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1. llosicHUTEIbHAA 3aAIMCKA

1.1. HopMaTuBHO-IIPaBOBasi 0CHOBA NMPOTrPAMMBbI
JlononuurtenbHas oOpa3oBarenbHas oOImiepa3BuBaromas nporpamma «MuadopmaTika

(mamee — mporpamMma) COCTaBlieHa Ha OCHOBE CIEAYIOLUIUX HOPMATHUBHBIX IPABOBBIX

JIOKYMEHTOB:

— @enepanbHblid  3akOH OT 29.12.2012 No273-d3 «OO6 ob6pa3oBanuu B Poccuiickoii
Denepauuny;

— IIucemo MunuctepcTBa obpazoBanust u Hayku Poccuiickoit ®eneparun ot 11.12.06 Ne(6-
1844 «ITpumepHbie TpeOOBaHMS K TporpaMMamM JOMOTHUTEIHFHOTO 00pa30BaHus JETEH»;

— CanlluH  2.2.2/2.4.1340-03 «CaHuTapHO-MUIEMHOIOTHYECKHEe  TpeOoBaHUA K
MEPCOHAIBHBIM  AJICKTPOHHO-BBIUMCIIMTEILHBIM ~MAIlUHAM W OpraHW3aiuu  pabOoThD»,
YTBEPKACHHBIM [OCTAaHOBJIEHHEM [JIaBHOrO TOCYyJapCTBEHHOIO CaHHUTAapHOIO Bpaya
Poccuiickoit ®enepauuu ot 30 mas 2003r. Ne26 (3apeructpupoBaHo MHHHCTEPCTBOM
roctunmu Poccuiickoit @eneparuu 10 urons 2003 r. Ne 4673).

1.2. AKTyaJIbHOCTD (IeJaroruyveckasi ej1ecoo0pa3HoCTh) 1 HOBU3HA MPOTrPAMMbI

Kak mpaBumo, wuHpOpManmoHHble W KOMMyHHKanuoHHble TexHomoruu (MKT)
acCOLMMPYIOTCA € MEpeJHUM  KpaeM HayyHO — TEXHMYECKOro Iporpecca, ¢
BBICOKOKBAIM()UITUPOBAHHON TBOPYECKOH NEATEIBHOCTHIO, C COBPEMEHHBIMH TPO(ECcCUsimMH,
TpeOYIOLUMMH pa3BUTOro MbIIeHUs. OCHOBY CO3/1aHUS U UCIOJIb30BAHUS UH(OPMAIIMOHHBIX U
KOMMYHMKAI[UOHHBIX TEXHOJOTMM — OJHOro M3 Hauboyee 3HauYMMbIX TEXHOJOTHYECKHX
JOCTH>KEHUI COBPEMEHHOM IMBHIIM3AIMH — 3aKiIapIBaeT HHPopMaTtuka. OOIIEecTBO, B KOTOPOM
pelIaloIlyl0  poJIb  WUIPalOT  MHGPOPMALMOHHBIE  IPOLECCHI, CBOWCTBA  HMH(OpPMALUH,
MH(}OPMaLMOHHbIE 1 KOMMYHHUKALMOHHbBIE TEXHOJIOTUH, — PEAJIbHOCTh HACTOSIILIETO BPEMEHH.

NmMenno moatoMy  nmedacocuyecku — yenecoobopaznHo  O0ydyeHHE  KOMIIBIOTEPHOM
IrPaMOTHOCTH peOeHKa Ha4YMHATh B CpeIHEM MIKOJbHOM Bo3pacte (5-7 kiacc) — Hamboiee
OaronpusATHOM IEpHUOJe, KOrjaa IMOAPOCTOK MPUCTYNAET K CHCTEMAaTHUYECKOMY OBJIAJIEHUIO
OCHOBaMH HayK. YMEHHE HCII0JIb30BaTh MHPOPMAIIMOHHbIE U KOMMYHUKAIIMOHHBIE TEXHOJIOTUU
B KauecTBE MHCTpYMEHTa B Mpo(ecCHOHATBbHOM AedaTeIbHOCTH, OOYYE€HHUU U IOBCEIHEBHOMN
JKU3HU BO MHOTOM OIPEAEISAET YCIEIIHOCTh COBPEMEHHOTO YEJIOBEKA.

Ocobyto axmyanvHocms uUMeeT UHPOPMAIMOHHO-TEXHOJIOTHYECKAass KOMIETEHTHOCTh
y4aluxcs B IpUMEHEHUH K 00pa30BaTeIbHOMY IIpOIIecCy.

OcBoeHrne HMHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIX ~TEXHOJOTUH Kak HWHCTPYMEHTa
o0pa3oBaHUs TMpeanojaraeT JUYHOCTHOE pa3BUTHE neTed, mpunaér cmbica uzyuenuto MKT,
CrocoOcTByeT (OPMUPOBAHUIO ITUYECKUX W IPABOBBIX HOPM IpHu paboTe ¢ MH(pOpMalUen.
[TproOiieHne pebeHKa K MPUMEHEHUIO KOMITBIOTEPHBIX TEXHOIOTUN UMEET PsAJl MOJI0KUTEIbHBIX
CTOPOH, KaK B IJIaHE Pa3BUTHsI €0 JUYHOCTH, TaK U Ui MOCIEAYIOLEro N3Y4eHUs HIKOJIbHBIX
NpeIMETOB U Jajiee B MPpodeCCHOHAIBHON MOATOTOBKE, 00Jeryas JaJbHEHIyI0 COLMaIN3aLnio
pebeHKa, BXOKIeHHE ero B MH()OPMAaIIMOHHOE 00IIECTBO.

KomnbroTepHble TEXHOJOTHM B Y4eOHOM IpoOLeCCe CIIOCOOCTBYIOT (HOpPMUPOBAHUIO
MO3HABATENIbHBIX M TBOPYECKUX CHOCOOHOCTEH peOeHka. Pa3BuBaromias cTopoHa 3aHITHHA MO
OpUOOIIEHNI0 K MH(POPMALMOHHBIM TEXHOJIOTUSM HampaBieHa Ha (OPMHUpPOBAHHE IMPHEMOB
yueOHOW JeATeNbHOCTH B yClOBHSX uWH(popMatusauuu. M3ydyenue wuHbOpMaTUKH U
UH(POPMALIMOHHBIX TEXHOJIOTUH SBISETCS HEOThEMJIEMOM YacThbl0 COBPEMEHHOTO OOIIero
o0OpasoBaHwUsI.

[lemarorn  JOTMONHUTENBFHOTO  O0pa3oBaHMA MOTYT IOMOYb  pedsTaM  OBIAJETh
KOMIIBIOTEPOM U HAYUYHUTh IPUMEHSTH 3TU 3HAHUS Ha MPAKTUKE.

PebeHOK B COBpeMEHHOM HH()OPMALMOHHOM OOIIeCTBE JOKEH yMeTh pabdoTaTh Ha
KOMIIBIOTEPE, HAXOJUTh HYXKHYI0 MH(GOPMAIUIO B Pa3IMYHBIX MH(DOPMALIMOHHBIX MCTOYHHUKAX
(JIeKTPOHHBIX SHIUKIONEUAX, IHTepHEeTe), 00pabaThIBaTh €€ U NCIOIb30BATh NPUOOPETEHHbIE
3HAHUS U HaBBIKU B )KU3HU.



VYyammecss OposBIAIOT OOJBIION MHTEpec K padoTe Ha KOMIBIOTEpE U 00JIafaroT
IICUXOJIOTUYECKOH TOTOBHOCTBIO K aKTHBHOH BcTpedue ¢ HHMM. OOIIEeHHE C KOMIBIOTEPOM
YBEIMYMBACT MOTPEOHOCTH B MPUOOPETEHUH 3HAHUI, TPOJAOIDKCHUN 00Pa30BaHHUS.

Hoeéu3na mporpaMMbl 3aKIIOYaeTCs B pEATM3alUHM [OJIMBAPUAHTHOIO IIOAXOAA K
OpraHu3anuy  00pa3oBaTENBbHOIO IPOLECCa, MHCIONb30BAHUU CHCTEMbl B3aUMOCBSI3aHHBIX
3aHATHH, BBICTPOCHHBIX B JIOTHUECKOHN MOCIIEA0BATEIBHOCTH U HAIPABJICHHBIX Ha AKTHBHU3ALUIO
MIO3HABATENBHBIX W TBOPYECKHX CHOCOOHOCTEH MIKOJBHUKOB TIIOCPEJICTBOM MPUMEHEHHS
Pa3HOOOpa3HBIX KOMITBIOTEPHBIX TEXHOIOTHH M (hopM pabOThI, MHTEIPUPYIOIINX Pa3HbIC BUIBI
JeSITeIbHOCTH HAa OCHOBE €IMHON TEMBI.

1.3. HanpaBJjIeHHOCTb POrPaMMbl, €€ 1eJIb H 3a1a4H

[Iporpamma mpencTaBisieT coOO0N KOMIUIEKCHYIO JOMOJHHUTEIbHYI0 00pa3oBaTEIbHYIO
yCIIyTy, HalIpaBJIEHHYIO Ha pa3HOCTOPOHHEE Pa3BUTHE JAETEN IIKOJIBHOTO BO3pacTa C y4eTOM HX
WHAUBUAYAIbHBIX OCOOCHHOCTEH U CieU(PUUHBIX JUIsl JAHHOTO BO3pacTa BUAOB JAESATEIbLHOCTH.
OcoOblif aKkIIeHT B IIpOrpaMMe C/eJIaH Ha Pa3BUTHE MO3HABATEJIbHBIX MICUXMUYECKUX IMPOLIECCOB,
KOTOpBIE OMPEEIAIOT 001He TO3HABATEIbHBIE BOZMOKHOCTH JIOIIKOJILHUKOB.

[IporpaMma  HUMEET  HAYYHO-MEXHUYECKVIO  HANPAGIEeHHOCMb,  COCTOSILYK B
dbopMUPOBaHUM Yy TOJAPACTAIOIIETO TMOKOJEHUS HOBBIX KOMIIETEHIIMH, HEOOXOAHWMBIX B
00IIeCTBE, HCIOIB3YIONIEM COBPEMEHHBbIE MH(POPMALMOHHBIE TEXHOJIOTHH, a TAaKXKE Pa3BUTHH
UCCJIEIOBATENLCKUX U MPUKIATHBIX CIIOCOOHOCTEN B 00JIaCTH TEXHUYECKOTO TBOPYECTBA, YTO B
CBOIO OYepe/ib MO3BOJIUT 00ECTIEYNBATh TUHAMHYECKOE Pa3BUTHE JTMYHOCTH PEOCHKA, pa3BUBATh
MHTEJJICKTyalIbHbIe U TBOPUYECKHE CIIOCOOHOCTH peOeHKa B ONTUMAaILHOM BO3pacTe.

Ienp mnporpamMmbl: O3HAKOMJIEHHME IIKOJBHUKOB C OCHOBAMHM KOMIIBIOTEPHOMN
rPaMOTHOCTH, HaBBbIKAMU pPA0OTHl HA KOMIIbIOTEpE U (OPMUPOBAHHE YMEHHUS MPUMEHSThH
TEOPETUYECKHE 3HAHMSI Ha IPAKTHKE.

OcHoBHbBIE 32124 IPOrPaAMMBbI:

— aKTyaJu3UpOBaTh 3HAHHUS IIKOJHbHUKOB OO HCIIOJB30BAHUM KOMIBIOTEpAa KaK MHCTPYMEHTA
JUist pabOThl B Pa3IMYHBIX OTPACiAX JEATENbHOCTH IOCPEICTBOM HM3YyUEHHUS HPUHLHUIIOB
paboTbl HauboJiee PAaCHPOCTPAHEHHBIX OMEPAIMOHHBIX CHCTEM M OCHOBHBIX IMPHUKJIAIHBIX
POrPaMM.

— pa3BUTHE TBOPYECKHX CHOCOOHOCTEH ydammxcsi mpu paboTe 3a KoMIbioTepoM (Oosee
rJ1y0OKO€ U MOJIHOE U3y4YeHHE HHCTPYMEHTOB HEKOTOPBIX MPUKIATHBIX TPOTPaMM);

— ($opMHpOBaHHE XYJJO’KECTBEHHOT'O BKYCa U TBOPUYECKOTO MBIIILICHUSI.

1.4. TpeGoBaHMA K KATeropuu 00y4aomMXxcst
ConepxaHue NPOrpaMMbl OPHEHTHPOBAHO HA CIEAYIOIIYIO yeregyio ayOumopuio.
noapoctku 11-15 ner, sxenaromiye n3ydyaTb KOMIBIOTEPHYIO TPAMOTHOCTD U OBJIIETh HAaBBIKAMU
paboTHI Ha IEPCOHATBHOM KOMITBIOTEPE.

1.5. O6mas xapakTepucTHKA NPOrpaMMbl

[TporpamMmMa mocTpoeHa ¢ y4eTOM BO3PACTHBIX U MHAWBUIYAIBHBIX 0COOCHHOCTEH NeTeH,
pe’kuMa U BPEMEHHBIX MapaMeTpOB OpraHu3alMyd 00pa30BaTENIbHOW AEATENbHOCTU (3aHATHI),
4TO JIeNlaeT ee JOCTYNHOM, oOecrneynBaeT JIOCTHIKEHUE IIOJIOKUTEIBHOTO pe3ylbTaTa B
00y4YeHHH, TIO3HABATEIIbHOM ¥ TBOPUYECKO-TMYHOCTHOM Pa3BUTHH.

[Tporpamma paccuutana Ha 108 oOmux yaca ayautopHod Harpyszku. CTpyKTypa Kypca
IpeyCMaTpUBACT JICKIIUN U TIPAKTHYECKUE 3aHSTHSI.

Ha nekumsix packpbIBalOTCS OCHOBHBIE TEOPETHUYECKHE IMOJTOKEHHs, MPAKTHYECKHE 3aHSTHS
HamnpapJIeHbl Ha 3aKpervieHHe TEOPETHUECKMX 3HaHWH. Peanmu3amysi mporpaMMmbl MOCTpOeHa Ha
UCTOJIb30BaHUM aKTUBHBIX METOJOB OOy4YeHHs, COBMECTHOM TBOPYECKOW JEATEIbHOCTH
MIPENoJaBaTes U AETEH.

CrpykTypa 006pa3oBaTeIbHOIN MPOorpaMMbl BKIOYAET KOMILJIEKC MOYJIEH, HallpaBJIeHHbIX
Ha U3y4YE€HUE OCHOB KOMIIbIOTEPHON TPAMOTHOCTH
— Ilpunnun paGoTsl KOMITBIOTEpA.



— OcHOBBI pa0boTHI ¢ onepannoHHoM cucremoit Windows.
— OcHOBBI 00paOOTKH TEKCTA.

— Pabota ¢ npesenTanusMy.

— Pabota ¢ aneKTpOoHHBIME TaOIHIIAMH.

— Pabora ¢ moaAroToBKOM MyOIMKaIUH.

— OcHOBBI paboTHI ¢ IHTEpHETOM U TEIEKOMMYHHUKALIUSIMH.

OmauyumenvHol 0cobeHHOCMbIO TIPOTPAMMBI  SIBJSIETCS TO, 4YTO B TIIpOLIECCE €€
peanuzanu  (GOpPMUPYIOTCSI BCE HEOOXOAMMBIE HABBIKH JUIS OBJIAJCHHUS KOMIIBIOTEPHOM
IPaMOTHOCTBIO, HEKOTOPbIE W3 KOTOPBIX OTpalOaThIBAIOTCS JOMOJHUTEIBHO IO BBIOOPY
oOyuaromuxcs. ConepaHue NPOrpaMMBbl CIIOCOOCTBYeT (OPMHUPOBAHUIO Yy OO0YYarOIIUXCS
TBOPUYECKHX CIIOCOOHOCTEH, a TakkKe Pa3BUTHIO KOMIICTCHIMH, HEOOXOIMMBIX B OOIIECTBE,
UCTIONB3YIOIIEM COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHH,

1.6. ITpuHUUNIBI 00y4YeHHs MO PorpaMme

B kadyecTBe OCHOBHBIX IPUHIMIIOB O0YYEeHHUs IO JAHHOM IPOTrpaMMe OIpeIeIIEHbI:
— IPUHLHKI B3aUMOJEHCTBUS U COTPYIHUUECTBA;
— IPUHLHUI €AMHCTBA Pa3BUTUS, OOyUEHMS U BOCIIUTAHMUS;
— IPUHLMUI yyeTa BO3PACTHBIX U MHMBUYaIbHBIX OCOOEHHOCTEN JeTEH;
— IPUHLHKI CUCTEMATUYHOCTH U MOCJIEI0BATEIBHOCTH;
— IPUHLHI JOCTYIHOCTH,
— IPUHLHI HarJIsSAHOCTH;
— IPUHLHKI BapUaTUBHOCTU M BApUAHTHOCTH,;
— IPHUHLHXI KOMIUIEKCHOI'O OJXO0/a.

1.7. Opranu3zanoHHO-NearornyecKkme ycJoBUsl peaau3alu NporpaMmbl

OO0pa3oBarenbHbI IpoLEcC OCYILECTBIIAETCS HAa OCHOBE Y4eOHOro IuiaHa, paboueit
pPOrpaMMbl Y4eOHOTO MOJYJISl M perjlaMEHTUPYETCS] paCIUCAaHUEM 3aHSITHIA.

Cpoxu peanuzayuu npocpammul. IlporpamMmma peanusyercsa B TeueHue 1 roga. Y4eOHbIH
roj HauumHaeTcs ¢ | cenTsOpsa. OOydeHue neredl paccuutaHo Ha 32 ydyeOHble Henenu, oOluiee
KOJIN4YeCTBO yueOHbIX yacoB — 108.

Dopmel peanusayuu npocpammuvl u pesicum 3anamui. Popma MPOBEIEHUS 3aHATHH —
IpyNIoBas.

[Topsiiox opraHu3auu 3aHsTHIA:

— PEXUM 3aHATUH: 2 pa3a B HEJENIO,
—  TPOJOJDKUTEIBHOCTD 3aHsTHi — luac. 30 MuH. (3aHATH 10 45 MHH. ¢ IEPEPBIBOM Ha OT/BIX
10-15 munyT).

Mamepuanvno-mexuuyeckas 6aza. 3aHATHS TPOBOAATCS Ha Oaze 212 ayauropuu
OI'bOY BIIO «AI'AO», ocHalieHHOH HEOOXOIUMBIM Il OpraHM3alUu 00pa30BaTEIHLHOIO
nporecca 000pyA0BaHHEM:

— KOMIIBIOTEDHI,

—  MYJbTUMEIUNHBIN IPOEKTOD,
— TIpUHTED;

— CKaHep.

Opeanuzayuu  obpazoeamenvHoco npoyecca 0N Y4AWUXCA € 02PAHUYEHHbIMU
B03MONCHOCHAMU 300PO8b1, OeMeli-UHBANUO08, UHBAIUOOS.

OO0yueHue yJamuxcsi ¢ OrpaHHYeHHBIMU BO3MOKHOCTSIMU 3/I0POBbBS, A€TeH-UHBAIUA0OB U
UHBAJIUIOB 110 JOMOJHHUTEIBHBIM 00I1€00pa30BaTeIbHBIM MPOrpaMMaM  OCYILECTBISIETCS ¢
Y4E€TOM OCOOEHHOCTEH TMCUXO(PU3NYECKOTO0 pa3BUTHUS, HWHIUBUAYAIbHBIX BO3MOXKHOCTEH U
COCTOSIHUS 3[JOPOBBS TAKMX yUaIIUXCS.

3aHATHS € YYallUMUCA C OTrPAaHUYEHHBIMH BO3MOXHOCTSIMU 37I0POBbS, JETbMH-
VMHBaJIN/IaMU ¥ UHBAJINJAMH OPTaHU3YIOTCSI COBMECTHO C JPYTMMHU yYallUMUCS.



OOpasoBarenbHasi ACATENbHOCTh YUYAIIMXCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
37I0POBBSI IO JIOTIOJIHUTENBHBIM 001Ie00pa3oBaTeNbHBIM IPOrpaMMaM  OCYIIECTBIIACTCS Ha
OCHOBE  JIOTIOJIHUTENBHBIX  00LIe00pa30BaTeIbHBIX  MPOrpamMM,  QJAlNTHPOBAaHHBIX  IpU
HEOOXOAMMOCTH Ui OOy4YeHHUS YKa3aHHBIX YyYallUXCs, C MPUBJICYCHHUEM CIEIUAIUCTOB B
00J1aCTH KOPPEKIIMOHHOM MEIaroruKy, a TAKKE MeAarorHueCKUMHI pabOTHUKAMH, POLIEIIINMU
COOTBETCTBYIOUIYIO IIEPEIOrOTOBKY.

Cpoku 00yueHHs TI0 JOMOTHUTEIBHBIM 00IIEePa3BUBAOIIUM IPOTpaMMaM ISl YUaIIUXCsI
C OTrpaHMYEHHBIMH BO3MOXHOCTSIMH 3I0pPOBbsI, ICTCH-WHBAJIHIOB W HWHBAIHIOB C YYETOM
0COOEHHOCTEH UX MCUXOPU3UIECKOTO Pa3BUTHS TPU HEOOXOAUMOCTH MOTYT OBITh YBEITHMYCHBI.

Ileoazoeuueckue xkaopwvl. OOpa30BaTEIbHBIA HpoOLECC O 00pa30BaTENBHOM MpoOrpaMme
ob0ecneunBaer: Ctpurynosa JI.H.

Yuebno-memoouueckoe u ungpopmayuonnoe obecnevenue npozpammul. ConepxarenbHas
COCTaBJISIIOLIasl MOJyNel 0O0pa30BaTEeIbHOM MpPOrpaMMbl OTpakeHa B pabOuMX NporpaMmax, B
KOTOPBIX OTJEJIBHBIM OJIOKOM NPEACTaBICHbI Y4eOHO-METOIMYECKHE (CIHHCKA OCHOBHOW M
JIONIOJTHUTEIIbHOM JIUTEPaTypbl) U HH(OPMALMOHHBIE MaTepualibl (CCBUIKM Ha JIICKTPOHHBIC

pecypchl).

1.8. [lnanupyemble pe3yabTaThbl 00y4eHHS

K oxumaembiM pe3ynbrataM peann3anyu MporpaMMbl OTHOCSTCS:
3HaHue:
— Ha3HA4YeHHE IMPOTPAMMHOIO U  alllapaTHOTO OOECMeYEeHUsl, TEKCTOBBIX PEIAKTOPOB

MEPCOHAILHOT'O KOMITBIOTEPA;

— OCHOBHBIE CpeJICTBA MONyueHUs: HHPOpMaIuy,
— TPUHLHUIBI OPraHU3alMU U MOPSII0OK HACTPOIKHU ornepanroHHoi cuctembl Windows;
— OCHOBBI paboThI ¢ TEKCTOBBIM penakTopom Word, rpaguueckum peaakropom Paint;
— TIPHHIHUIBI OPraHu3aluy padoThl B 3JIEKTPOHHBIX Tabmumax Excel;
— OCHOBHBIE ITPHUEMBI PA0OTHI C (PATIOBBIM MEHEIKEPOM;
yMmeHue:
— opueHTHpoBaThcs B cpene Windows;
— OCYIIECTBISATH 3aMyck mpuioxeHuit B Windows;
— paboTaTrh C aHTUBHPYCHBIMHU MPOTpaMMaMH U MPOTrpaMMaMU-apXHUBATOPAMHU.
— paboTath ¢ apxXuBaMu,
— paboratb ¢ OpayzepaMu JJIsl TPOCMOTpPA CTPAHUI B UHTEPHETE;
— OTKpBIBaTh U coxpaHsaTh Web-cTpaHullsr,
— paboTaTrh ¢ MOMCKOBBIMU CUCTEMAMHU;
enaoenue:
— OCHOBHBIMH NpUEMaMH paboTHI ¢ dailmamMu, ManKkaMu, IpIbIKaMHU;
— HaBBIKaMU CO3JaHUs U PEIaKTUPOBAHUS TEKCTOB;
— HaBBIKAMH CO3JIaHUS U paOOTHI C DIIEKTPOHHBIMU TaOIHUIIAMH,
— TpUEeMaMHU CO3JIaHUsI PUCYHKOB, TTPE3CHTAINM, TPAPUIECKUX N300paKEHUMN.

Memanpeomemuvim pe3yribmamom peaau3aiyy MPOTpaMMBbl SBJSIETC (GOPMHPOBAHUE Y
IIKOJIbHUKOB ~ CTOMKOW IIO3HABATEJIIbHOM MOTHBAallMM K OCYLIECTBIICHUIO  JaJbHEUIIEH
JESATETLHOCTH TI0 OCBOEHUIO KOMIIBIOTEPHON TPaMOTHOCTH.

1.9. ®opmbl MoABeIEHUSI UTOTOB U ONpe/AeIeHHe Pe3yJIbTATUBHOCTH MPOrpaMMbl
Pe3y.]'II)TaTI/IBHOCTB YCBOCHUA yqe6Hor0 Marcpurajia OTCIC)KHUBACTCA 11O UTOraM OCBOCHHA
Ka)KI0ro yueOHOro 0y10ka (MOys) IIOCPEICTBOM:
— TECTOB TCKYLIETO KOHTpOJ’IS[;
— TIPOBEPOYHBIX (KOHTPOJBHBIX) paboT;

— TBOPYECKHX (TIPOEKTHBIX) 3aTaHUH.
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YUYEBHbIA IIJIAH

I'D‘i[ HanmeHoBaHue pa3/ie/ioB y4eOHOro MOIYJIsl Pacnpenesienne yueOHol HArpy3KH
NPOBEPOYHBIE ¢popma
BCEro JIeKIMH NpPaKTHYeCKHe
padoThI KOHTPOJIA
KOHTPOJIbHAS
1 | Ilpuniun pa®oTel KOMIIBIOTEPA 12 7,5 3 1,5 baGoTa
2 | OcHOBBI paboTHI ¢ onepanuonHoi cucremoit Windows 18 75 9 15 KOILT;)(;O;ITI;HM
3 | OcHOBBI 00PaOOTKH TEKCTA 28,5 12 10,5 6 KOHTpOIIbHAA
pabota
4 | Pabota c npe3eHTalUAMU 16,5 6,5 7 3 TBOPYECKOC
3a7laHue
5 | Pabora c 21eKTpOHHBIMH TaOIULIAMU 19,5 10 6,5 3 TBOPYECKOC
3a7aHue
6 | Pabota c moaroToBKoi myOinKanuii 75 3 1,5 3 TBOPYECKOC
3a7aHue
7 | OcHoBbl paboThl ¢ THTEPHETOM U TETEKOMMYHHKAITUSIMU 6 3,5 1 1,5 KO?;’;;ZHM
8 | Urorosas arrecraius HTOroBOE
TeCTHPOBAHHUE
BCEI'O: 108 50 41,5 16,5




Yr1Bepxnaro:

Pexrop

JILA. MokpenioBa
«27» centsops 2017 r.

KAJIEHJIAPHBIN YUYEBHBIN T'PA®UK HA 2017-2018 YUYEBHBIHN I'OJ]
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Ne HaumenoBanne MapTt anpeJb Mau
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INOACHUTEJIbBHAS 3AIINCKA

CoBpeMeHHbIE JIETH PacTyT B yCIOBHUAX MH(OpMalMOHHOM nuBuian3auuu. Cpeau 3aaad,
KOTOpBIE M30 JHS B JIEHb MPUXOAUTCS pEIlaTh B HAIIE BPEMS YEIOBEKY, J0Js1 HHPOPMALMOHHBIX
3ajjady O4eHb Besuka. lloaToMy ycnemiHas OpHMEHTalus 4eloBeKa B COBPEMEHHOM MHpE
HAIPSIMYIO CBsI3aHA C YMEHUEM paboTaTh ¢ mHpopMmarueil. Takas cuTyamus, ¢ OJTHON CTOPOHBHI,
BbI3BaHa HEOOXOJUMOCTBbIO OCBAaWBaTh BCE HOBbIE TexXHoJoruueckue cpeacrsa. C napyroi
CTOPOHBI, OCOOCHHOCTM pa3BUTHS COBPEMEHHOTO OOIIECTBA MOPOXKAAIOT ITOBBIIICHHE
TpeOOBaHUI K crenuanucraM pasHblx otpacieid. Ilpu sTtoM Haumbosiee BocTpeOOBaHHBIMU
OKa3bIBAIOTCS CIELHAIUCThI, HE MPOCTO 00JajarouIve ONpeaesEHHbIM OarakoM 3HAaHUM, HO U
CHOCOOHBIE JIETKO YCBaMBaTh HOBbIC 3HAHMSA, T.€. 00pabdaThIBaTh, CTPYKTYPUPOBATh U CO3/1aBATh
nHpopMaIuio.

[TonroToBka MOAPACTAIOMIETO TOKOJCHUS K TOJHOLEHHOM JKM3HM B YCJIOBHAX
UH(POPMALIMOHHOTO O0IIEeCTBA IPOMCXOIUT B PasHbIX cepax 0Opa3oBaTeIbHOIO MPOCTPAHCTBA.
Cerogus oOmiee oOpa3oBaHME IpH BCEH BApUATHBHOCTH Y4YEOHBIX IUIAHOB M IPOrpaMM
OrPaHUYMBAET BO3MOXHOCTh II03HABATEIILHOTO BHIOOPA U BHIOOpPA MPAKTUYECKON JeSITEIbHOCTH,
a TaKKe HE MOXKET YAEJATh JOCTATOYHOTO BHUMAHUS CO3/IaHUI0 HEOOXOAUMOM Cpesibl OOIIeHUs
U pa3BUTHS 00y4arolerocs B ycaOBUAX UH(OpMaTU3aluu OOIECTBa.

HoBble BO3MOXXHOCTH JJIsi TBOPYECKOTO DPa3BHTUS PEOCHKA, €ro CaMOOIpEeNCHUS U
camMopealM3alluy; YCJIOBHsS JUIsl (OPMHUPOBAaHUS HHGPOPMALMOHHOM KYJIbTYpPbl ILIKOJIBHUKOB
MOTYT HMETh 3aHATHS B paMKax JJONOJHHUTEIBHOTO OOpa30BaHUs, YTO MOXET IOBBICUTH
3¢ (eKTUBHOCTh 00yUEHUs, ONPEIEINTh HHHOBALMOHHBIE MOAX0/IbI K (pOpMaM B3aUMOACHCTBUS
B TIporiecce OOydeHUs M U3MEHEHHs COJCpPKAaHUS M XapakTepa JEATENIbHOCTH OOY4Yaloliero u
o0y4aeMoro.

Ileau v 321244 3aHATHH

I'nasnas yenv 3aKiIr04aeTCs B 03HAKOMJICHHM LIKOJbHUKOB C OCHOBAaMHM KOMIIBIOTEPHOM
IPaMOTHOCTH, HaBBIKAMH pabOTHl Ha KOMIIbIOTEpEe M (HOPMHUPOBAHHE YMEHHS IPHUMEHSTDH
TEOpPEeTUYECKHE 3HAHUS Ha MPAKTHKE.

OcHognvie 3a0auu:

— T03HAaKOMHThH YYalUXCs C BO3MOYKHOCTSIMHU MCITIOJIb30BAaHHS MEPCOHATIBHBIX KOMIIBIOTEPOB
JUIS pEeLIeHUs IPAaKTUYeCKUX 3a/1a4;
— (¢opMupoBaTh HaBBIKM U yMEHHS B paboTe ¢ HamOojee pacHpOCTPaHEHHBIMH THUIIAMU
HPUKJIAJHBIX IPOTPAMMHBIX CPEJICTB Ha YPOBHE MOJIb30BATENS;
— BOCHHTHIBAaTh OTBETCTBEHHOE OTHOIICHHE K HH()OPMAIHH C YIETOM MTPABOBBIX M STHUECKUX
ACIIEKTOB €€ PacIpOCTpaHEHHS, H30UPATEIHHOTO OTHOIICHUS K TOTy4eHHON HH(pOpMaIiH.
IlnanupyemMble pe3yJibTAThl 00Y4eHUS

K oxxumaeMbIM pe3ynbTaTaM peaan3aliiy MporpaMMbl OTHOCSTCS:
3HaHUe:

— Ha3HAYeHHWE IMPOTPAMMHOTO W  allapaTHOro o00ecneueHusl, TEKCTOBBIX pPEJaKTOPOB
NIEPCOHAIBHOTO KOMITBIOTEPA;

— OCHOBHBIE CPECTBA NOTYUYECHUsI HHPOPMALIUHY,

— TIPUHIMITEI OPTaHU3ALMH U TIOPSI0K HACTPOMKHU oneparoHHoi cucrembl Windows;

— OCHOBBI pabOTHI ¢ TEKCTOBBIM pegakTopoM Word, rpadudeckum pegakropom Paint;

— TPUHIMIIEI OpraHu3aluK paboThl B AJIEKTPOHHBIX Tabmumax Excel;

— OCHOBHBIE ITPUEMBI Pa0OTHI C (PAIOBBIM MEHEIKEPOM;

yMeHue:

— opueHTHpoBaThcs B cpene Windows;

—  OCYIIECTBJISATH 3aITyCK NMpHIOKeHUiH B Windows;

— paboTaTh C aHTUBUPYCHBIMH ITPOrpaMMaMH M IIPOrpaMMaMU-apXUBaTOPAMHU.

— paboTath C apXuBamy,

— pabotatb ¢ Opay3epaMu sl IPOCMOTpPA CTPAHUI] B UHTEPHETE;

— OTKpBbIBaThb U COXpaHATb Web-cTpaHulsl;

— paboTaTk C MOMCKOBBIMH CUCTEMaMH;




gnaoenue:

OCHOBHBIMH IIpHEMaMu paboThl ¢ (haiinaMu, mankamu, spJbIKaMH;
HaBbIKAMU CO3/1aHUs U PEeJaKTUPOBAHUS TEKCTOB;

HaBbIKAMU CO3/1aHUs U pabOThI € AJIEKTPOHHBIMU TA0JIUIIAMY;

preMaMH CO3/IaHUsI PUCYHKOB, MTPE3CHTAINH, TpadUuecKuX N300paskeHH.

Cpoxu peaan3anyuy NporpaMmabl
[Iporpamma peanusyercs B Teuenue 1 roja.

OOyueHue neTelt paccunTano Ha 32 ydeOHbIe Hellelu, o0lee KOIM4ecTBO yaeOHbIX yacoB — 108.

DopMBbI peau3anuy NPOrpaMMbl M Pe;KHM 3aHATHH
dopma NpoBeACHUS 3aHATUN — IPYIIIOBAs.

[Topsimok opraHu3anuu 3aHATHIA:

PEXKUM 3aHATUMN: 2 pa3a B HEAEIIIO;
IPOIOJDKUTEIBHOCTH 3aHsTHi — luac. 30 MuH. (3aHATHA 1O 45 MHH. C IEPEPHIBOM Ha OTJIBIX
10-15 Munyr).



YyeOHo-TeMaTHu4YeCcKHii IJIAH 3aHATHI

Monayasb 1. «[IpuHOun padoTsl KOMIIBIOTEPAY.

B ToM uncie

. Bcero ®opmbl
Ne TeMbl 3aHATHH
HaCoB | o Hpakrn- KoHnTpoabHas KOHTPOJI3
197071 ueckue pab6ora
3AHATUA
1. [IpaBuna TeXHUKH 1,5 1,5 Tect Tekyiero
0€301acHOCTH B KOHTPOJIS IO
KOMITBIOTEPHOM KJ1acce. TeMe
OcHOBHbIE TOHATHUS o0y4eHHs.
UH(POPMATHUKH.
2. [Ipencrasnenue 3 1,5 1,5 Tect Texyiero
nH(popMaluu B KOHTPOJIS IO
KOMIIbIOTEPE. ANnapaTHoe TEME
obecnieuenue [1K. 00y4eHHs.
3 [TporpamMmmMHoOe oOecrieueHue 1,5 1,5 Tect Texymiero
IIK. KOHTPOJIS IO
TeMe
00y4eHHs.
4 Krnasuarypa. 4.5 1,5 1,5 1,5 Habop tekcra
Ha CKOPOCTb.
5 Xpanenue nHpopMaIuu B 1,5 1,5 Tect Texyiero
IIK. KOHTPOJIS IO
TeMe
00y4eHHUs.
Hrtoro mo moyno 12 7.5 3 1,5




Conep:kanue MoayJsi

Hpe):[MeTHO-TeMaTI/I‘leCK()e COACPKAHUC

\ IIponeccyanbHoe (1eATEJBLHOCTHOE) COACPKAHME

Paszgea 1. [IpaBuiia TexHUKH 0€30MACHOCTH B KOMIIBIOTEPHOM KJiacce. OCHOBHbIE MOHATHSA
HHGopMaTUKH

O6miee mosoxeHue 1o npasuiam Th B
KOMIIbIOTepHOM Kiacce. [IpaBa u o0s13aHHOCTH
obyuarontuxcs. TpeboBaHus 6€30MaCHOCTH B
aBApUITHBIX CUTYaIUSX.
HNudopmaruka, ee mpeaMeT U 3aauH.
WNudopmanus u GopMbI €€ IpeCTaBICHUS.
Nudopmannonnsrii nporecc. aszbr
UH(POPMALIMOHHOTO MPOoLECCa.
Wndopmanmonusie Texnosnoruu. Konnuectso
¥ Ka4ecTBO MHPOpMAITUH.

W3yuuTh comepkaHue JCKIMH. Y TOYHUTH TOHSTHS
IO CJIOBApIO.

Pasznea 2. [IpeacraBienne nupopmanuu B KoMmnbloTepe. Annapatrtoe odecnevenue K.

JIBonuHas cucrtema cuucieHus. but. bair.
KoaupoBanue TekcToBOil HHPOpMAIIHH.
Konuposanue uncein. KogupoBanue 3ByKOBOH
U rpadudeckoit HHPOPMaIIUH.
Monwutop. KnaBnarypa. Meib. YcTpoicTsa
HAXOJSAIIKUECcs B CACTEMHOM OJIOKe:
MaTepUHCKas IUIaTa, KECTKUHA TUCK, TUCKOBOJ
1UIs paboThI C JIa3epHBIMU JTUCKaAMHU,
BHJICOKApTa, 3BYKOBasl KapTa, ceTeBas KapTa.
HononnurensHelie ycrpoiictsa [1K: npunTep,
CKaHep, MOJIeM, MUKPO(OH, KOJIOHKH U T.J.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJIOBapIO.

Pa3nen 3. [Iporpammuoe odecneyenne INK

[Tporpamma. ba3oBeliif ypoBeHb. CucTEMHBIN
ypoBeHb. Ci1y)keOHbII YpOBEHb.
OnepanoHHbIE CUCTEMBI — TEPMUHBI U
onpenenenus. IpukinagHoi ypoBeHb.
Knaccudukanys npukiagHeIX IporpamMmm.

N3yunth coaepkaHue NeKIUU. Y TOUHUTD MOHATHUS
I10 CJIOBAPIO.

Pasnen 4. KnaBuartypa

KnaBnartypa KoMnbroTepa: MPUHLIMI JCHCTBUS.
@yHKIMY U Tpynnbl Ki1aBuil. CHMBOJIBI HA
KJIaBHaType. BapnaHThl KilaBUaTypHBIX
KOMOMHaIuii. Buspl ki1iaBuaTypHbIX
TPEHAXEPOB, IIPaBUjIa UX UCIIOIb30BAHUS B
pabore.

N3y4nts copepxaHne JeKIUU. Y TOYHUTH IPUEMBI
paboThI ¢ KIaBUaTypOill. BeIMOIHUTD
NpPaKTUYECKYIO paboTy.

Pa3nea 5. Xpanenue unpopmanuu B I1K.

Jucku. ®aiinosas ctpykrypa [IK. @aiins n
IIAIKU UX CBOMCTBA U XapAKTEPUCTUKHU.

N3yunth coaepkanue NeKIUU. Y TOUHUTD MOHATHUS
110 CJIOBAPIO

Bonpocel kK cCaMOKOHTPOJIIO

Kak uenoBek nomyvaer unpopmaiuio?

Yrto MOKHO JienaTh ¢ HHpopmanueit?
Yro uzyuyaet uHPpopmaTHKa?

CoNoaRLNE

Yr1o 00JIblle KWIOOAUT Wiy Meradaiit?

Kak HyXHO BecTH ce0s IpH MOSBICHUH JbIMa, 3araxa rapu’?
I'te moIKHBI HAXOANTHCS TUYHBIE BEIIIW MMOIb30BaTEIIEH ?

C kakumu BUAaMu HH(GOPMaLMK MOKET paboTaTh KOMIbIOTEP?

Kakumu nuckamu noss3yrotces npu padore Ha [TK?
Kaxkue mpunTepshl Hcnonb3yroTcs npu padore ¢ [TK?




10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Hasznauenne onepatuBHON MamsiTH?

Kakwue ypoBHU niporpaMMHOro odecrieueHust BaM U3BeCTHbBI? X Ha3HaueHue?

Yro takoe BIOS?

Jaiite onpeneneHne NOHATHIO «HHTEPQEc»?

I'e pacnosiosxeHbl OCHOBHBIE I€TAIM KOMIIBIOTEPA, OTBEUAIOIIKE 3a ero ObIcTpoieiicTBue?
[Tpu HabGope Tekcra ams yero ciayxut kinasuma Caps Lock ?

C noMOoIIbIO KaKOH KJIaBUIIN MOXHO IEPEMECTUTh KypcOp B KOHEL| TEKYIEeH CTPOKH?
Korna ncnons3yercs knasuma DELETE, a korna Backspace?

JaiiTe onpeneneHue NOHATHIO «(aitim»?

OCHOBHOE Ha3HAYEHHUE MAIOK?

W3 gero cocrout moiHoe UM (aiina?

Moayab 2. «OcHOBBI paGoThI ¢ onepanuoHHOl cuctemoii Windowsy.

B Tom uncie
Ne TeMbl 3aHATHI Beero Dopme1
HaC0B | jrek- Mpakru- Konrpoabnas KOHTpOI51
110707 aeckue pa6ora
3aHATUA
1. XapakrepucTuka 3 1,5 15 TecT Texymiero
onepanMoOHHON CUCTEMBI KOHTPOJIS IO
Windows 7. TeMe
O0yJCHHSI.
2. I'maBHOe menro Windows 7. 15 15 Tect Tekyiero
KOHTPOJIS IO
TeMe
00y4eHHUs.
3. Pa6ora ¢ okaamu B Windows 3 15 15 Tect TEKYLIEr0
7. KOHTPOJIA 110
TeMe
00y4eHHs.
4. Ob6cnyxuBanue ¢ailyioB u 1,5 1,5 Tect Tekyiero
TarokK. KOHTPOJIS TIO
TemMe
oOy4eHus.
5. [Taker CTangapTHBIX 3 15 1,5 TecT Texymiero
nporpamm. [Ipuemsr KOHTPOJIS IO
COXpaHEeHHe JOKYMEHTA. TeMe
00y4eHHS.
6. I'paduueckuii perakrop 6 1,5 3 1,5 Tect Tekymero
Paint. KOHTPOJIS TIO
TeMe
O0y4eHHs.
Brimonxnenune
TBOPUYECKOU
paboTHI.
Hroro mo Moy 18 75 9 15




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

Hpe):[MeTHO-TeMaTI/I‘leCK()e COACPKAHUC

\ IIponeccyanbHoe (1eATEJLHOCTHOE) COeP/KAHNE

Paznen 1. XapakrepucTuka onepanuonHnoi cucrembl Windows 7.

I'padmueckuii uatepdeiic. [puemsr paboTsI C
MBIIIKON. KOHTEKCTHOE MEHIO. DJIEMEHTHI
pabouero crona. 3Ha4Kku U sipibiku. Kop3uHa.
[Tepconanuzarus kommnboTepa. ['apKeTsl
pabouero crona. [lanens 3amad. O6macTh
yBeZOMJICHHH. 3aBeplieHune ceanca padoThl ¢
Windows.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pazngen 2. InaBaoe menro Windows 7

Tpu ocHOBHBIX paszena meHo [Iyck. JInynas
nanka. Komnerorep. CripaBka U OAIEPKKA.
[Tanens ynpasneHus. ANMieTsl. 3amyck
IIPOrpaMM U3 ITIaBHOTO MEHIO.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pasnen 3. PaGora ¢ oknamu B Windows 7

Buast okon. OnemenTsl okHa. [lepemernienue
OKHa. I3mMeHeHue pazMepa OKHa.
[IepeximroueHne MeKy OKHaAMU.

ABTOMaTHYECKOE YIOPSAIOUNBAHNUE OKOH.

JlnasioroBble OKHa U NpUEMBbl pabOThI C HUMH.

N3yunth coaepxaHue NeKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pasnen 4. O6cayxuBanue GailjioB H NANOK.

[TpocmoTp 1 ynopsinoueHue (HaiioB U Mamnok.
ITouck daitnos. Co3gaHue marmok.
KomnupoBanue, nepemernienne (HaiaoB U Mamok.
Brigenenue HECKOIBKUX OOBEKTOB CMEXKHBIX U
He cMexHbIX. Co31aHue sIPIIbIKA.
Hcnons3zoBanne Kop3uHsl.

W3yunthb comepikaHue JCKIUU. Y TOYHUTH TIOHSATHUS
o cioBapro. Co3aaTh Manky Ha JIoMallHeM
KOMIIBIOTEPE, CKOITUPOBAThH B HEE HECKOJIBKO
(aiinos.

Pa3nea 5. Ilaker CtanaapTHbix nporpamm. Ilpuemsl coxpaHeHne JOKYMeHTa

Cranpaptablie nporpammbsl Windows 7. 3amyck
nporpamM. 3anucku. [Tomyuyenne CHUMKOB
9KpaHa — nporpamma HoxxHu1bI.
Kanbkynarop. biokHot. [Ipuemsl coxpanenus
nokymenToB. WordPad.

N3y4nts copepkaHue JeKIUU. Y TOYHUTH TOHSATHS
o cioBapro. Co3nate B biiokHoTe n WordPad
JOKYMEHT COTJIACHO 33J[aHUIO.

Pa3znen 6. I'padpuuecknii pexaxrop Paint.

3amyck nporpammsl Paint. Onpenenenus
rpadgudeckux ¢popmartob. [lepBoe coxpanenue
n3o0paxeHus. UHCTpyMEHTHI, HCHIOIb3yeMbIe
IUTSL CO3MTaHMs pUCYHKOB. PaboTa ¢ miBeToMm.
bubmmoreka ®@uryp Paint. UnctpymenT
Haanuces. Bei6op u nsmenenne o0beKTOB.
MacmtabupoBaHue n300paskeHusl.

N3yuuth copepkaHue JeKIUHU. Y TOUYHUTH MOHITUS
0 cJI0Bapro. BEIMOTHUTE TBOpUECKYIO padoTy B
rpaduueckoM peraktope Paint.

Bonpocel kK cCaMOKOHTPOJIIO
1. Kakoe KOoau4ecTBO M3MEHEHHI MOXET OTMEHHUTH I10JIh30BaTElb B IPaQUIECKOM PelaKTOpe

Paint?

2. Kakyto xnaBuiry He0OX0IMMO HaXKaTh, YTOOBI HAPHCOBATH MPABIIBHYIO QUTYPY B

rpaduyeckom penakrope Pain?

3. Tlpwm BcraBke 3 Oydepa oOMeHa wim u3 (aiiia, TIe pacroiaracTcsl BCTaBICHHBIH (pparMeHT
110 YMOJTYaHHUIO B rpauueckoM pepakrope Pain?

o~

B uem paznuune 3HaukoB u ApibikoB?
6. OcHoBHOe Ha3zHaueHue [lanenu 3agau?

Hasoswurte snmemenTsI yrpasienus Pabouero croma 8 OC Windows?




7. Kakwue onepanuu MOXHO MPOU3BoIUTh ¢ Kop3nHoii?
8. Uro Takoe «KOHTEKCTHOE MEHIO»?

9. Jlnsa kakux 1eneu ciayxut nporpamMmma HoxHutis?
10. Cxonbko BunoB Kanekynstopos 8 OC Windows 77

11. Yem otinmuaercs nporpamma biokaoT ot mporpammsr WordPad?

Mopnyasb 3. «OcHOBBI 00pa00TKH TEKCTA.

TeMbl 3aHATHH

Bcero
JacoB

B ToM uncie

Jlek-
18707

IIpaxkTn-
YecKue
3aHATHS

KoHnTpoabnasn
padora

®opmbl
KOHTPOJIA

Hutepdeiic Microsoft Word
2007..

1,5

1,5

Tect Tekyiero
KOHTPOJIS IO
TeMe 00y4YeHHS

dopMaTupoBaHUe.

4,5

1,5

1,5

1,5

Tect Tekyiero
KOHTPOJIS 1O
TeMe
O0y4eHHUs.
[IpoBepounas
pabora.

PenaktupoBanue
JIOKYMEHTA.

1,5

1,5

Tect Tekyiero
KOHTPOJISI 1O
TeMe
oOyueHus.
[IpaxTrueckas
pabora.

Coznanus u
penaKTupoBaHUE TAOJIHII B
nokymeHnTax Microsoft Word
2007.

1,5

1,5

Tect Tekymiero
KOHTPOJIA 11O
TEME
oOyueHus.
[IpaxTrueckas
pabora.

dopmaTHpOBaHUE CTPAHUIIBI
B Microsoft Word 2007..

1,5

1,5

Tect Tekymiero
KOHTPOJIS 1O
TeMe
O0y4eHHs.
[IpakTnueckas
paora.

PabGora co cTuisamu.
Coznanue MHTEPaKTUBHOTO
OTJIaBJICHUS.

1,5

0,5

Tect Tekymiero
KOHTPOJIS IO
TeEME
oOyueHus.
[IpaxTrueckas
pabora.

['paduueckue BO3MOKHOCTH
HpI/I CO31aHNN )IOKYMCHTOB
Microsoft Word 2007.

4,5

1,5

1,5

1,5

Tect Tekyiiero
KOHTPOJIS IO
TeEME
oOyueHus.
IIposepounas
pabora.




8. IToaroroBka K meyatu u 1,5 1 0,5
rneyaTh JOKYMEHTOB
Microsoft Word 2007.
9 Hrorosast KOHTpoOJIbHASA 3
pabora
10 TekcToBbIM TIpOLIECCOD 3 1,5 15
OpenOffice Writer
Hroro mo momyiro 28,5 12 10,5




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

MpexMeTHO-TeMaTHYecKoe cogep:kanne | [poueccyanbHoe (1esiTeILHOCTHOE) COXePKAHME

Paznen 1. UnTepdeiic Microsoft Word 2007.

Jlenta. Bruaaku, 3anaun. CriocoOsl paboThl ¢ | M3yunTs copepikanue JTEeKIUU. Y TOYHUTD TOHATHS
3JIEeMEHTaMU YIIpaBJICHUsI: KHOIIKaMH, IO CJIOBApIO.
cnuckamu. [lanens GpicTporo nocryma, ee
HacTpoiika. OTMeHa BBIIIOJHEHHBIX U BO3BpAT
OTMEHEHHBIX AeiicTBUiA. Co3/1aHne HOBBIX
JOKYMEHTOB, COXpaHEHHUE IOKYMEHTOB.
PexxuMbl mpocMoTpa 1I0KyMEHTOB.
MacmrabupoBanue 1okymeHTa. HoBbie
dbopmarsr aiinos Microsoft Word 2007.

Pasznen 2. ®opmarupoBanue

YcranoBka nmapameTpoB crpanuil. CriocoOsl W3yuuTh copepkaHue JeKIUH. Y TOYHUTH MTOHITUS
BbIJIeNIeHUs TekcTa. DopmaTupoBaHue 10 CJIOBapro. BhIMoIHEHE TPOBEPOYHOM PabOTHI.
CHMBOJIOB. XapaKTepUCTHKA OCHOBHBIX
napamMeTpoB mpu@Ta U MOKa3aHbl CIIOCOOBI KX
M3MEHEHHS C MCIIOJIb30BAaHHEM BKIIA/IKH
['naBHast. BO3MOXHOCTH yCTaHOBKH pa3psiIKu
Y YIUIOTHEHUS TEKCTa.
dopmarupoBanue ab3aieB. CriocoOb
BHIPABHUBAHUS U YCTAHOBKH OTCTYIIOB a03alleB
OTHOCHUTEIIBHO MoJjiel cTpanuiibl. CriocoObl
YCTaHOBKH MEKCTPOYHBIX HHTEPBAJIOB B
a03alle ¥ MHTEPBAJIOB MEXy ab3amamu.
Pabota co cniuckamu. JlaHO MOHATHE CIIHUCKA.
Co3znanue HymepoBaHHOTro cniucka. Cozanue
MapKUpoBaHHOTO criucka. Co3ianue
MHOT'OYPOBHEBOT'O CIIHCKA..

Pa3nea 3. PenakrupoBanue J0KyMeHTa

Bo3MokHOCTH paboTHI € IEpeHOCaMH B N3yunTh copepkaHue JeKIUH. Y TOUYHUTh MOHATHS
CJIOBAX: aBTOMAaTHYECKasi pACCTAHOBKA BO BCEM | II0 CJIOBapio. BhImonHeHne NpakTH4ecKoi paboThI.
JIOKYMEHTE, 3alpeT EPEeHOCOB B OTAEIbHBIX
(dparmMeHTax JOKyMEHTa, ylaJeHHe IePEHOCOB.
[TpoBepka mpaBonucaHus, Kak MpH CO3AaAHUU
TCEKCTA, TaK 1 BO BCEM JIOKYMCHTC. ITonck n
3aMeHa TeKcTa B JokyMeHTe. Mcnonb3oBanue
CUHOHUMOB (Te3aypyc). [lepememienre u
KOIMMPOBAaHUE (PPAarMEHTOB JOKYMEHTA.

Pa3nea 4. Coznanus u peraktupoBanue Tadaunn B fokymenrax Microsoft Word 2007.

JlaHb1 001IHMEe CBEICHUS O TaOIHIIax. W3yauTh comepkaHue JEKIUHA. Y TOYHUTH TOHSTHS
Paznuunble criocoOb! co3/1aHust TaOIUIL B 10 CJIOBapo. BrInonHeHne NpakTHYecKoi paboThI.
nokymeHTax Microsoft Word 2007.
Jlo6aBneHue U yaaaeHue 3JIEMEHTOB TaOJINIIbL:
CTOJIOIIOB, CTPOK M OTACIBHBIX STUCCK.
M3MeHeHne MUPHUHBI CTOJIOLOB U BBICOTHI
cTpok. OObEeIMHEHNE U Pa3/ICIICHUE STUEeK U
tabmuubl. Odopminenue Tadbaun. OdopmieHue
TEKCTa B sTYeHKaX TaOJIHIIbI, B TOM YHCIIe
BEPTUKAJIBHOE BHIPABHUBAHUE U TIOBOPOT.
Beraucnenus B Tabnuiax 10KyMEHTOB
Microsoft Word 2007.




Paznen 5. ®opmaTupoBanue CTpaHUIbI B TOKYMEHTE

Konoututyn. CHocku [Ipumeuanne. Homepa | M3yunTs coaepkaHue JEKUMHU. Y TOUHUTH TOHATHS
ctpanull. Pa3psiBbl crpanun. KonoHku. 10 CJIOBapro. BeINoHEeHNE NPaKTHYECKOH paboThI.

I'panuisl cTpanul, ad3aien

Pasznea 6. Pabora co cruiasimu. Co31anne HHTEPAKTHBHOIO OIJIABJICHHS.

Hano nonsitue ctuist. CiocoObl Ha3HaueHus | M3yduTh copepikaHue JEeKIUU. Y TOYHUTD TOHATHS
ctuiieil. i3MeHeHus napaMeTpoB OTJENBHBIX | IO CI0Bapro. BeinonHeHnue npakTuyeckoi padoThl.

ctuie. Y manenne ctuiid. [Tomerka njieMeHTOB
OTJIABJICHUS C TPUMEHEHUEM BCTPOCHHBIX
ctuiiei 3aroyioBkoB. Co3/1aHuE OrJIaBIICHUS.
OOHOBJICHHUE W YJQJICHHUE OTJIABJICHHS.

Pa3nea 7. I'paduyeckne BO3MOKHOCTH NIPH co31aHuM JoKyMeHTOB Microsoft Word 2007

BcraBka B JAOKYMEHT I'OTOBBIX PUCYHKOB U3 H3y‘II/ITB COACPIKAHUE JICKIIUH. VY TOYHUTE NOHATHS

Co3nanue rpaguyeckoro NpuMHUTHBA.
dopmarupoBaHue rpapuuecKoro 00bEKTa.

Pabora ¢ Haamucsmu. OO0bekTh SmartArt.
O6bexTel WordArt. Tuarpammel B Word 2007

rpaduyeckux Qaiios. 0 CJIOBapo. BEITIOTHEHNE MPOBEPOYHOM paOOTHI.

I'pynnuposka ¢uryp.

Pasnea 8. Iloaroroska k neyatu u nevyarb 10KymeHToB Microsoft Word 2007.

Pabota ¢ JOKyMEHTOM B pexuMe N3yunth conepxanue JEKUUNA. Y TOYHUTD ITOHATHS

MIPeIBAPUTEIILHOTO IPOCMOTpa Mepes o cJoBapro. BeImonHeHne npakTu4eckoil paboThl.

neyatsro. HacTpoliky negatu 10KyMeHTa, B
TOM 4HcJie BEIOOPOUHON NeyaTH, NeyaTH
HECKOJIBKMX JK3EMILISPOB JIOKYMEHTA U

H3MEHEHHU MaclITada meyaTH.

Pa3nen 9. HToroBasi KOHTpoJibHasi padoTa

Pa3nen 10. Texcrossiii mpoueccop OpenOffice Writer

Jlunetiku. Co3nanue, OTKPHITHE, COXpaHEHUE
nokymMmeHTa. Pabota ¢ Tekctom. Beipesanue,

dopmarupoBanue ad3ana. PopmaTupoBanue
cuMBoJI0B. Co31aHNEe HYMEPOBAHHbBIX U
MapKUPOBAaHHBIX CIIUCKOB. POpMaTUpOBaHME

Wnrepdeiic Writer. Mento. [lanenn N3yunTh conepxaHue JEKIUNA. Y TOYHUTD ITOHATHS
UHCTPYMEHTOB. 10 CJIOBapo. BeIMonHeHNE MPaKTHYECKOH paboThI.

KOIMMPOBAHWEC U BCTaBKa TCKCTA.

ctpanuil. Pabora ¢ Tabnuiamu.

w

HB©O©o~No Ok

Bonpocel kK cCaMOKOHTPOJIIO
Kaxko# n3 MapkepoB rOpU30HTaIbHON KOOPAUHATHOM JINHEWKHU CITYXKUT JJI1 YCTAHOBKH
OTCTyla KpacHOW CTpOKH?
OCHOBHOE Ha3HAYCHUE TEKCTOBOTO mporeccopa \Word?
CuMmBoOJI, BBOJAMMBI ¢ KJIaBHATyphl Ipu Habope, 0ToOpakaeTcs Ha SKpaHe MOHUTOpA B
MO3UIMH, ONIpeAeIsieMor yeM?
JUid Kakux Leneu CiayXUT peAakTUpOBaHUE?
Kaxkwne Buibl CIMCKOB BBl 3HaeTe?
Kakne napameTpsl MOXHO HU3MEHUTH IPU (POPMATUPOBAHUU CUMBOJIA?
W3 kakux 37€MEHTOB COCTOUT Tabsua’?
YTo MOKHO ITOMECTHUTh B STUEHKY TaOIUIIBI?
Kak B TEKCTOBOM pefakTope HaredaraTb CHMBOJ KOTOPOI'O HET Ha KJIaBUaType?

0. Kakue ocCHOBHBIE 2JIEMEHTHI TEKCTa UCIIONB3YIOTCA B IiporpamMme Microsoft Word?

11. ITouemy nmpoBepKa IpaBOINKCAHUS MHOT/IA [TOIYEPKUBAET NMPaBUIIbHbBIE CIIOBA?
12. Kak MO>XHO BCTaBUTh PUCYHOK B TEKCTOBBIH JJOKYMEHT CO3/IaHHBII B TEKCTOBOM

nporeccope Word?




Monayasb 4. «PadoTa ¢ npe3eHTAuusIMI.

TeMmbl 3aHaTHI

Bcero
yacoB

B ToM uncie

Jlek-
1070}

Ipakru-
YyecKkHue
3aHATHS

KonTpoabnas
padorta

DopMbl
KOHTPOJIsI

Haznauenue nporpaMmel
Microsoft PowerPoint 2007.
HuTepdeiic mporpaMMel.

1,5

15

Tect Tekyiero
KOHTPOJIS IO
TeMe
OOy4eHHS.
Co3pnare
MIPE3CHTAIIUIO
HAa 33J]aHHYIO
TEMY.

Odopmienue npe3eHTaluu.

1,5

0,5

Tect Tekyiero
KOHTPOJIS TI0
TeMe
o0y4eHHs.
Jlo6aBuTh K
MIPE3CHTAIINH
I[BETOBOE
oopMIICHHE.

Coznianue MynbTUMEIUNHON
Hpe3eHTaIHH.

1,5

1,5

Tect Tekyiero
KOHTPOJISI 1O
TEME
OOyJCHHSI.
PaGora ¢
aHUMaInen

I'unepccebliky u
YIPaBJISIOIME KHOIKH.
Jlo6aBneHne B Ipe3eHTaIHIO
3BYKa U BUJICOKJIUIIOB.

1,5

1,5

Tect Tekymiero
KOHTPOJIS IO
TeMe
oOyueHus.
Coznarp
THIIEPCCHUTKA U
YIPaBISIONTNE
KHOTIKH.
J106aBUTh 3ByK
Y BUJICOKJIUII.

TBopueckas paboTa B
nporpamme Microsoft
PowerPoint 2007.

Co3nanune
pe3eHTAINH
Ha CBOOOIHYIO
TEMY

[Tporpamma uist coznanust
npesenraru OpenOffice
Impress.

1,5

1,5

Tect Tekymiero
KOHTPOJIS 1O
TeMe
O0y4eHHs.
Co3nanune
MIPE3CHTALINH.

Hroro no moxymro

16,5

6,5




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

Hpe):[MeTHO-TeMaTI/I‘leCKOG COACPKAHHUEC

\ IIponeccyanbHoe (1eATEJBLHOCTHOE) COACPKAHME

Pa3nen 1. Haznauenue nmporpammsl Microsoft PowerPoint 2007. UaTepdeiic nporpaMmmel.

Pexumel mpocMotpa npesenraunid. Coznanue
npesenranui. [lomas BBoga. Co3nanue HOBOro
crnaiiga. Beibop makera ciaiina. Konuposanue,
yJaneHue ciaina. M3MeHeHnue B pe3eHTauu
IIOPsI/IKA CIIEIOBAHUS CIIAN/I0B.
Vcnonp3oBaHue mabI0HOB MTPE3EHTALUH.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
1o cioBapro. Co3/anue npe3eHTaluy Ha 3aJaHHYI0
TEMY.

Paznen 2. Odopmienue npe3eHTanumn

Hcnonb3oBanue madbioHOB 0(OpMIICHUS.
HIpudt Temsr. LBeT Tembl. Pabota ¢ poHOM.
BcraBka pucyHKOB, aBTOQUTYp, 00OBEKTOB
WordArt. Mcionp3oBanue Beei miiomanu
craima s oToOpakeHusl rpaduKu
Co3nanue u pelakTHPOBaHHUE UATPAMM.
Hcnonp3oBaHne OpraHU3aliMOHHBIX
(cxemaTtnueckux) nuarpamMm SmartArt.
Co3nanue u peraktupoBanue Tabnui. BeraBka
tabmui u3 Microsoft Excel.

N3yuuts copepxanue JeKIUU. Y TOYHUTD TOHATHS
o cioBapro. Pabota ¢ Betom u rpaduxoi B
HpEe3eHTaIHH.

Pasnen 3. Co3nanne MyJIbTUMEIMHHON TPE3eHTANMH.

AHuManus TeKCTa 1 00bEKTOB ClIali/a.
Hacrpoiika annmanuu. Hactpoiika nepexonos
Y BpEMEHH CJai10B
Coznianue aBTOMaTH4ECKON
CaMOBBITIONTHSOLIEHCS TTPe3eHTalUN
(cnaiia-punpma)

W3yuuTh comepkaHue JCKIMH. Y TOYHUTH TOHSTHS
1o cioBapio. JloGaBiieHne MyJIbTUMEIHIHBIX
3¢ dexToB.

Pa3neua 4. 'mnepccbliIky 1 ynpapiasiione KHonku. /lod0aBjieHue B Ipe3eHTALNIO 3ByKa U
BH/ICOKJIHUIIOB

Hacrpoiika aeiicteus. Mcnonb3oBanue
YIPABJISIIOIUX KHOIIOK U MEPEKITI0YATEIICH.
Co3nanue runepccbulok. Jlo0aBieHue 3Byka B
Mpe3eHTAalMI0. 3alIUCh 3ByKa C KOMITaKT-UCKa.
3anuch peueBoOro CONpOBOKACHUS. Y JajleHue
3ByKa. JlobaBnenue Buneodaiina B
npe3eHTalM. Y pajgeHue Buaeodaiina.

N3yuuth copepkaHue JeKIUHU. Y TOUYHUTH MOHITUS
1o cioBapro. Co3nark rUNepCChUIKU U
yTpaBisifole KHONKH. JI06aBUTh 3BYK U
BUJACOKJIIHUII.

Pa3nea 5. TBopueckasi pab6ora B il

orpamme Microsoft PowerPoint 2007.

Co3nanue npe3eHTaluy Ha CBOOOIHYIO TeEMY €
PUMEHEHHEM TIOYYEeHHBIX 3HAHUH.

Paznen 6. [Iporpamma s coznanus npesenranun OpenOffice Impress.

Co3ngaHre HOBOW MpE3EeHTALINU
OcnoBHoe okHO Impress. Pabota co crnaiigamu.
Bri6op Makera crnaiina. Pexumbl paboThl ¢
npe3eHTauneit. Hactpoitka anumanuu.
JloGaBienue 3ByKoBbIX 3(h(PeKTOB B
npe3eHTannio JleMoHcTpanus pe3eHTaluu.

N3yunth coaepkaHue NeKIUU. Y TOUHUTD MOHATHUS
o cioBapro. Co3aatk HEOOBIIYIO IPE3ESHTALIUIO B
nporpamme OpenOffice Impress

Bonpocel kK cCaMOKOHTPOJIIO

UYro Takoe npe3eHTanus?

KakoBo Haznauenue nmporpammsl Microsoft PowerPoint?

agrONE

Pexumbl pabothl B mporpamme Microsoft PowerPoint?
Kak Ha3pIBaeTcs 0/1Ha CTpaHULA IPE3EHTALNN?
UTo MOKHO BCTaBUTh Ha CJIAN] IPE3CHTAUN?



©ooNe

Kaxkoe pacmpenue umerot aitnibl, cogepskamue npezenranun PowerPoint?

UYTo noHMMaeTCs MOJ «ITyCTO» pe3eHTaluen?

Uewm otnmyaeTcs 11abjaoH Mpe3eHTAIlMK OT MaKeTa ciiaiiia?

UTo Takoe «TUIMEePCChUIKay U KaK MOXKHO €€ MCIIOIh30BaTh B MPE3CHTAIIUN?
1O Uro npeacrasiseT co6oit «o0bekT» Tumma Microsoft WordArt niist cnaiina?

11. Jly1st yero Hy>X€H PEeKUM «COPTUPOBIIHMKA CIANA0BY?

Moayasb 5. «PabdoTa ¢ 3J1eKTPOHHBIMH TA0JUIIAMI.

Tembl 3aHaTH

Bcero
yacoB

B ToM uncie

Jlek-
1070}

Ipakru-
YyecKkHne
3aHATHS

KonTpoabnas
padorta

DopMblI
KOHTPOJIA

Hutepdetic Microsoft Excel
2007.. Tumbpl BBOIUMBIX
JTAHHBIX.

1,5

1,5

OCHOBBI BEIUHCIICHUHA C
UCIIONIb30BaHuEM (opMyIl B
Microsoft Excel 2007.

1,5

1,5

Ccruiku B Microsoft Excel
2007.

1,5

0,5

Oynkuun B Microsoft Excel
2007.

1,5

0,5

Co3znanue u opopmiieHHE
nuarpamMm B Microsoft Excel
2007.

1,5

1,5

Jlornueckue QyHKIIMU:
ECJIU, U, NN, HE,
CUETECJIN,
CYMMECJIN,
CYMMECJIMMH

1,5

0,5

CoptupoBka 1 GpuiIbTpanus
JAHHBIX.

1,5

0,5

Ntorosas KOHTpoOJIbHAS
pabota

DNEeKTPOHHBIE TaOTUIIBI
OpenOffice Calc

1,5

1,5

Ntoro no moaynto

19,5

10

6,5




Conep:xanue y4e0HOI mMporpaMMbl MOIYJISA

Hpe):[MeTHO-TeMaTI/I‘leCK()e COACPKAHUC

\ IIponeccyanbHoe (1eATEJBLHOCTHOE) COACPKAHME

Pasznea 1. UnrTepdeiic Microsoft Excel 2007.

Haznauenue nporpammsl. [ToHsiTHE KHUTH 1
nucTa. PexxuMbl 0TOOpa)KeHUs TUCTOB U
M3MEHeHHe MaciTada otoopakerus. CriocoOs
MEepEeMEIICHUS MKy JTUCTAMH KHUTH U 110
s;YciiKaM JINCTa ¢ HCIIOJIb30BAHUEM, KaK MBIIIIH,
TaK 1 Kj1aBuaTypbl. CriocoObI BbIICTICHUS
JIUCTOB U UX DJIEMEHTOB (SY€EK, CTPOK U
cToJio11oB). OTMEHA BBITIOJHEHHBIX U BO3BpaTa
OTMEHCHHBIX AeUCTBUM. HOBBINM 3IEMEHT OKHA
— cTpoka ¢opmyi. Pexxumer mpocmorpa Kaurn.
Pabouwnii muct. Ctpoku, cTonOsl. Sueiika.
Anpeca sueek. CMexHBIC 00J1aCTH.
Hecmexuble obnactu. MI3MeHeHne UpUHbI
CcTOI01A.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pa3gen 2. Tunsl BBOIUMBIX JAHHBIX. OCHO

Bbl BBIYHCJIEHH ¢ HCII0JIb30BaHUEeM (opmyJ B

Microsoft Excel 2007.

Uucna. Tekct. OCHOBHBIE TIOHATHS, CTPYKTYpa
dbopmyi. Oneparopsl GopMys U IPUMEPHI UX
ucnosp3oBaHus. CriocoObl CO31aHUs U
penakTupoBanus popmyi. [lepemenienne u
konpoBanue Gpopmyi. opmaTrpoBanue
JaHHBIX. Y JaJleHne JaHHbIX, OYUCTKA SYEeK.
[ToBbrmenue 3¢ (HeKTHBHOCTH 0(OPMIICHUS
TabJIUIl ¢ UCTIONIH30BAHUEM YCIIOBHOTO
(dbopMaTUPOBaHUS, IPUMEHEHUS CTHIICH W TEM.
Mapxkep aBTO3anOTHEHUS.

N3yuuts copepxanue JEKIUUA. Y TOUHUTD IMOHSATUS
0 CJI0BapI0. BeIMoHeHne MpakTHYeCKON padOThI

Paznea 3. Ceblikn

B Microsoft Excel 2007

OrtHocUTENBHBIE, A0COIIOTHLIE, CMEIIAHHBIE
cchUTKU. OCOOEHHOCTH HUCIIOJIL30BaHUS
a0COJIFOTHBIX CCHUIOK. M CIonp30BaHNE CCBIIOK
Ha STYEUKH JIPYTUX JINCTOB U KHHT.

N3yuuts conepkaHue JEKIUU. Y TOUHUTD TOHATHUS
IO cJI0Bapto. BeInomHeHne npakTuyeckoil paboThl

Pa3znen 4. ®Dyukuuu

B Microsoft Excel 2007.

Vcnonb3oBanus GyHKIUH B BBIYACICHUSAX.
JlaHo onpenenenue QyHKIMNA U UX CUHTaKCHUC.
CriocoObl BcTaBKU (yHKIMN B (POPMYIIBI.
Mactep ¢pyuxuuii. Kateropun ¢yHkuii.
MaremaTtnueckue GpyHkiun. CtaTUCTHYECKHE

(GYHKITHIH.

N3yuuth conepkaHue JEKIUU. Y TOYHUTD OHATHUS
IO cJI0Bapo. BeInomHeHne npakTuyeckoil paboTsl

Pa3nea 5. Coznanue u opopmienne nuarpamm B Microsoft Excel 2007

[Tonsitue o nuarpammax. [Ipouenypa co3nanus
JyarpamMmbl Ha OCHOBE MMEIOIINUXCS
TaOIMYHBIX 1aHHBIX. HacTpoiika u
penakTUpoBaHUE quarpamm. MsmeHenue tumna
nuarpammbl. M3aMeHnenue 1 3aMeHa HCTOYHHKA
JAHHBIX, 00ABJIEHUE U y/IaJIEHUE 2JIEMEHTOB
JarpamMmbl, I3MEHEHUE pa3MepPOB TUarpaMMbl
U €€ PacloJIOKEHHUS Ha JIUCTE U B KHUTE.
Odopmnenune nuarpamm. OdopmiieHne
AJIEMEHTOB IUarpaMMBl, KaK C
HCIOJIb30BAHNUEM CTHJIEH, TaK U

N3yunth coaepkaHue NeKIUU. Y TOUHUTD MOHATHUS
0 cNoBapto. BeIMoMTHEHNE MpaKTUYeCKOi paboThI




CaMOCTOSITENILHOM yCTAHOBKHU ITapaMeTpOB
oopmieHus.

Pa3znea 6. Jlornvyeckue pyHKumMu:
ECJIA, U, WJIN, HE, CYETECJIH, CYMMECJIA, CYMMECJIMMH

Omnepatopsl cpaBHeHHs Excel. @yHKIINS
ECJIN. ®ynxuuu U, NJIW, HE. Broxennbie
¢byaxkuun ECJIA. Oynknun UCTUHA u
JIOXKb. ®yukuus CUETECJIU. Oyukuus
CYMMECIJIN. ®yuxius CYMMECIIMIMH

N3yunth copepkaHue JeKIUHU. Y TOUYHUTD TOHSTUS
0 CJIOBapIo. BeimonHenne npakTuyeckon paboTh

Pa3nes 7. CopTupoBka 1 puiabTpanus JaHHBIX.

CoptupoBKa CIMCKOB
DunbTpanys CIIUCKOB
OObrunbIi GuIbTp. Pacmmpenublili GuibTp.

N3yuuth copepkaHue JeKIUHU. Y TOYHUTH TOHSITUS
0 CJIOBapIo. BeimonHenne npakTuyeckon paboTh

Pasnen 8. UToroBasi kOHTpoJibHas padora.

Pa3znen 9. Daexkrponnbie Tadanubl OpenOffice Calc

OcHoBHBbIE 2JIEMEHTBI OKHA. BBOX JaHHBIX.
Boxa popmyin. ABrozanonaenue. @opmar
saueek. CChUIKH.
JlnarpamMmsl.

N3yuuth copepkaHue JeKIUU. Y TOUYHUTH TOHITUS
0 CJI0BapIo0. BeinonHeHne npakTu4eckoi paboThbl

Bonpocsl kK cCaMOKOHTPOJTIO

Bun nro6o#i hyHKIINH.

NS

¢yukus ECJIM u npy Kakux ycloBHSIX.

©CoNo O

10 Urto Ha3bIBalOT apryMeHTOM (QyHKIUHU?

[TpuBenuTe mpuMepsl JOTHIECKUX (HYHKITUI

Uto sIBIISETCSI MUHUMAIILHBIM 3JIEMEHTOM XpaHeHHs AaHHbIX B EXcel?

UTo 03HAUaIOT CUMBOIBI ### B siueliKe SJEKTPOHHOM TaOIUIIbI?

I'te MOHO OTpenaKTUpOBaTh cojepkuMoe sueek B Microsoft Excel?

Kak 01HOBpEMEHHO BBIACIIUTD STUEUKH, KOTOPbIE HAXOAATCS B Pa3HbIX MECTaxX JHUCTa?

Kakoii uactpyment B Excel mo3Bomsier ncnonp3oBats GyHKINH.
Kak Bb13BaTh OKHO Mactep ¢yHkiuii B Excel, cTpykTypa 3TOro okHa.

Cunrakcuc norudeckoit pynkiuu ECJIN. Kakue 3HaueHuns: Bo3BpalaeT Joruyeckas

11. JlaHHBIE KaKUX THIIOB MOYKHO BBECTH B STUCHKH?

12. MoxHo 11 miepernMeHoBath Pabounii muct?

Mopnyasb 6. «PaGoTa ¢ moAroToBKOM mMy0auKanuii».

B ToM uucie
Ne TeMbl 3aHATHII Beero @opuet
1acos Jlek- Tpakru- KonTposabHas KOHTPOJI51
197071 ueckue padora
3aHATUA
1. OO61mas xapakTepuCTHKa 1,5 1,5
H3J1aTeIbCKOM CHUCTEMEI
Microsoft Office Publisher
2007. UnTepoeiic Microsoft
Publisher 2007.
2 Co3nanue 4 evyarn 3 1,5 1,5
nyOIuKauil.
3. Hrorosast TBOpueckas 3 3
pabota
Htoro no monaynto 7,5 3 15 3




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISt

IpexMeTHO-TeMaTHYecKoe coaep:kanne | IlpomeccyanbHoe (1esTeILHOCTHOE) CONepKAHIE

Pasznen 1. O0mas xapakrepucTuka uzaarejbckoi cucrembl Microsoft Office Publisher 2007.
Hurepdeiic Microsoft Publisher 2007.

Hasnauenue nmporpammer Microsoft Publisher. | Msyunts conepikanue neKuun. Y TOYHUTD TOHSATHS
Tunbl ny6nmukanuii. [11aGnoHb! mMyOIHKaIHiA. 110 CJIOBAPIO.
Hutepdetic nmporpammel. [lanenn
uHcTpyMeHTOB: CTaHnapTHasl,
®dopmaruposanus, O0bekThl, HacTpoiika
n3zo0paxenus. ['naBHoe meHto. Hactpoiika,
MIpHeMbl pabOTHI.

Pasnea 2. Co3nanue ¥ neyarb nyoJIuKanMi.

Pabota ¢ mactepom co3nanus W3yuuTh comepkaHue JCKIMH. Y TOYHUTH TOHSTUS
WH(OPMAIIMOHHOTO OIOJUIETEHS B IPOTpamMme 0 CIIOBapI0. BEIOTHUTE MPAKTUYECKYIO paboTYy.
Microsoft Publisher. Hactpoiika mapamerpos
oroyutereHs. OObeIMHEHUE U pa3beAUHEHHE

OTIENBHBIX YacTel Tekcra. JlobaBenue mosei
JUIsl BBOZIA TEKCTa. 3aMeHa pUCYHKOB. BBOJ
MOJITMCEH K TpapHUECKUM H300paKECHUSIM.

IToaroroBka JOKyMEHTa K IEYATH.

Pasznean 3. UTorosasi TBopueckasi padbora

CozpaTte nporpamMMKy Ipa3JHHKa.
[TpurnacurensHbI OMIIET HA NIPA3THUK.
[1031paBUTEIBHYIO OTKPBITKY B KOHBEPTE.

Bonpocel K cCaMOKOHTPOJIIO

1. KakoBo HazHauenue nporpammbr Microsoft Publisher?
2. Yto Takoe «mabaoH myOIuKanuii»?
3. Kak u3MeHUuTh IBETOBYIO CXeMY IMyOJIUKaLuu?
4. Kak u3aMeHuTh Hpu(dToBYyIO CXeMy MyOauKanuu?
5. Kak 3aMeHuTbh pUCYHOK B MyOJIMKauu?
Mopayas 7. «OcHoBbI padoThl ¢ UHTEpHETOM M TeJIeKOMMYHHKALMSMM.
B Tom uncie
. Bcero ®opmbl
Ne Tembl 3ansTHI 0 P
HaC0B | ek parrh- KonTpouabnas KOHTPOJI3
YeCKHue
107071 padorta
3aHATHSA
1. KomnbrorepHblie cetn u 1,5 1,5
Internet.
2. 1,5 1 0,5
ITonckoBbIE CUCTEMBI.
Coxpanenue nHpopmanuu
n3 Internet
3 1,5 1 0,5
DNEeKTpOHHAas MoYTa.
4. Hrorosas npoBepovHast 1,5 1,5
pabora
Hroro no moxymro 6 3,5 1 1,5




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

IIpenmMeTHO-TeMaTHYECKOE COeP:KAHNE \ IIponeccyanbHoe (1eATEJBLHOCTHOE) COACP/KAHNE
Pa3nen 1. Komnblorepusbie cetu u Internet.
Kommnsrorepnas cets. Tunel ceren. N3yunts conepxanue JEKUUNA. Y TOYHUTD ITOHATHS
[Ipogaiinep. IP-agpec. JlomenHoe ums. 10 CJIOBApIO.

ITpotokon. Cayx6s1 INTERNET. Ciyx0a
WWW. T'uneprekct. WW W-ctpanuiisl. Web-
caift. bpaysep. Ilouckoas cucrema. Cmyx6a

FTP. Dnexkrponnas moura (e-mail). dopym.

OO61eHuE B peanbHOM BpeMeHU. bior

Pa3nen 2. [louckoBblie cucrembl. Coxpanenne uadopmanuu u3 Internet

[TouckoBsie cuctemsl. Haznauenue, 0630p. N3yuuts conepkaHue JEKIUU. Y TOUHUTh OHATUS
[MTouckosas cuctema Yandex. ITouck 1o 0 CJIOBAPIO. BBIMOIHUTH MpaKkTUYECKYIO paboTy.
KJII04eBBIM ciioBaM. [lonck mo pyopukaropy
MOMCKOBOM cuctemsl. [IpaBuna ¢popmupoBanus
3aIpOCOB B IIOMCKOBOM cucteme SAHAeKC.
Coxpanenne Web-cTpaHHUIIbI HA KOMITBIOTEPE.
CoxpaHeHne KapTUHOK, TEKCTA.

Pa3znea 3. diiekTpoHHasi moyra.

XapakTepucTuKa CaiiToB, IJI€ MOXKHO W3yuutsb comeprkaHue JeKIUU. Y TOUHUTh OHATHUS
OecIIaTHO Pa3MECTHTh CBOH SIIIHK. TI0 CJIOBAPIO. BBIMOTHUTE MPaKTUYIECKYIO PaboTy.
DnekTpoHHas nouta Mail.ru YcrpoiicTBo
MOYTOBOTO SIUKa. COCTABIIAIOIINAE TUCHMA.
AnpecHnas kaura. Kak Hanucatpb U OTIIPaBUTh
nucbMo. Kak mpukpenuTs K Hemy (aii.
Urenune 1 00paboTKa BXOAAIIMX COOOIIEHUT.

Pa3znen 4. UToroBasi npoBepoyHasi padora

Bonpocel kK cCaMOKOHTPOJIIO
Uro npeacTaBisioT co60i KOMIBIOTEPHbBIE TEIEKOMMYHUKAIIMH?
Cepsep — 310 uTO Takoe?
Haznauenue mogema?
Kakue KoMIbIOTEpHBIE CETH HA3BIBAKOTCS JIOKAIBHBIMU?
JlaiiTe onpeneneHne MOHIATHIO «ITPOTOKOI»?
YTO MOXKHO NepeaTh ¢ MOMOIIBIO 3JIEKTPOHHON MOYTHI?
KTo Takoii [IpoBaiinep?
Jlns kakux Lenei ucnoinb3yroTes opaysepsl? HazoBure Hanbosee nomyssipHble.
. E-MAIL —5310..7
10. IP-agpec, 4To 3TO Takoe, M ISl KAKUX IeJiel UCTonb3yeTcs?
11. V3 xakux yactei COCTOUT aJpec IEKTPOHHON MOYTHI?
12. Yero He nOMKEH cofepKaTh DINEKTPOHHBIN MOYTOBBIN axpec?
13. Kto ocymiecTBsieT MepechIKy dJIEKTPOHHOM MOUTHI?

©CoNo~wWNE
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YYEBHO-METOAUYECKOE U THOOPMAIIMOHHOE
OBECIHIEYEHHUE IMTPOT'PAMMBI

OCHOBHAA JIMTEPATYPA

Nudopmaruka. O6mwmit kype [Tekcr]: yueonuk st By3oB / Iloxg pen. A. H. I'yna. — M.:
HamxoB u K°; PoctoB Ha Jlony: Hayka-IIpecc, 2014. — 400 c.

Morunes, A.B. Hudopmaruka [Tekct]: ydyeOHOe mocoOWe g CTYACHTOB BY30B,
oOydJarmuxcsi M0 TeAarorudeckuM cnenuanbHocTsiM /  A.B. Morunes, H.U. [lak,
E.K. Xennep; pen. E.K. Xennep. — M.: Akagemus, 2015. — 848 c.

CrenanoB, A.H. Uadopmaruka [Tekcr]: yuyeOnoe mocobue mns By3oB / A.H. CtenaHoB. —
CII6.: ITutep, 2009. — 765 c.

HOIIOJIHUTEJ/IbHAA JIMTEPATYPA

boponun, A.H. DnemenTapHsblii Kypc TEOPUH BEPOATHOCTEH U MAaTEMaTHYECKON CTaTUCTUKHU
[Tekct]: yueOHoe nmocobue ams By3oB / A. H. boponun. — CII6.: JIans, 2008. — 256 c.
['pumuH, M.I1. Maremaruka u uapopmaruka [Tekct]: yaedHoe mocooue / M.IL. I'pummn. —
M.: MI'1VY, 2008. — 116 c.

XKonkos, C.HO. Maremarnka u mHbopmartuka aisi rymanutapueB [Tekcr]: yueOHHMK is
By30B / C.}O. XKonkoB. — M.: Anbdpa — M: UHDOPA-M, 2008. — 528 c.

Nudopmaruka. bazoseiit kypc [Tekcr]|: ywueOnoe mocobue st By3oB / Ilom pen.
C.B. Cumonosuua. — CII6.: ITutep, 2010. — 640 c.

Jlesun, A.}O. Camoyuutens none3nsix nporpamm [Teker] / A.1O. Jleun. — CII6.: Tlurep,
2008. — 704 c.

Jleun, A.1O. Camoyuutens paboThl Ha kowmmbtorTepe: Haumnaem ¢ Windows [Tekcr] /
A.1O. Jleun. — CII6.: ITurtep, 2010. — 704 c.

Morunes, A.B. Ilpaktukym no unpopmaruke [Tekct]: ydueGHoe mocobue s BY30B /
A.B. Morunes, H.U. Ilak, E.K. Xennep; nmox pen. E.K. Xennepa. — M.: Akanemus, 2009. —
608 c.

Y1kuH, B.b. Matemaruka u uadopmaruka: yuyeOnoe nocooue / B.b. Y1kun, K.B. bannun,
A.B. PykocyeB. — M. : Jlamkos u K°, 2008. — 472 c.

ITPOI'PAMMHO-METO/[HYECKOE OFECIIEYEHUE
OneparnrionHast cucrema Windows.
[Taker Microsoft Office.
DNeKTpOHHbIE pa3paboTKu AJis 1a00paTOPHBIX padoT.



