE
pErucTpaluoOHHOIO bopmymspa B
TOCTUHUILIE.

2 | Kak cmopocurs/ | AktuBHas Jsiekcuka - Kak | YMeHne crnpocuTh 0pory, OOBSICHHTH
yKazarb I0OpOry CIIPOCHUTD nopory B | nopory. @®opMa KOHTPOJS: KpaTKue
[Tpuem Ha paGoTy | MOMEIICHUH, HA YJHWIE, KaK | TUAJIOTMYE€CKHUE BbICKA3bIBAHUS.
(CobecenoBanue, | OOBSACHHUTB JIOPOTY. YMeHue CcOoCTaBUTh pe3oMe. YMEHHue
Pestome) AKTUBHAs JIEKCHMKAa II0 TEMaM | paccKas3biBaTh 00 OmbITe paboThl U

[Topsaox YCTpOMCTBA Ha | IMYHBIX KayecTBax. Popma KOHTPOJIA:
pabory. CobecenoBaHue. | pe3loMe,  IMANOr-cOOECENOBAHUE  IIPU
Pesrome. npreme Ha paboTy.

3 | JlenoBele mmchMa | PEKBU3UTHI €70BOrO MUChbMa, | YMEHHE COCTaBJISATh MHUChMa pPa3HOTO
(ITuceMmo-3ampoc, | JIEKCUKa u Kiuie, | Buaa. Popma KOHTPOJIS: COCTaBJIEHUE
IUCbMO- ynorpedisieMple B JEJIOBOM | IUCbMA.
npeayoKeHue | | MUCbMe.

Ip.).

4 | Pabora c | Kimme s pedepupoBanus | YMenue pedepupoBath TEKCThl 10
TEeKCTaMu 110 | TEKCTOB. npogeccuoHaIbHON npo0biieMaTukKe.
poQeccuoHabHO | AJITOPUTM KoMIpeccuu TekcTa. | Popma  KOHTpoJs: MpoOHbIH  pedepar
i mpobnematuke | VI3Bieuenne wmHOOpPMAUMU U3 | TEKCTa, COOECENOBAHUE IO COAEPIKAHMUIO.

TEKCTa npoecCHOHATbHOMN
HanpaBJIEHHOCTH

5 | KontponbHas

pabora

MeToan4yeckne peKOMEH/IAIUM 10 padoTe ¢ 1eJ10BOM JeKCUKOH

1. VYsicHuTe 3HaYeHHWE W OCOOEHHOCTH YMOTPEOJICHHS HE3HAKOMOI'O CJIOBA, MOJB3YSChH
CIIOBAapEM.
2. YTOYHUTE CTPYKTYpY CJIOBa, oOpalas BHUMAaHUE Ha 3HAKOMBIE DJIEMEHTHI B HEH, a
TaK)Xe€ Ha COOTBETCTBYIOIIME CIIOBA B PYCCKOM SI3BIKE.
3. CocTaBbTe C HOBBIM CJIOBOM HECKOJIBKO TMPEJIOKEHUHN, OMUpasCh Ha 3HAKOMBIC
00pa3sIibl.
4. 3anumuTe B CHENUalIbHYIO TeTpajb (CIOBaph) HOBYIO i Bac nekcuky, yka3aB e€
pYyCCKO€ 3HAaYEHHE.
5. 3ayuure ci0Ba, HOBTOPSISI UX BCIYX.

6. [ToBTOpUTE CllOBa Ha 2-0M U 3-i1 IeHb.

MeToan4yeckue peKOMeHIALHUH 10 PadoTe ¢ TEKCTAMU
npodeccuoHAIbLHOH HATIPABJIEHHOCTH.

CrnenyeT HOMHUTD, YTO KaKUMHU Obl HU OBLIM 3aJaHHs MO TEKCTY, OCHOBOM Uil pabOThI C
HUM SIBJIIETCS TIOJIHOE TIOHUMaHUE ero cojiepxkaHus. PekomeHnyemM paboTy Hajl TEKCTOM BECTH B
HECKOJIBKO dTanoB. HauaTe €€ cnenyer Tak: OTBEUalTe BECh TEKCT MOJHOCTBIO, HE OTBIIEKAACH U




HE 3arfsipiBasi B CJIOBapb. B TekcTe HaBepHsIKa BCTPETATCS HE3HAKOMBIEC CIIOBA U BBIPAXKEHUSI.
Hecmotps Ha 3T0, ocTapaiiTech MOHATH O0IIEE COIepKaHne TEKCTa.

Hcxons U3 yxe MOHATOro OOLIEro coaepiaHusl, IPUCTYNAWTe K MOBTOPHOMY UYTEHHUIO.
Bbl 3ameruTe, 4TO CJOBa M BBIpAXEHHs, KOTOpble OBbUIM (WJIM Ka3ajuCh) COBEPIICHHO
HEIOHSTHBIMH, HAUMHAIOT 00pETaTh CMBICI — €LIE HESACHBIM U HE COBCEM TOYHBIN B JETANAX, HO
— CMBICI. DTO — HpUMEp TOro, Kak «paboTaeT» KOHTEKCT, T.e. OKPYXEHHE TeX CJIOB U
BBIPAKEHUM, KOTOpBIE Bam 1oka €€ HenmoHATHBI.

[IpounTtaB TekcT BTOpOM pa3, Bel yBUANTE, YTO HEACHOCTU KACAKOTCS YK€ TOJIBKO Y3KO-
CIIELIMATIbHBIX 3HAYCHHUM TEX WIM UHBIX CJIOB U BhIpaKeHUU. Jes1o — 3a ciioBapém.

1. Bnymaiitech B 3arojIoBOK TEKCTAa: BO3MOYKHO, OH IOJCKaXeT, 0 4éM HAET pedb B
TEKCTE.

2. BriicHUTE BO3MOXKHBIE CBEICHUS 00 aBTOPE; paCCMOTPUTE WILTIOCTPALIUU, TPOUYUTANTE
IpeJl- U NOCJIETEKCTOBBIE 3aJaHusl. BCE 3T0 MOMOXKET PEBOCXUTUTD COJEPKAHUE.

3. IlpocmoTrputre Bech TEKCT, OOXOAS TPYAHOCTH, YTOOBI COCTaBUThH 0OIIee
IIPEJICTABIEHHUE O €T0 COACPKAHUM.

4. Ilpu BcTpeye C HE3HAKOMBIM CIIOBOM HE OCTaHABIMBAWTECH: JAJIbHEUIEE U3JI0KEHUE
MO’KET BHECTH SICHOCTb B NOHMMAaHHE €ro 3HaueHusa. CtapaiTech HCIOJIb30BaThb CBOM 3HAHUS
(bakToB, COOBITHH, O KOTOPBIX YIIOMHHAETCS B TEKCTE.

5. IlocrapaiiTech noraaarbCsi O 3HAYEHWM CJIOBA: SA3BIKOBAs JI0TaJIKa BO3MOXKHA, €CIIU
JJAHHOE HE3HAKOMOE CJIOBO

- HAaIIOMUHAET 110 CBOEMY 3BYYaHHUIO WM TpaduuecKoMy o0pa3y CIOBO POJHOTO S3bIKa,;

- COCTOUT M3 3HAKOMBIX CIIOBOOOPA30BATEIbHBIX JIEMEHTOB;

- BKJIFOYEHO B CJIOBOCOYETAHUE, JIEMEHTBI KOTOPOro Bam n3BeCcTHBI.

6. CiioBa, 3Ha4€HUSI KOTOPBIX HE y1aJIOCh YCTAHOBUTH, HAUJIUTE B CIOBApE.

7. 1IpounTaB TEKCT MOBTOPHO, MOAYMaWTe, 4TO BBl y3HaJIM HOBOIO IO COJEPIKAHUIO,
KaKHe cJoBa U 000POTHI peUr BCTPEYAIHCh OCOOEHHO YacTo, 3alIOMHUTE UX.

Ha »sk3amene npoBoautcst peeprupoBaHre TEKCTa MO MpodeCCHOHATBHOIN MpolIeMaTHKe Ha
WHOCTPAHHOM SI3bIKE, BBINIOJHACTCS oOydaromumucs B TedeHue 30 muHyT. O0BeM Tekcta 2000
II€YaTHbIX 3HAKOB. HpeHOI[aBaTeJII) HUMCCT IIpaBO 3a4aBaTb AOIIOJIHHUTCJILHBIC BOIIPOCHI B paMKax
TEMAaTHKHU TCKCTA.

PedepaTom HaszbiBaeTCs TEKCT, MEpeNaolUil OCHOBHYIO MH(OPMAILIUIO MOATUHHUKA B
CBEpPHYTOM BHUJE M COCTaBJICHHBIH B pe3y/lbTaTe€ €€ CMBICIOBOM mepepaboTku. OcylecTBisis
KOMIIPECCHIO TIEPBOMCTOYHUKOB, aHHOTAlUA M pedepaT [enaloT 3TO MNPUHIUIHAIBEHO
pa3nu4HbIMU ciocoOaMu. Eciiu aHHOTaIMs JIMILb IEPEYUCIISIET T€ BONPOCHI, KOTOPbIE OCBEILIEHBI
B IIEPBOMCTOYHHKE, HE PacKpbIBas CaMOI0 COZAEP KaHUs 3TUX BOMPOCOB, TO pedepar HE TOJIBKO
MEPEYUCIIIeT BCE ATH BOIPOCHI, HO M COOOIIAET CYIIECTBEHHOE CO/EpKaHHE KaKJI0r0 U3 HHX.
Mo>kHO cka3aTh, YTO aHHOTAIMs JIMIIb COOOIIAeT, O YeM HaIlMCaH NMEPBOMCTOYHUK, a pedepar
MH(OPMHUPYET O TOM, YTO HAIIMCAHO IO KaX/I0OMY U3 3aTPOHYTHIX BompocoB. OTcrofa cieayer,
4yro pedepaT BIOJIHE MOXKET 3aMEHHUTh CaM IE€PBOMCTOYHHUK, TaK Kak CcooOlaeT Bce
CYILIIECTBEHHOE COJIepKaHre MaTepuaa.

OOue TpeboBaHMs, NpeAbBIsEMble K HamMcaHUIo pedepaToB, cienyromnye: 1) oobem
konebnercs ot 1500-2000 nmeyaTHBIX 3HAKOB; 2) COOMIOEHUE JOTHYHOCTH CTPYKTYphI, KOTOpast
MOXKET OTIMYAThCA OT TOpSAAKa U3IOKEHUS B OpuUruHane; 3) coONoJIeHHE S3BIKOBBIX
OCOOEHHOCTEH, 4YTO BKJIIOYAaeT B ceOsl cClenyromee: HW3JI0KEHHE OCHOBHBIX IOJOKEHUN
OpUTHHAJNIA TPOCTO, SICHO, KPaTKO; M30ekaHWe MOBTOPEHMIA, B TOM YHCIIE U 3arJIaBHsl CTaThU;
coOrofieHe eIMHCTBA TEPMUHOB U COKPALIEHHI; UCTIOIb30BaHUE OOIENPUHSATHIX COKPAILIEHUI;
ynoTpebieHre O€3IMYHbIX KOHCTPYKIUI THUIA  «paccMaTpUBAETCS..., aHAIU3UPYETCH...,
co00IIaeTcs...» U MacCUBHOTO 3ajiora; u30eraHue MCIHOJIb30BaHUs MpUIIaraTelbHbIX, HapeuuH,
BBO/IHBIX CJIOB, HE BIMSIOLIMX HA COJAEPIKAHUE.

KadectBo pedepupoBaHusi TeKCcTa MO HAMPABICHUIO OIEHUBACTCA C YYETOM 00BEMa H
MPAaBUJIBHOCTH HM3BICYEHHON WMHGOpPMAIUK, aJ€KBATHOCTH U pealu3allii KOMMYHUKATUBHOTO
HaMEpPEHHUs, COJEP>KATEIbHOCTH, JOTUYHOCTH, CMBICIOBOM U CTPYKTYpHOM 3aBEpLIEHHOCTH,



HOPMAaTUBHOCTH TEKCTa, KOPPEKTHOTO WCIOJIb30BAHUS JIEKCUKO-TPAMMATHYECKIX MOJICIICH,
XapaKTePHBIX JIJIS S3bIKA aHTJTUHCKUX pedepaToB U aHHOTAITHH.

YUYuTBHIBAIOTCH YMEHHUsI OO0ydYaionierocss BbLIEJATH KIIOYEBble MNPEII0KeHUsI B
cocraBe a03ala, JOCTUTaTh MaKCHMAaJIbHOW CMBICIIOBOM KOMIIPECCHH, BBIICIATh M30BITOUHYIO
WH(OPMAIIHIO 110 BHEITHUM (hOpMaTbHBIM MTPU3HAKaM, (pOPMYJIMPOBATH IJIABHYIO HI€I0 TEKCTa
1 BBICKa3bIBATh CBOE MHEHHE 10 MPOYUTAHHOMY.

00vém pedpepama om 15 npeonosrcenuii u gvlue.

11. ®OHJI OHEHOYHbBIX CPEJICTB
JIJISI TIPOMEKYTOUYHOM ATTECTAIIUU OB YYAIOIIIUXCS

@OoH/T OLICHOYHBIX CPENCTB pa3paboTaH AJs MPOBEACHHS MPOMEKYTOUHOH aTTeCTaIllH
oOyJaromuxcsi Mo AUCHUIUINHE «J/lel0BOM MHOCTpaHHBIN S3BIK» U BXOIHUT B COCTaB OCHOBHOM
npodeccnonanbHOM oOpazoBaTenbHON Tporpammbl 44.04.01 Ilemarormuyeckoe odpa3oBaHue
npoduib MOAroToBKH: MHbopmarmoHHble TeXHOJOTHM  (KBATH(UKALMS  «MarucTpy),
peanu3yeMoil Tpu MOATOTOBKE 0Oydarommxcsi B (eepabHOM TOCYAapCTBEHHOM OIOJKETHOM
00pa3oBaTeIbHOM  YUYPEXKICHHHM BBICHIET0 0OOpa3oBaHHs «ANTAMCKUN ToOCyIapCTBEHHbBIN
ryMaHUTapHO-Iieqarorndeckuii  ynusepcurer mMmenn B.M. Illykmmnaa». PoHA OLEHOYHBIX
CPEICTB MpeIHa3HAayeH A TPOBEPKU C(HOPMUPOBAHHOCTH KOMIIETECHIIMH, 3asBICHHBIX B
IporpaMMe JAMCLUIUIMHBI B COOTBETCTBHMM ¢ YyueOHbIM I1aHoM 44.04.01 Ilemarormueckoe
oOpa3zoBanue npodpwib MHbopMaIimoOHHBIC TEXHOJOTHH (KBATH(PUKALIMSA «MarucTpy).

IlepeyeHb KOMIIETEHIMI ¢ YKA3aHMEM 3TANOB UX (DOPMUPOBAHUSA
B Npolnecce 0CBOeHNs1 00pa30BaTebHOI MPOrpaMMbl

KomMmmnerennun, Nuagukaropbl OueHo4YHbIE CpPeACTBA
3TaNbI
YK-4 3Hamb crienupuKy KOMMYHHKATHBHOMN
| oTan nesitenbHocTH nieparora (YK-4.1; 3.1)

ymeem  pa3pabaThIBaTh  CTPATETHIO U
TakTHKY 3()(exTHBHOTO B3aumozelcTBus B | KoHTponbHas pabora

COOTBETCTBHUE c KOMMYHHMKaTHBHON
cutyarueit (YK-4.2; V.1); PedepupoBanue Tekcra mo
enaoeem HaBBIKAMU s pexTuBHOrO | MPOPHECCHOHANLHOM

PEYEBOTO TIOBEJAEHHS B Pa3IMUHBIX cepax | MpoOdneMaTuke
KOMMYHHUKAIlMM ¥ Pa3HbIX  pPEYEBbIX
cutyanusx (YK-4.3; B.1).

Komnemenuyun YK-4 ¢ ykazanuem smana ghopmuposanus
6 npouecce 0ceoeHuUsn 00PA306aAMENbHOL NPOZPAMMDbL

Kowmrnereniust YK-4 (ctocoOeH MPUMEHATh COBPEMEHHbIE KOMMYHUKATHBHBIC TEXHOJIOTHH,
B TOM 4YHCJI€ HAa MHOCTPAaHHOM(BIX) s3bIKe(ax), IS aKaJeMHYECKOro M Mpo¢eCCHOHATBLHOIO
B3aMMOJeHCTBUS) popmupyercst Ha iepBoMm dtare (1 xkype). KonTponbpHOe 3a1aHne HarpaBieHo Ha
yMeHue OOyu4aromerocss CcaMOCTOSTENbHO HaXOoAWTh U oOpabaThiBaTh MH(OpMALHIO,
HEOOXOIUMYIO Il KAauyeCTBEHHOT'O BBIIIOJIHEHUS MPO(ECCHOHANBHBIX 3a/ay, BIAJCHHE UM
HaBBIKAMU U3BJICUEHUS] HEOOXOUMON MH(POPMALIMU U3 OPUTHHAIBHOTO TEKCTAa HA HHOCTPAHHOM
A3bIKe MO MpodeccnoHanbHOM mpobiemaTike. PopMHUpOBaHNE KOMIIETCHIIMH OCYIIECTBIISETCS
TakXke B paMkax aucuuiuinHel: «lIpodeccroHanbHas KOMMyHHKalMs B CUCTEME 00pa30BaHUS» U B
IIPOLIECCE BBHIMOIHEHNUS M 3aLIUTHI BBITYCKHON KBANIN(UKAIIMOHHON paboThI.




KOHTPOJIbHAA PABOTA
(konmpoabHoe 3a0anue Ha Jmane GOPMUPOSAHUL KOMNEMeEH YUl VK-4)
OBPA3EIL] 3AJAHWU JJJII KOHTPOJIbBHOU PABOThI

Choose the right variant.

1. A ... makes important decisions and leads the company.
a) CEO

b) employee

c) personnel

d) manager

2. This is my ... . It has my work telephone number and email address on it.
a) introduce

b) name

c) job

d) business card

3. This is my ..., Helma. She works with me in the finance department.
a) colleague
b) country

C) group
d) personnel

4. Franklin is a ... - he advises different companies about computers.
a) opinion

b) consultant

¢) qualification

d) communication

5.Canl ... by credit card?
a) money

b) pay

C) give

d) send

6. Brian Kingsley is an important ... because he buys a lot of our products.
a) event

b) conference

c) client

d) visit

7. They buy the products for $5 and sell for $10, so that’s 100% ...
a) profit

b) shop

c) retail

d) company

8. How about ... in local newspapers?
a) contracts

b) advertising

C) business

d) research



9. COCI[I/IHI/ITG Ha3BaHUs OTACIOB KOMIIAHUHU C (bYHKHI/IHMI/I, KOTOPBIC OHH BBIITOJIHAIOT.

1. Design a) hires new employees and organizes training
2. 1T b) arranges artwork
3. Production ¢) maintains the company’s computer systems
4. Sales d) makes products
5. Human Resources e) sells to customers

1123415

10. ITocTaBbTe NpeIoKeHUs B TPAaBUIIBHOM TOPSIIKE.

a) OK, bye.

b) That’s fine. How about 10 am?

¢) Hi, I’'m arranging a sales meeting next week. Are you free on Thursday?
d) 11:30? Yes, that’s good for me.

e) Oh, OK. Can we meet on Friday?

f) So, I’ll see you on Friday at 11:30.

g) I can’t make 10 am. What about 11:30?

h) Sorry, I’'m busy on Thursday.

112]3|4|5|6|7|8

11. ITocTaBbTe IpeASIOKEHUS B IPABUIILHOM TOPSJIKE.
You are looking for a job. Number your steps in the right order:

a) Phone or email the company and ask for an application form.

b) Go for a job interview.

¢) Read a job advertisement on a website or in a newspaper.

d) Start work.

e) Apply for a job — send the application form and a CV to the company.
) Receive and accept a job offer.

1/2|3[4|5]|6

12. TlonOepute npaBuIbHBIE OTBETHI Ha BOIPOCH HA COOECEI0BAaHUH.

1. What do you do in your free time?

2. Can you tell me about your present job?

3. Why do you want this job?

4. Do you enjoy working with people?

5. How long have you been in the sales department/
6. Have you ever worked in finance?

a) Two years.

b) Yes, I like working in a team.

c¢) At the moment, I’'m working on a project to export products to Asia.
d) Yes, after University | worked for a finance company for six month.
e) Because I think finance is very interesting.

f) I play tennis and football.



13. CoenuHuTe Cc10Ba U UX ONPEIEICHHUS.

1. full-time worker a. has a job for a long period of time
2. temporary worker b. workers choose when they work
3. permanent worker c. works a few days / hours a week
4. part-time worker d. a better job in the same company
5. freelance worker e. has a job for a short period of time
6. pension f. works for self not for company

7. promotion g. usually works 35-40 hours a week
8. flexible hours h. money when you stop work.

1/2|3[4|5|6|7|8

14. BeibepuTe peruiiky, Hauboiee COOTBETCTBYIOIIYIO CUTYAIIUH OOLICHHUS:
You are calling on business: ...
Secretary: Hold on, please. I’ll see if Mr. Bennett is available.

a) Is it Mr. Bennett’s office?

b) Good afternoon. | want to speak with Mr. Bennett.
c¢) Good afternoon. This is Mr. Fedorov speaking.

d) Good afternoon. May | speak to Mr. Bennett?

15. Beibepure perumky, HanboIee COOTBETCTBYIONIYIO CUTYAIMH OOIIICHNUS !
Interviewer: ...
Applicant: I’'m looking for a position as a travel agent. Here is my resume and application.

a) What position do you pretend to?

b) Why have you come to the interview?

c) What kind of job would you prefer?

d) Tell me about your education and experience.

16. Boibepure peruky, Hanbosee COOTBETCTBYIOLYIO CUTYallM OOIIEHUS:
Guest: I’'m afraid [ must be going.

Hostess: ...

a) Good-bye.

b) Well, thanks for coming and see you soon.

¢) Did you like the meal?

d) You look fine.

17. BeiGepure pemnuky, Handoiee COOTBETCTBYIONIYIO CUTYaI[UH OOIIECHNUS:

Professor Chambers (who is leaving for home after a short stay in the town): I’ve come to say
good-bye to you.

Professor Simpson: ...

a) Thank you very much for coming and have a good journey.
b) Well, good-buy.
C) Good-buy and see you soon.

d) Well, | won’t keep you. I was glad to meet you.

18. BriGepure peruky, Hanboiee COOTBETCTBYIOLIYIO CUTyallud OOIEHUS:



In a café it would be rather polite to say to a stranger:
Excuse me, ...

a) is this seat taken?

b) move your bag a little, please.

¢) do you mind moving your bag?

d) I think I’ve seen you anywhere.

19. Beibepure permky, Handosee COOTBETCTBYIOIIYIO CUTYaITMH OOIIECHUS:
Waiter: ...

Visitor: We’d like to have supper. Are there vacant seats in the corner?

a) What would you like to order?

b) Good evening. What do you want?

c¢) Glad to meet you. Come in.

d) What can | do for you?

20. Onpenenure, K KAKOMY BUAY J€I0BOr0 JOKYMEHTAa OTHOCHUTCS MPEICTABICHHBIN HIKE
OTPBIBOK.

Dear Ms. Vasqez,

I’'m happy to provide the information you requested regarding Jim Cash with understanding that
this information will be confidential. Mr. Cash has been a travel agent in my agency since
September 1998. He has always been willing to work add hours, including weekends and
holidays and has proven to be a hardworking and trustworthy employee.

Therefore, | recommend Mr. Cash, without any hesitation, for position of your travel agency.

Sincerely Yours,
Brian Muller, personnel manager.

BapuaHTbl OTBETOB!

a) Letter of Reference and Recommendation
b) Letter of Invitation

c) Resume

d) Letter of Inquiry

21. Pacrionoxurte 4acTH I€T0BOTO MUChMa B MPABUILHOM TOPSJIKE:
a) Director General,

Globus,

15 High Street,

Salton PO576

b) Dear Sir/Madam,

C) We look forward to hearing from you.
Yours faithfully,

Jim Forms
Managing Director

d) Blocks and Panels,
78 Victoria Park Street.
Salton OK984
Telephone 875 34 77, fax 875 58 87 93



4 June 2011

e) Your company has been recommended to us by a business associate and we are writing to
enquire about your translation service. We would be grateful if you could send us your prices
and terms of payment.

112345

22. CootHecuTe HH(POPMALIHIO IO ONPEICIICHHBIM HOMEPOM B TEKCTE PE3IOME C TEM, YTO OHA
0003Havaer.

1. Emily Alison Biggins
Putley Hill, London,

SW 16 4 QX
475 78 65
2. To obtain a position as a secretary with a large corporation
3. March 1995 to present Secretary, the Benlow Corporation, 620
Second St, Responsible for general running of the
office of small private firms.
October 1993
to March 1995 Reseptionist, Dr. Mark O’Roum, 703, Sw-
Berne,Indiana
July 1991
to October 1993 File Clerk, Ajax Insurance Company,

277 Westgay, Berne, Indiana
4. September 1989
to July 1991 Judson Secretary School, Berne, Indiana.
Courses in typing, filling, Gregg shorthand and
business operations.
Central High School, Berne, Indiana, Diploma, July
1989.

5. Typing — 70 w.p.m.
Shorthand — 120 w.p.m.
Languages — French, Spanish

BapuaHTbl OTBETOB!
a) Work Experience
b) Name, Address and Telephone Number of the applicant
c) Special Skills
d) Education
e) Career Objective

112345

23. Kaxkoit koMmoHeHT opopMIIeHUST KOHBEPTA MPOITYIIEH?



Mr. K.S. Parker
95 New Edition Road
Cambridge CB2 2 RU
United Kingdom
Dr. Boris N. Ivanov

Rostov-on-Don, 344090

Russia
BapuaHTbI OTBETOB:
a) writer’s street address
b) addressee’s street address
C) date
d) addressee’s signature

24. Onpenenure, K KAKOMY BHJY JIEJIOBOTO IOKYMEHTa OTHOCUTCS IIPEICTABICHHBIN HUXKE
OTPBIBOK.

Dear Sir,

I am a long-time reader of the “Physical Review” and enjoy reading your papers. | am writing to
inquire whether you would be willing to establish a regular exchange of reprints in the field of
research which is of mutual interest for both of us. I could offer you the following papers and in
exchange would appreciate having ...

I look forward to hearing from you.
Faithfully yours,
John Sommet

BapI/IaHTBI OTBETOB.

a) Letter of Reference and Recommendation
b) Order

c) Cover Letter

d) Letter of Inquiry

Kpumepuu oyenxu komnemenyuu YK-4 6 pamrxax KoHmponbHo2o 3a0aHUsL:
1. CootBerctBHE 0TBeTa hopMynupoBke Borpoca (0-100 Gansos).

Onucanue nokazameneu u Kpumepuees OyeHu6aHusl KomnemeHumZ, onucarue wKal OyeHUueaHusl

Yposens Ilokazamenu

Huszkun 3HaeT cnenuduKy KOMMYHUKATUBHOM JIEATEILHOCTH T1€/1arora MOBEPXHOCTHO.
YacTryHOE OCBOEHUE MaTepuaa JeJI0BOM TEMAaTUKU B PaMKaX N3Y4YEHHBIX TEM.
KonndecTBo HenmpaBUIIbHBIX OTBETOB — 6-8.

Cpennuit 3HaeT crenupuKy KOMMYHHUKATHBHOH JIEATEILHOCTH, TOHUMAET 0COOCHHOCTH
MeIarorMuecKoi KOMMyHHKaIu negarora. OCHOBHOE TIOHUMaHKE MaTepuasa
JICTIOBOM TEMaTHKH B PaMKax M3yYCHHBIX TeM. KOJIMuecTBO HeMpaBHIbHBIX
OTBETOB — 3-5.

Bricokuii 3HaeT crenupuKy KOMMYHUKATUBHOH 1€ TEIbHOCTH, TOHUMAET 0COOEHHOCTH
MeJarornyeckoi KOMMYHHUKAIMU U Pa3HbIX BO3MOKHOCTEH ee peaan3aluu.
ITosnHOE OCBOEHME MaTepHaa 1€J10BOM TEMATUKH B paMKax U3yYEHHBIX TEM
KonmyecTBo HenpaBUIbHBIX 0TBETOB — 1-2.




KontponbHoe 3amanme ouenuBaercss mo 100-0aimnpHOM mIKane, KOTOpas IEPEBOAUTCS B
NITHOAJUIBHYIO LIKaly B COOTBETCTBHM C JCHCTBYIOUIMM Ha TeKyumuid MomeHT [lonoxkeHuem o
PEUTUHIOBOM CHUCTEME TEKYLIEro KOHTPOJS YCIEBAEMOCTH M  MPOMEXKYTOUYHOH  AaTTeCTalUU
00yJaronmxcs:

- OLIEHKA «5» BBICTABIISIETCS B CiIydae, eciiy ooydatonmiics Beimonnaun 87—-100 % 3ananus;

- OLIeHKA «4» BBICTABJISIETCS B CIIydae, eClId 00y4Jaromuiics BEIMONHIWI 75—-86 % 3amanus;

- OLIEHKA «3» BBICTABIISIETCS B CIIydae, ecyid o0ydaromuiicst BeinonHmwi 6074 % 3ananus;

- OLIEHKA «2» BBICTABJISIETCS B CIIydae, eCly 00y4atouiicsl BBIIOIHMI MeHee 60 % 3amaHust.

PE®EPUPOBAHHE TEKCTA I10 [TPO®ECCHOHAJILHOH ITPOBJIEMATHKE
(3ATAHME JUVIA [TPOBEPKH KOMIIETEHLHH VK-4)
OBPA3EL] TEKCTA Jl/I1 PEOEPHPOBAHNUSA

The general design of instruction

The scientific analysis of educative processes has led to a more detailed examination of
the total act of teaching, which is intended to make the teacher more aware of all that is involved
in a piece of instruction.

Foreknowledge about students and objectives

The complete act of teaching involves more than the presentation and development of
lesson material. Before they embark on a fresh stage of instruction, teachers must be reasonably
clear about two things: (1) the capabilities, achievements, strengths and weaknesses, background,
and interests of their learners; and (2) the short- and long-term objectives they hope to achieve in
a lesson and series of lessons. Those curricular strategies will have to be put into effect in the
light of what is known about the students and will result in the actual tactics of the teaching-
learning situation.

Educational psychologists give much attention to diagnosing preinstructional
achievements, particularly in the basic subjects of language and number, and to measuring
intellectual ability in the form of reasoning power. There has been special emphasis on the idea
of the student’s readiness at various ages to grasp concepts of concrete and formal thought.
Numerous agencies produce test material for those purposes, and in many countries the idea has
been widely applied to selection for entry to secondary and higher schools; one of the purposes
of so-called leaving examinations is to grade students as to their suitability for further stages of
education. Teachers themselves, however, can provide the most sensitive diagnoses and analyses
of preinstructional capacity, and the existence of so much published material in no way
diminishes the effectiveness of their responsibility.

The teaching-learning situation

In the actual instruction, a single lesson is usually a part of a longer sequence covering
months or more. Each lesson, however, stands to some extent as a self-contained unit within a
sequence. In addition, each lesson itself is a complex of smaller teaching-learning-thinking
elements. The progress of a lesson may consist of a cycle of smaller units of shorter duration,
each consisting of instruction by the teacher and construction by the learner — that is, alternating
phases in which first the activity of the teacher and then that of the learner predominates.

The lesson or syllabus proper is thus not to be narrowly conceived of as “chalk and talk”
instruction. It is better seen as a succession of periods of varying length of instruction by the
teacher and of discovery, construction, and problem solving by the pupil. Although the student’s
own curiosity, experience, and observation are important, so is the cyclic activity of teacher and
learner. The teacher selects, arranges, and partially predigests the material to be learned, and that
1s what is meant by guiding the learner’s discovery and construction activity. It is a role the
teacher cannot abrogate, and, even in curricula revised to give learners greater opportunity to
discover for themselves, there is concealed a large degree of selecting and decision making by
the teacher. That is what teaching is about.


https://www.britannica.com/science/educational-psychology
https://www.britannica.com/topic/reason
https://www.britannica.com/topic/readiness
https://www.merriam-webster.com/dictionary/diagnoses
https://www.merriam-webster.com/dictionary/syllabus
https://www.britannica.com/science/problem-solving
https://www.merriam-webster.com/dictionary/abrogate
https://www.britannica.com/topic/degree-education
https://www.britannica.com/topic/decision-making

Teachers must face the problem of how to maintain curiosity and interest as the chief
motivative forces behind the learning. Sustained interest leads students to set themselves realistic
standards of achievement. Vital intrinsic motivation may sometimes be supplemented by
extrinsic rewards and standards originating from sources other than the students themselves, such
as examinations and outside incentives, but those latter are better regarded as props to support
the attention of learners and to augment their interest in the subject matter.

Assessment of results

At the end of the lesson proper or of any other unit or program of instruction, the teacher
must assess its results before moving to the next cycle of teaching events. Assuming the
occurrence of teaching-learning cycles of instruction-construction activity, it follows that there is
a built-in process of frequent assessment during the progress of any period of teaching. The
results of the small phases of the learner’s problem solving provide at the same time both the
assessment of past progress and the readiness for further development.

Progress over longer intervals of learning can be measured by more formal tests or
examinations within the school or at local administrative levels. Postinstructional assessment
may have several purposes: to discover when classes or year groups have reached some
minimum level of competence, to produce a measure of individual differences, or to diagnose
individual learning-thinking difficulties. A wide variety of assessment can be used for this
purpose, including the analysis of work produced in the course of learning, continuous
assessments by the teachers, essay-type examinations, creative tasks, and objective tests. The
content of the assessment material may also vary widely, ranging from that which asks for
reproduction of learned material to that which evokes application, generalization, and transfer to
new problem situations.

KJINUIE J[JIA PEQEPUPOBAHUA TEKCTOB

. The title of the text is ... - Ha3Banue TekcTa ....
. The author of the text is ... - ABTOp TeKcTa ...
. The material of the text is devoted to ... - MaTepuais TekcTa MOCBAIIEH ...
. The text deals with the problem of ... - Tekct paccMaTpuBaet mpoodieMy
. The main idea of the text is .... - OcHOBHas unes TEKCrTA ...
. From the first passage (paragraph) we learn ... - 13 nepBoro a63aima Mbl y3HaéM ...
. The next part of the text deals with ... - Cnexyromast 4acTh TEKCTa pacCCMAaTPUBAET ...
. Paragraph 3 discusses (the fact that) ... - A63am 3 obcyxnaer ...
. Further the author dwells on ... - Jlanee aBTOp OCTaHABIMBACTCS HA ...

10. The next part gives information on ... - Cnenyromas 4acth TEKCTa MPEIOCTABISET HAM
UHPOPMAITHIO O ...

11. According to the text (to the author) ... - B cooTBeTcTBHU C TeM, YTO TOBOPUTCS B TEKCTE
(4TO TOBOPHT aBTOD), ...

12. The author remarks (stresses, underlines, states, declares, points out ) ... - ABTop oTMeuaeT
(mo4E€pPKUBAET, KOHCTATHPYET, YKA3bIBAELT) ...

14. The last part of the text tells us ... - TTocnenHsist 9acTh TEKCTa PaCcCKa3bIBAET HAM ...

15. In my opinion, ... - ITo MoeMy MHEHHIO, ...

O© 01N 0T WP

Kpumepuu oyenxu komnemenyuu YK-4 6 pamxax koHmpoabHo2o 3a0anusi:
1.  3HaHue SA3BIKOBBIX U PEUEBHIX HOPM H3y4aeMOTO SI3bIKA.
2. AnekBaTtHOCTh 00paOOTKH MHPOPMALIMK HA HHOCTPAHHOM SI3bIKE.
3. TloHnmaHHMe OPUTHHAIBLHOTO TEKCTA MO MPO(ECCHOHATBLHOM MPOOIeMaTHKE.

Yposens Hokazamenu

Husknii Haxomur, HO He Bcergja MNpOAYKTUBHO oOpalaTeiBaeT HH(OpMAIHIO,
HEOO0XOUMYIO JAJIi KaueCTBEHHOTO BBIMOJHEHUS MPO(ECCHOHANBHBIX 3a1ad |
JOCTUKEHUS TPOPECCUOHANBHO 3HAYUMBbIX 1I€JI€H, B T.4. HA HHOCTPAHHOM SI3bIKE.

IToHnMaeT He Bcerjja TOYHO U BEPHO OPUTMHAIBHBINA TEKCT HA HHOCTPAHHOM SI3BIKE



https://www.britannica.com/topic/motivation
https://www.merriam-webster.com/dictionary/intrinsic
https://www.merriam-webster.com/dictionary/assessment
https://www.merriam-webster.com/dictionary/assessments

110 po(hecCHOHATBLHOM MPOOIeMaTHKE.

Cpennuit

Haxomnutr m oOpaOatbiBaeT HMH(pOpMaIio, HEOOXOIUMYIO Ui KaueCTBEHHOTO
BBIIIOJIHEHUST TMPO(GECCHOHANBHBIX 33/1a4 W JIOCTIDKCHHS TPO(ECCHOHANTBHO
3HAYMMBIX IIeJIeH, B T.4. HA HHOCTPAHHOM SI3bIKE, Ha XOPOIIEM yPOBHE.

[TonnmaeT Ha rryOOKOM YPOBHE OPUTHHAIBHBIN TEKCT HA MHOCTPAHHOM SI3BIKE T10
npodeccHoHALHOM MPOOIeMaTHKE

Bricokuii

Haxomur u oOpabarbiBaeT wHGOpMAIMIO, HEOOXOIUMYIO I KadyeCTBEHHOTO
BBITIOTHEHUS. TPO(ECCUOHANBHBIX 33a7a4 H JIOCTIDKEHUS MPodecCHOHATBEHO
3HAYUMBIX IICJICH, B T.4. HA HHOCTPAHHOM S3bIKE, HA BEICOKOM YPOBHE.

[Tonnmaetr Ha TITyOOKOM YPOBHE OPUTHHAIBHBIA TEKCT HA HHOCTPAHHOM SI3BIKE TIO
podecCHoHAIbHOM MPOoOJIeMaTHKe, CIIOCOOCH MPUMEHUTH IOJYYCHHBIC 3HAHHS

U1l PELICHUs] MHBIX TPO(EeCCHOHATIBHBIX 3a/1au.

KonTponbHoe 3amanne ornennBaercs mo 100-0amipHOM mIKane, KOTopas HepeBOIUTCS B MATHOAIIIHHYIO
LIKaJy B COOTBETCTBUM C JACUCTBYIOIIMM Ha TeKyIIMA MOMEHT [lonokeHneM o peUTHHroBOMl cucTeMe
TEKyIEro KOHTPOJIS yCIIeBAEMOCTH M TPOMEXYTOYHOM aTTeCTaluy 00yJaromuXcs:

- OIICHKA «5» BBICTABIISICTCS B CIIydae, €ciiu o0yJaromuiics Beimonnumi 87—100 % 3ananus;

- OLIEHKA «4» BBICTABIISIETCS B CIIydae, €CJIi 00y4daromuiics BRIIONHWI 75—-86 % 3amanus;

- OIICHKA «3» BBICTABJISICTCS B ClIydae, €CIIM 00yJaroImuiics BeimoaHmwt 60—74 % 3ananus;

- OIICHKA «2» BBICTABIISICTCS B CJIydae, €CIIM 00YJarOIIUiCs BRITOJIHII MeHee 60 % 3amanus.

Meroan4yeckue MaTepuaJibl, ONpeAe/siomme NPoueaypbl OLeHUBAHUSA

[lenpr0 mMpOMEKYTOYHOM aTTECTAMU MO AUCUUIUINHE «J[eJIOBOM MHOCTPAHHBIN SI3BIK»
ABIISIETCS. OLIEHKAa YPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIIMN B pe3yibTaTe YCBOCHUS 3HAHUU,
pUOOpETEHUs] YMEHUI, HAaBBIKOB M OMbITA JEATEIBHOCTU B paMKaX OCBOEHHUS AMCLMILIMHBI
«J1eoBOM MHOCTPAHHBIN SI3BIKY.

[Ipouenypa olieHHBaHUS MPOBOJUTCS MO OKOHYAHUM OCBOEHMS AUCHUUIUIMHBL OneHka
ypoBHSL C(HOPMUPOBAHHOCTH KOMIETEHLUH Ha 3Tarne ux (OPMUPOBAHUSA OMNpENeNseTcs Ha
OCHOBAaHUU KOHTPOJIbHOM pabOThl M YCTHOTO BBICKA3bIBAHUS, BKJIIOYAIOIIMX IPAKTUYECKUE
3aJjaHusl, B KOTOPHIX OOyYaromiemycsi MpeasiaraloT OCMBICIUTh PEalbHYI0 MPOPECCHOHATBHO-
OPUEHTUPOBAHHYIO CHUTYallMI0, HEOOXOAUMYIO JUIsl PEIIEHUs aHHOM MpoOJeMbl; MpU 3TOM
aKTyaJIM3UPYyeTCsl ONpPECICHHbIH KOMITJIEKC 3HAaHWUN, HEOOXOAMMBIN Ul pa3pelieHus JaHHOM
npo6sieMbl. OLleHUBaHUE OTBETOB 00yYaIOUINXCs MPOBOJUTCS B COOTBETCTBUU C IIPUBEACHHBIMU
KPUTEPHUSIMH.

Kontponbaoe 3amanne KoHTponbHass paboTa BBINOJTHSAETCS OOYJaIOIIMMUCS —HaA
3aKJIIOYUTEIBHOM Iape U CAACTCS MPENOJaBaTEeIl0.

Konrponbnoe 3ananue. PedepupoBanue TexcTa 1mo npoeCCHOHAIBHON MpoOiieMaTHKe Ha
MHOCTPaHHOM S3bIK€ BBINOJNHAETCA oOydaromumucs B TeueHue 30 munyt. O0bem Tekcta 2000
neyaTHbIX 3HaKoB. [IpernongaBaTens MMeeT MpPaBO 3a7aBaTh JOMOJHHUTENIBHBIE BOIPOCHI B paMKax
TEMaTHUKH TEKCTA.

VY4YuTBIBAIOTCS YMEHHUS OOYYaIOIIErocs BBIZENATh KIIOUEBbIE NPEIJIOKEHHUS B COCTaBE
ab3ama, 10CTUraTh MAaKCUMAJIbHOW CMBICIIOBON KOMIIPECCHH, BBIICNIATh U30BITOUHYIO MH(POPMALIUIO
[0 BHEUIHUM (DOpMaJIbHBIM TNpH3HAKaM, (POpPMYyIHpPOBATH TJIABHYIO HMJCK0 TEKCTa M BBICKA3BIBATH
CBOE MHEHHE 110 MpoYUTaHHOMY. O6béM pedhepama om 15 npednosicenui u gvlue.

Ha ocHoBanuu oTBETOB (KOHTPOJIBbHOM palOOTHI, pedepupoBaHusl TEKCTa) OLIEHHWBAETCS
ypOBEHb C(HOPMHUPOBAHHOCTU KOMIIETEHIIMH Ha dTare ee (GOpMHUPOBAHMS B PaMKaX JUCIUTIIMHBI
«/lemoBOl MHOCTpaHHBIM SA3BIK», @ TaKKE€ YPOBEHb 3HAHWW, YMEHHH, HABBIKOB M OIIbITA
JEATEIBbHOCTH, 110 PE3yJIbTaTaM BBICTABIIICTCA OTMETKA 00 3Kk3ameHe. Pe3ynbrarsl nmpoBeaeHus
MIPOLIEYPHl B YCTAHOBJIEHHOM MOPSAJIKE MPOCTABIISIFOTCS MPENOAABATEIEM B 3a4ETHBIE KHWXKKHU
00y4aromuxcst U AJIEKTPOHHBIE BEIOMOCTH, M TPEJCTABISAIOTCS B JAUpeKuuio uHctuTyTa. Ilo
pe3ynbpTaTaM MPOBEICHMS NPOLEAYpPbl OLICHUBAaHUS IPENOAABATEIEM JIE€NAeTCs BBIBOJ O
pe3yJibTarax NpOMEKYTOYHOM aTTECTALMU 110 JUCUHUIUIUHE «/[€T0BOM MHOCTPAHHBIN SI3BIK.
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