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1. llosicHUTEIbHAA 3aAIMCKA

1.1. HopMaTuBHO-IIPaBOBasi 0CHOBA NMPOTrPAMMBbI
JlononHuTtenbHas oOpa3zoBareibHas oOmiepa3BuBaromas mporpamma «llonb3oBarens

[IK» (manee — mporpaMma) cocTaBi€Ha Ha OCHOBE CIIEAYIOIIMX HOPMATHBHBIX MPaBOBBIX

JIOKYMEHTOB:

— @enepanbHblid  3akOH OT 29.12.2012 No273-d3 «OO6 ob6pa3oBanuu B Poccuiickoii
Denepauuny;

— IIucemo MunuctepcTBa obpazoBanus U Hayku Poccuiickoit ®eneparuu ot 11.12.06 Ne06-
1844 «ITpumepHbie TpeOOBaHMS K TporpaMMamM JOMOTHUTEIHFHOTO 00pa30BaHus JETEH»;

— CanlluH  2.2.2/2.4.1340-03 «CaHuTapHO-MUIEMHOIOTHYECKHEe  TpeOoBaHUA K
MEPCOHAIBHBIM  AJICKTPOHHO-BBIUMCIUTEIFHBIM ~MAallMHAM W OpraHu3aiuu  paboThI»,
YTBEPKACHHBIM [OCTAHOBJICHHEM [ JIaBHOIO TOCYyAapCTBEHHOTO CAHUTApHOIO Bpada
Poccuiickoit ®enepauuu ot 30 mas 2003r. Ne26 (3apeructpupoBaHo MHHHCTEPCTBOM
roctunmu Poccuiickoit @eneparuu 10 urons 2003 r. Ne 4673).

1.2. AKTyaJbHOCTH (MeJaroru4ecKasi mejaecoo0pa3HocTb) 1 HOBU3HA MPOTrPaMMbI

Kak mpaBwimo, wuHpOpManMOHHBIE W KOMMyHHKanmuoHHble TexHonoruun (MKT)
acCOLMUpPYIOTCA €  IEepeAHMM  KpaeM HaydYHO —  TEXHHYECKOro Iporpecca, ¢
BBICOKOKBAIM()UITUPOBAHHON TBOPYECKOH NEATEIBHOCTHIO, C COBPEMEHHBIMH TPO(ECcCUsimMH,
TpeOYIOLMMH Pa3BUTOr0 MbIlIeHHUs . OCHOBY CO3/1aHUS U UCIOJIb30BaHUS UH()OPMAILIMOHHBIX U
KOMMYHMKAI[UOHHBIX TEXHOJOTMM — OJHOro M3 Hauboyee 3HauYMMbIX TEXHOJOTHYECKHX
JOCTH>KEHUI COBPEMEHHOM IMBHIIM3AIMH — 3aKiIapIBaeT HHPopMaTtuka. OOIIEecTBO, B KOTOPOM
pelIaloIlyl0  pOJIb  WUIPAlOT  MHGPOPMALMOHHBIE  IPOLECCHI, CBOMCTBa  HMH(OpMAIUH,
MH(}OpPMaLOHHbIE 1 KOMMYHHUKALMOHHbIE TEXHOJIOTUH, — PEAJIbHOCTh HACTOSIILIETO BPEMEHH.

Kenaromux HayduThcst paboTaTh ¢ IM(PPOBON TEXHUKONW HEMallo, oAU 0oJiee CTaplIero
MOKOJICHUS! HE JKEJIAl0T OTCTaBaTh OT CBOMX JIETEl U BHYKOB, KpOME TOr0, OOJIBIION MHTEpEC Y
HUX BBI3bIBAIOT O€3rpaHMYHbIE BO3MOKHOCTH MHPOBON ceTH MHTepHeT, MHOTHE XOTST CaMu
HAy4HTCs €10 MOJIb30BaThCS.

NmeHHO 1O3TOMY  nedacocuuecku  yerecoobpasno  OO0ydeHUE  KOMIBIOTEpHOU
FPaMOTHOCTH B3pOCIIBIX JIIOJEH, ONIYIIAIoIKUX HOTPEOHOCTh B COBEPIIEHCTBOBAHUU CBOMX
3HaHUH B O0JIACTM KOMIBIOTEPHBIX TEXHOJOTMH i AajbHEWIIEero TpyAOyCTpoilcTBa WM
IIPOJIOJIKEHHUSI 3aHATOCTH.

Kypc npennazHaueH ans oOydeHuss paboTe ¢ KOMIIBIOTEPOM Kak I0JIb30BaTele ¢
«HyJIeBbIM» ypoBHeM 3HaHu# B oOnactu MKT, Tak u s TeX, KTO YK€ Bia/leeT HEKOTOPhIMU
6a3oBbiMM HaBblkamMu paboThl ¢ [IK. Bropas kateropust ciymareneit B xoje oOydeHHUs IO
JAHHOMY KypCy CMOXET YIIyOuTh W pPACIIMPUTh CBOM 3HAHUSA, a, IJIaBHOE, YBUJIETh
NEPCIIEKTUBBl UCNONAb30BaHusl Bo3MoxkHOcTell MKT namsd BhINONHEHMS pa3In4yHOro poja
IIPaKTUYECKHX 3a]1a4.

Ocobyto axmyanvHocms uUMeeT HH(OPMAIMOHHO-TEXHOJIOIHYEeCKass KOMIETEHTHOCTh
ciymiateseil B yMEHUH HMCIIONb30BaTh HH()OPMALMOHHBIE 1 KOMMYHHKAIIMOHHBIE TEXHOJIOTUU B
Ka4yecTBE UHCTPYMEHTA B NMPO(ECCHOHATBHON JIeSITebHOCTH, 00YYEHUN U TIOBCEAHEBHOM KU3HU
BO MHOTOM OIPEJENSAET YCHEIMHOCTh COBPEMEHHOTO YEJIOBEKA.

Hoeuszna mporpamMmsl 3aKJIIO4aeTCsd B peaJd3alUy IIOJIMBAPUAHTHOIO IOAXO0Ja K
OopraHu3any o0pa30BaTEIbLHOrO MpOIecca, HCIOJIBb30BAHUM CHCTEMbl B3aMMOCBSI3aHHBIX
3aHSTHH, BBICTPOEHHBIX B JIOTUYECKON MOCJEI0BATEIILHOCTH U HAIPABICHHBIX HA AKTUBU3ALUIO
MO3HABATENIbHBIX W TBOPYECKUX CIOCOOHOCTEW ciymiarenell IOoCpeACTBOM IPUMEHEHUs
pa3sHOOOPa3HBIX KOMIBIOTEPHBIX TEXHOJIOTHHA U (OpM pabOThl, HHTETPUPYIOIIMX PA3HbBIC BHJIBI
JIEATEIbHOCTH Ha OCHOBE €JUHOMN TEMBI.

1.3. HanpaBJ/IeHHOCTH POrPaMMbl, €€ 1eJIb H 3a1a4H
Metoab! 00ydeHus: paboTe Ha KOMIBIOTEpPE M0 JAHHOMY KYpCY OCHOBAHBI Ha aKTUBHOM
BOBJICYEHUU CIIylIaTeneld B ydeOHbIN MPOLECC C UCIOIb30BAHUEM METOJUYECKUX MaTepHaloB.



CoBpemenHass paboTa MPaKTUYECKH B IIOOBIX 0O0JACTAX MPOPECCHOHATBHON NeATeIhbHOCTH
BCerga O3Ha4yaeT paboTy Ha KommbloTepe. Hayduutbes 3ToMy — 3HA4uMT OoJiee YBEpEHHO
qyBCTBOBaTh ce€0si B COBPEMEHHOM, JKM3HH, Ha PaBHBIX OOINATHCA C NEThbMH U BHYKAMH H
UCIIOJIB30BAaTh MOYYECHHBIC 3HAHHS B PEaTbHOMN KU3HU

Hear mnporpamMMbl: O3HAKOMJIEHHWE CIIylIaTeJIeld C OCHOBAaMHU KOMIIBIOTEPHOU
IPaMOTHOCTH, HaBbIKAMU pabOThl Ha KOMITbIOTEpEe W (HOPMUPOBAHHE YMEHHS MPUMEHSTH
TEOPETUYECKHEC 3HAHMSI HA TIPAKTHKE.

OcHOBHbBIE 321241 MPOTrPAMMBbI:

— aKTyaJM3UpOBaTh 3HAHMSA CIIyIIaTeNe 00 MCMOIb30BaHUM KOMITBIOTEPA KaK HHCTPYMEHTa
Ut pabOThl B Pa3iIMYHBIX OTPACISAX JCATEIHHOCTH MOCPEJACTBOM H3YUYCHHS TPUHIIMIIOB
paboThl Hanbosee PacpoOCTPaHEHHBIX ONEPAIIMOHHBIX CUCTEM M OCHOBHBIX IMPUKJIAIHBIX
POTPAMM.

—  JaTh CIyIIATeNTI0 NPAaKTUYECKHE HAaBBIKM pPAa0OThI HA COBPEMEHHOM IE€PCOHATBLHOM
KOMIIbIOTEpE (YpOBEHB "yBEPEHHOTI'O MOJIb30BaTEINA")

— JaTh HEOOXOIMMYI0 «KOMITBIOTEPHYK) TPaMOTHOCTBY», IMPHBIEYb CIyIIaTteias K

1oJIe3HOMY U 3(pPEKTHBHOMY HCIIOJIb30BAHUIO BO3MOXKHOCTEH KOMITBIOTEPA
Hay4yuTh 3P PEeKTUBHOIN U Ge30macHol paboTte B rimobdanpHOM ceTH Internet.

1.4. TpeGoBaHus K KATErOPUH 00y4AOUINXCS

CopepxaHue mporpaMmbl OPUEHTUPOBAHO Ha CIICAYIOLLYIO yenegyio ayoumopuio. OT
CTYJIEHTOB JI0 JIIOJIeH MOKUIIOTO BO3pPacTa, HO OCOOEHHO MOXKET OBITh IOJIE3EH B3POCIBIM,
OILYIIAIOLIUM MOTPEOHOCTh B COBEPUIEHCTBOBAHWU CBOMX 3HAHUN B 00JIACTH KOMIIBIOTEPHBIX
TEXHOJIOTMI JJIs1 JalbHEHIIEero TpPyAOyCTpPOMCTBA WM MPONOJDKEHUs 3aHATocTH. Kypce
npeaHa3HaueH JUIsi OOydeHus: pabdoTe C KOMITBIOTEPOM Kak IIOJIb30BATENCH C «HYJIEBBIMY
ypoBHeM 3HaHuil B oOmactu MKT, Tak u s Tex, KTO yKe BiajJeeT HEKOTOPhIMU 0a30BBIMU
HaBbikamu padoThl ¢ [1K. Bropas kareropus cinymiareneid B Xo/ie 0Oy4eHHUsI 10 JTAHHOMY KypCy
CMOXET YIIyOUTh W pacIIUpUTh CBOM 3HAHUS, a, IJIaBHOE, YBHJETh IEPCIEKTUBBI
ucnonb3oBanns Bo3MoxkHOcTed KT 1t BBIMONMHEHUS PAa3iIMYHOrO poja MPAaKTHYECKUX 3a1ad,
CBSI3aHHBIX, B IEPBYIO O4epe]lb, C MPOPECCUOHATBLHOMN 1EATEIbHOCTBIO.

1.5. O6mas xapakTepucTHKA NPOrpaMMblI

[Iporpamma moOCTpo€Ha C y4e€TOM BO3pPACTHBIX W WHIWBHUAYAIbHBIX OCOOCHHOCTEH
ciymaTenei, pe)kuMa U BpeMEHHBIX apaMeTpOB OpraHU3alMu 00pa3oBaTelbHOMN AeATeIbHOCTH
(3aHATHI), YTO JIeNAET €€ OCTYITHOM, 00eCIIeYnBaeT JOCTHKEHUE MTOJIOKUTEIFHOTO pe3yabTara
B 00y4YeHMH, IO3HABATEILHOM M TBOPUYECKO-TMYHOCTHOM Pa3BUTHH.

[Tporpamma paccumtana Ha 48 oOmmx Yaca ayauTopHOW Harpy3ku. CTpykTypa Kypca
IpeycMaTpUBaeT JIEKIIMU U MPAKTHUECKUE 3aHSTHUS.

Ha nekumsix pacKpbIBalOTCS OCHOBHBIC TEOPETHUYECKHE TMOJOKEHHS, MPAKTHUECKUE 3aHSTHS
HampaBJIeHbl Ha 3aKpeluieHHe TEOpeTHUYECKHX 3HaHWi. Peanmu3anusi mporpaMMbl MMOCTpO€Ha Ha
HUCIIOJIB30BAaHHNM AKTHBHBIX METO/I0B 06y‘-IeHI/I$[, COBMECTHOH TBOp’-IGCKOfI ACATCIIBHOCTHU
npernojiaBaTess U JeTel.

CtpykTypa 00pa3oBaTenbHOI MPOrpaMMBbl BKIFOYAET KOMIUIEKC MOTYJICH, HallpaBIeHHBIX
Ha U3Yy4YE€HUE OCHOB KOMIIBIOTEPHON TPAMOTHOCTH
— Ilpunuun paboTel KOMIIBIOTEPA.

— OcHOBBI paboTHI ¢ onepanuoHHoM cuctemoit Windows.
— OcHOBBI 00paOOTKH TEKCTA.
— OcHoBBbI paboTbl ¢ UTHTEpHETOM U TE€IEKOMMYHHKAIMSIMHU.

OmauyumenvHol 0COOEHHOCMbIO TIPOTPAMMBI 110 O0YYEHHUIO CiyIIaTeneidl NEHCUOHHOTO
BO3pAacTa SBISETCS:

— aJIanTUPOBaHHAs MporpaMMa (MpocTas, MOHITHASI, C MUHIMAIbHBIM KOJTUYECTBOM JIUIITHIX
3HAHUN);



— THIATCJIIbHOC 3aKPCIUICHUC MOJTYYCHHBIX 3HaHI/H>'I, 0c0o00e BHUMAaHUE YACITACTCA
IPAaKTUYECKUM HaBBbIKAM;

— JOIIOJIHUTCIIbHBIC 3aHATHUA AJId TCX, KTO XO04YCT 3HATHh 6OJ'IBLHC;

— CO3J]aHKE CTIELUAIBHON JOOPOKENIaTeNIbHON U CTIOKOMHOM aTMOoc(epsl Ha Kypcax.

B mpomecce peanuzanum mporpammbl (OPMHUPYIOTCS BCE HEOOXOAMMBIE HABBIKK JUIS
OBJIQJICHUSI  KOMIIBIOTEpHOM  rpamoTHocThio. CozepikaHue IporpamMMmbl — CIIOCOOCTBYET
(OpMHpOBaHHUIO Yy CITyIIaTeNIel TBOPUYECKUX CHOCOOHOCTEH, a TaKkKe Pa3BUTHIO KOMIIETEHIIHIA,
HEOOXOUMBIX B O0LIECTBE, UCIIOJIB3YIOIEM COBPEMEHHbIE MH(OPMAIIMOHHBIE TEXHOJIOIMH

1.6. [IpuHIUNIBI 00YyYeHHSsI 10 POrpamMMe
B xauyecTBe OCHOBHBIX IPUHIUIIOB OOYUEHHUS 110 JAHHOM MPOrpaMMe OMpeIesICHbI:
— TPUHIIMIT B3aUMOJICHCTBUS U COTPYTHHYECCTBA;
— TPUHIIMII €IMHCTBA Pa3BUTHI U OOydYCHUS,
— TMPUHIMIT yYeTa BO3PACTHBIX M HMHIMBHIYaJIbHBIX OCOOCHHOCTEW CIylIaTeel CcTapiiero
MOKOJICHUS,
— TIPHUHIHAI CUCTEMATUYHOCTH U MOCIICIOBATEIILHOCTH;
— TPHAHUOAN JOCTYIHOCTH;
— [NPUHOUII HATJIAOHOCTH,
— TNPUHIIMI BAPUATUBHOCTH U BAPUAHTHOCTH;
— MPUHIMI KOMIDICKCHOTO MOIX0/1a.

1.7. Opranu3zannoHHO-NelarornyecKkye ycJI0Busl peaau3aluy NporpaMmbl

OO0pa3oBarenbHBIA MPOIECC OCYIIECTBISIETCS HA OCHOBE Y4eOHOro IuiaHa, paboueit
IPOTPaMMBbI YI€OHOTO MOAYJIS U PEriiaMeHTUPYETCS PACITUCAHUEM 3aHSITHH.

Cpoku peanuzayuu npoepammsi. Ilporpamma peanu3yerca B TEUYEHHE 2 MECSIIEB.
OOydenwue ciymiareneii paccautano Ha 8 y4eOHBIX Heelb, 00IIee KOJIUIeCTBO YICOHBIX 4acoB
—48.

Dopmbl peanuzayuu npocpammel U pexcum 3anamuii. Popma MPOBEICHUS 3aHATHH —
IpyMIoBas.

[Topsiox opraHu3auu 3aHsITHIA:

— PpeXHM 3aHATH: 3 pa3a B HEZEIIO,
— TNPOJOJDKUTENBHOCTh 3aHATHH — 2 yac.

Mamepuanvno-mexnuyeckas 6aza. 3aHATHA TIPOBOAATCS Ha Oaze 212 ayauropuu
OI'BOY BIIO «AT'AO», ocHalIEHHOW HEOOXOIUMBIM JIJIsi OpraHu3aIuu 00pa30BaTeIbHOTO
mporecca 000pyI0BaHUEM:

— KOMIIBIOTEPHI,

—  MYJbTUMEAUNHBIN IPOEKTOD,
— TIpHHTED;

— CKaHep.

Opeanuzayuu obpazosamenvHo20 npoyecca 015 IuY ¢ 02PAHULEHHBIMU 803MONCHOCTIAMU
300p06b5 U UHBAUOOS.

OOyyeHue U C OrPaHUYCHHBIMH BO3MOXKHOCTSIMH 370POBbSi M WHBAJIUIOB I10
JIOTIOJTHUTENBHBIM  00I11€00pa30BaTeIbHBIM ~ MPOrpaMMaM  OCYILECTBIIAETCS € Y4ETOM
0COOEHHOCTEHN NCUX0(U3NYECKOTO Pa3BUTHUS, HHANBHUIYAIbHBIX BO3MOXKHOCTEH U COCTOSHUS MX
3/10pPOBBA.

3aHATHS JUISL JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0pOBbS M HHBAJTUAAMH
OpPraHU3YyIOTCSI COBMECTHO C APYTUMH CIIYIIATEISIMHU.

ObpazoBatenbHas AESITENbHOCTD JIUIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0OPOBBS 110
JIOTIOJTHUTENBHBIM ~ 00111e00pa3oBaTeIbHBIM ~ IPOrpaMMaM  OCYIIECTBIISIETCSI Ha  OCHOBE
JOTIOTHUTEIBHBIX 00I11€00pa30BaTENbHBIX MPOTPaMM, aJaNTHUPOBAHHBIX MPU HEOOXOIUMOCTHU
Ui 00y4YeHHS YKa3aHHBIX JIHII.



Cpoku oOy4yeHHs TO JOTOJIHUTENBHBIM OOIIEpPa3BUBAIOIIMM IMpOrpaMMaM Ui JIHI[ C
OTrPaHUYEHHBIMU BO3MOXKHOCTSMHU 370pPOBbS M HWHBAJIUIOB C YYETOM OCOOCHHOCTEH HX
NCUXO(HU3HUUECKOTO PA3BUTHS IPU HEOOXOTUMOCTH MOTYT OBITh YBEJINUYCHBI.

Ileoacozuueckue kaopel. OOpa3zoBaTeIbHBIN MpoLEcC 10 00pa30BaTENbHOM Mporpamme
o0ecrieunBaer:

CrpurynoBa JI.H. — urkeHep-nporpaMmucT yrpasienus napopmaruszauu AI'AO.

Yuebno-wemoouueckoe u ungopmayuonnoe obecnevenue npozpammul. CopepxxarenbHas
COCTaBJISAIOLIAasl MOAYyJIeH 00pa3oBaTeIbHON MpOrpaMMbl OTpaXkeHa B pabo4yMx MporpaMmax, B
KOTOPBIX OTJENbHBIM OJIOKOM TIpEACTaBICHBl Y4eOHO-METOANYECKHE (CIHHCKH OCHOBHOH H
JOTIOJIHUTEIILHOW JIUTEpPaTypbl) U MH(GOPMAIMOHHBIC MaTepualibl (CCBUIKH Ha 3JICKTPOHHbBIC

pecypchbl).

1.8. Ilnanupyemble pe3y/abTaTbl 00y4eHUs!

K oxunnaempim pe3ynprataM pean3alyy MporpaMMbl OTHOCSATCS:
3HaHUe:
— Ha3HAaYeHHWE NPOrPaMMHOTO U  amnmapaTHOro OOEeCHeYeHHUs, TEKCTOBBIX pPENaKTOPOB

MIEPCOHAIBHOT'O KOMIIBIOTEPA;

— OCHOBHBIE CpeJICTBA NIOJyYeHUs! HHPOpMaLUH,
— TPUHIMITEI OPTaHU3ALUH U TIOPSI0K HACTPOMKHM onepanonHon cucremMbl Windows;
— OCHOBBI paboThI ¢ TEKCTOBBIM penakropom Word, rpaguueckum peaakropom Paint;
— OCHOBHBIE ITPHEMBI PA0OTHI C (PATOBBIM MEHEIKEPOM;
yMmeHue:
— opueHTHpoBaThCs B cpene Windows;
— OCYIIECTBIISITH 3aITyCK MpuiioxeHuit B Windows;
— paboTarh ¢ aHTUBUPYCHBIMHU IIPOrpaMMaMH U IIPOrpaMMaMU-apXHUBATOPAMHU.
— paboratb ¢ Opay3epaMu JJIsl TPOCMOTpPA CTPAHUIL B UHTEPHETE;
— OTKpBIBaTh U COXpaHATh Web-CcTpaHHIIb;
— paboTaTrh C MOUCKOBBIMH CHCTEMaMHU,
enaoenue:
— OCHOBHBIMHM IpUEMaMH padboThI ¢ paiiaMu, NanKaMu, sIpJIbIKaMHu;
— HaBBIKaMH CO3JIaHUS U PEAAKTUPOBAHUS TEKCTOB;
— mpueMaMu paboTbl C 3JIEKTPOHHOM MOYTOMH;
— HaBBIKaMH noucka nHpopMmaiuu B cetu Internet

MemanpeomemHvim pe3yibmamom pearn3aluu MporpaMMbl sBisieTcs GOpPMUPOBAHUE Y
IIKOJbHUKOB ~ CTOMKOW IMO3HABATEIbHOM MOTHBAallMM K OCYIIECTBIICHUIO  JajJbHEUIIEH
JESITEIbBHOCTH 110 OCBOEHUIO KOMIIBIOTEPHON ITPaMOTHOCTH.

1.9. ®opmMbI NOABEIEHUSI HUTOTOB U ONpe/iesieHue Pe3yJbTATHBHOCTH MPOrPaMMBbI
Pe3ynbTaTUBHOCTH YCBOEHUS y4EOHOTO MaTepraia OTCICKUBACTCS 110 UTOTaM OCBOCHHS
KaXJI0TO ydeOHOTO 0JI0Ka (MOTYJIs1) TTOCPEIACTBOM:
— TECTOB TEKYIIETo KOHTPOJIS,
— TIPOBEPOYHBIX (KOHTPOJBHBIX) paboT;

— TBOpPYECKHX (MIPOEKTHBIX) 3aJaHUH.
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YUYEBHbBIA IIJIAH

Pacnipenesienne y4eOHol HAarpy3Ku

Ne HaumeHoBaHue pa3jie/ioB npoBepoy
opMa
n/n y4e0HOro MOXYJIst BCero NeKIHN NpaKkTHye —_— dop
CKHuce KOHTPOJISA
padoThI
[Ipunnun padoTh HUTOTOBOC
1 PHIHIVAT P 12 8 2 2
KOMITBIOTEpa TECTUPOBAHUE
OCHOBBI pa0OTEHI ¢
. . HUTOTOBOC
2 OTIEPALIMOHHON CUCTEMOM 12 6 4 2
. TECTUPOBAHUE
Windows
KOHTPOJIbHAS
3 OcHOBBI 00pa0OTKH TEKCTA 12 4 6 2 p
pabora
OcHOBBI pabOTHI ¢ S —
7 Nurepuerom u 10 4 4 2 P
pabora
TEJICKOMM YHHUKAIUSIMA
KOHTPOJIbHAS
8 Hrorosas arrecramus 2 P
pabora
BCEI'O: 48 22 16 10




Y1Bepxaaro:
Pekrop JI.LA. MoxkpenoBa
«27» centsops 2017 r.

KAJIEHIAPHBIA YYEBHBINA T'PA®UK HA 2017-20178VYEBHBIN I'OJ1

Ne HaumeHoBaHuUe OKTSA0pPB-HOSAOPH
n/n Y4eOHBIX MOyJIeii S S o S - - i o
R S — r! r! ~ p —
S 3 S & 8 = 3 =
. . . . . \ )
s |S |s |3 |s |g |3 |=
g |8 |5 |& |8 [5 |8 |8
1 [Tpunnun paboTsl 3 3
KOMITBIOTEPA
OcCHOBBI pabOTHI €
2 | omeparioHHOW CUCTEMOM 3 3
Windows
3 OcHOBBI 00pPabOTKH 3 3
TeKCTa

OCHOBEHI pabOTHI ¢
7 WuTepHeTOM 1 3 3
TCJICKOMMYHHUKAIIUAMUN

Ipumeyanue: 3 — KOJ-BO 3aHITUH B HEACNIO; = — y4eOHBIH Mpoliecc HE OCYIIECTBISCTCS.
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INOACHUTEJIbBHAS 3AIINCKA

Kypc opueHTHpoBaH Ha IIMPOKHE KPYTH IOJIb30BaTeNeil: OT CTYIEHTOB N0 JIHOJei
IOXMJIOT0 BO3pacTa, HO 0COOEHHO MOKET OBITH I10JIE3€H B3POCIIbIM, OLTYIIAIOIINM IOTPEOHOCTD
B COBEpPILEHCTBOBAHUH CBOMX 3HAHUH B 00JIaCTH KOMIIBIOTEPHBIX TEXHOJIOTUH /1711 albHEHIIEro
TPYIOYCTPOMCTBA MU IPOJOJIKEHUS 3aHATOCTH.

Ha nauanbHOM 5Tame Kypchbl KOMIIBIOTEPHOH I'PaMOTHOCTH HallpaBlIEHbl Jla)ke HE Ha
U3y4dEeHUE KaKUX-TO OCHOB, a CKOpee Ha 00eCIeYeHne CKOPEHIero NpuBbIKaHUS CITyIIaTenei K
HOBOM TEPMHHOJIOTMH, K PELIMTEIbHOMY HWCKIIOYEHUIO 4YYyBCTBAa OOS3HHU, BBI3BIBAEMOIO
KOMIIbIOTEPHOM TeXHUKOW. CiylmaTteiau Y3HAKT, U3 Yero COCTOMT KOMIIBIOTEP, OCBaMBAIOT
MOCJIEIOBATEIbHOCTD BKJIFOUEHHS] M BBHIKIIIOYCHHS HHU(POBOI ammaparypbl, M3y4aloT MpaBHiia
6e301acHOCTH NpH paboTe Ha HOyTOYKe. ObecneunBaeTcsl MpUBbIKAHUE CIylIaTesled K HOBOU
AJI1 HUX TCPMHUHOJIOTUH, YXOAUT YYBCTBO 60$I3HI/I, KOTOPOC BBI3bIBACT KOMIIBIOTCpHASA TCXHHKA,
U TOJBKO IIOTOM IPENoAaBaTeNd Jal0T OCHOBHbIE 3HaHUA. {1 KaueCTBEHHOIO IOIY4EHUs
3HaHUHM JKenaTreiabHO, 4TOOBI Tpymnma ciymareiei Obuia HeOONBIIONH, TOrIa MpernojaBaTelb
KaX/IOMY CMOXXET YJIeTUTh BHUMAHHUE Ha JI0OJKHOM YPOBHE.

Ilean n 3aga49y 3aHATHH
I nasnas yenv 3aKkiovaeTcs B 03HAKOMJICHHUHU CIIyIIATeNIed ¢ OCHOBAaMH KOMITBIOTEPHOM
rPaMOTHOCTH, HaBBIKAMU pPAa0OTHl Ha KOMIbIOTEpe U (OPMUPOBAHHE YMEHUS MPHUMEHSTH
TeopeTquCKI/IC 3HAHUA Ha HpaKTI/IKe.
0CH06Hbl€ 3a0aqu:
— TIO3HAKOMUTH CIyIIaTeNIeH ¢ BOZMOXHOCTSIMHU UCTIOIb30BAHMS IEPCOHAIIBHBIX KOMITBIOTEPOB
JUISL pEIICHUS MPAKTHYECKUX 3a/1a4;
— (QopmupoBaTh HaBBIKM W yMEHHs B paboTe ¢ Hamboiiee paclpoCTpaHEHHBIMH THUIAMH
MPUKJIAHBIX TPOTPAMMHBIX CPEJICTB Ha YPOBHE MOJIb30BATEIS,
— BOCHHTHIBATh OTBETCTBEHHOE OTHOIIEHHE K HHPOPMAIINH C YUETOM MPABOBBIX M STUYECKHIX
ACTEKTOB €€ pacmpoCTpaHEHUs, U30UPATENILHOTO OTHOIIIEHHUS K MTONy4eHHOM HH(OPMAIIUH.

Ilnanupyemsblie pe3yJbTaThl 00y4YeHHS
K oxxunaempiM pe3ynbraTaM peanu3alii NporpaMMbl OTHOCSITCS:
3HaHUe:
— Ha3HAa4YeHME IMPOrpaMMHOr0 MW  amnmapaTHOro oOOeCHedyeHUs, TEKCTOBBIX pPEIaKTOPOB
NEPCOHAIIBHOTO KOMIIBIOTEPA;
— OCHOBHBIE CPE/CTBA NOTY4YECHUsI HHPOPMALIUHY,
— TPUHIMIIEI OPTaHU3ALUH U TOPSI0K HACTPOHKHU oneparinoHHoi cuctembl Windows;
— OCHOBBI pabOThI ¢ TEKCTOBBIM pefakTopoM Word

VMeHue:
— OpHUEHTHpOBaThCs B cpere Windows;

—  OCYIIECTBIATH 3amycK mpmioxeHuit B Windows;

— paboTarh ¢ aHTUBUPYCHBIMHU IPOrpaMMaMH U MPOrpaMMaMU-apXHUBATOPAMHU.
— paboratb ¢ Opay3epaMu JJIsl TPOCMOTpPA CTPAHUI] B UHTEPHETE;

— OTKpbIBaTh U coXpaHATh Web-cTpaHUIIb;

— paboTaTrh ¢ MOUCKOBBIMU CUCTEMAMHU;

enadeHue:

— OCHOBHBIMH NpUEMaMH paboTHI ¢ dailmamMmu, mankaMu, IpIbIKaMHU;

— HaBBIKaMH CO3/IaHUS U PEAAKTUPOBAHUS TEKCTOB;

— mpueMaMu paboThl C 3JIEKTPOHHOM MOYTOMH;

— HaBbIKaMH noucka nHpopmaiuu B cetu Internet



Cpoku peaju3auyy NporpaMmal
[Tporpamma peanu3yercs B TeUCHHE 2 MECSIIICB.
OOyueHue ciymaresieil paccuuTaHo Ha 8 yueOHbIe Helelu, o0Iee KOJIUIECTBO YUYCOHBIX YacoB
—48.

@®opMbI peanu3aliy NPOrPaMMBbl U PeKUM 3aHATHIH
dopma npoBeieHNs 3aHIATUI — IPYIIIOBas.
ITopsimok opraHu3anuy 3aHITHH:
— PpeXHM 3aHATHH: 3 pa3a B HEJEIIO;
— NPOJOJDKUTENIBHOCTB 3aHATHH — 2 yaca.




YyeOHo-TeMaTHu4YeCcKHii IJIAH 3aHATHI

Monayasb 1. «[IpuHOun padoTsl KOMIIBIOTEPAY.

B ToM uncie

. Bcero ®opmbl
Ne Tembl 3aHATHI
qacoB IIpakru- KOHTPOJISA
Jlek- KoHnTpoabnas
YeCKHue
197071 pab6ora
3AHATUA
1 IIpencrasienue 2 2 Tect Tekyiuero
uH(popmMaluu B KOHTPOJIS 1O
KOMITbIOTEpE. AnmnapaTHoe TeMe
obecnieuenue [1K. oOyueHus.
2 [IporpammHuoe obecrieueHre 2 2 Tect Tekyiero
[IK. KOHTPOJIS IO
TeMe
O0yJCHHSI.
2 Kinasuarypa. 6 2 2 2 Hab6op Tekcra
Ha CKOPOCTb.
4 Xpanenue nuHdopmaiuu B 2 2 Tect Tekyiero
IIK. KOHTPOJIS TIO
TeMe
O0yJCHHSI.
Wroro no monyno 12 8 2 2




Conep:kanue MoayJsi

Hpe):[MeTHO-TeMaTI/I‘leCK()e COACPKAHUC

\ IIponeccyanbHoe (1eATEJBLHOCTHOE) COACPKAHME

Pa3nen 1. [IpeacraBienne uuopmannu B KomnbloTepe. AnnapatHoe ooecneuyernue IK.

JIBonuHas cucrema cuncieHus. but. bair.
KoaupoBanue TekcToBoil HHPOpMAIIHH.
Konuposanue uncen. KogupoBanue 38ByKOBOU
U rpadudeckoit HHGpOpPMaIIUH.
Monutop. KnaBuarypa. Meiib. YcTpoicTea
HaXOJSAIIMEecs B CACTEMHOM OJIOKe:
MaTEpUHCKasl IJ1aTa, KECTKUM TUCK, TUCKOBO
U1 paboThI C JIa3epHBIMU TUCKaAMHU,
BUJICOKApTa, 3ByKOBAas KapTa, CETeBas Kapra.
Hononnutensubie ycTpoiictBa [IK: npuntep,
CKaHep, MOJIEM, MUKPO(OH, KOJIOHKH H T.J.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pa3nen 2. [Iporpammuoe o6ecnieuenne IK

[Tporpamma. ba3oBeliii ypoBeHb. CucTEMHBIN
ypoBeHb. Ci1y)keOHBIN YPOBEHb.
OnepannoHHbIE CUCTEMbI — TEPMUHBI U
onpexaenenus. [IpuknaaHon ypoBeHsb.
Kiaccudukanys npukiagHeIX IporpamMmm.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJIOBapIO.

Pa3nen 3. KnaBuarypa

KiaBnatypa KkoMnbroTepa: NPUHLIMIT JCHCTBUS.
@yHKIMY U Tpynnbl KiaaBuil. CUMBOJIBI HA
KJIaBUaType. BapuaHTel KilaBUaTypHBIX
KoMOuHanwii. Buapl KiaBuaTypHbIX
TPEHAKEPOB, IPABUJIA UX UCIIOJIb30BaHUs B
paoore.

N3yunts copepxanue JeKIUU. Y TOYHUTH IPUEMBI
paboThI ¢ KIaBUaTypOol. BeIMOIHUTD
IPaKTHYECKYIO paloTy.

Paznen 4. Xpanenune uapopmanum B I1K.

Mucku. ®aiinosas ctpykrypa [IK. @aiins n
MANKU UX CBOMCTBA U XapaKTEPUCTUKHU.

N3yunth coaepkaHue NeKIUU. Y TOUHUTD MOHATHUS
110 CJIOBAPIO

Bonpocel kK cCaMOKOHTPOJIIO

Uto MOXHO J1enaTh ¢ HHGOpMAITHEii?
Uro u3yuyaeT uHPpopmaTHKa?

Uro 60nbie kunoOalT uinm meradair?
Ha3nauenue oneparuBHON namsTu?

CoNoOAWNE

Yro Ttakoe BIOS?

e el
a > wWwNEF O

. JaiiTe onpeneneHne NOHATHIO «(aitm»?
. OCHOBHOE Ha3HAYEHHE NanokK?
. 3 gero coctouT noiHOoe nMms (paiina?

e
~N o

C xakuMu BU1aMu MH(OpMaIK MOKeT paboTaTh KoMIbloTep?

Kaknmu nuckamu nons3ytorcest npu padorte Ha [1K?
Kakue npunTeps! ucnonsytotces mnpu padore ¢ [1K?

Kakue ypoBHU porpaMMHOro obecrieueHus Bam u3BecTHbl? VX Ha3HaueHue?

. JlaiiTe onpejeneHue MOHATHIO «HHTEPQEICcy?

. I'ne pacrionoxeHbl OCHOBHBIE JETaJIM KOMIIBIOTEpPA, OTBEYAIOIIKeE 3a ero ObICTpoieiicTBre?
. Ilpn Habope Tekcra mytst yero ciyxut kinasuma Caps Lock ?

. C nmomol11p10 Kako KJIaBUIIM MOKHO IIEPEMECTUTH KypCOp B KOHEI TEKYIIEH CTPOKH?

. Korna ncnons3yercs xnaBuma DELETE, a korna Backspace?




Moayab 2. «OcHOBBI padoThI ¢ onepanuoHHoi cucremoii Windowsy.

B ToM uncie

N Bcero ®opmbl
Ne Tembl 3ansTHH 4ACOB Tparra- KOHT
Jlek- KonTpoabnas poJi
1971071 aeckue pa6ora
3aHATUA
1. XapakTepucTuka 2 2 Tect Texyriero
OTIEPALMOHHOM CUCTEMBI KOHTPOJIS IO
Windows 7. ['maBHOE MEHIO TeMe
Windows 7. o0y4JeHwusl.
2. Pa6ora ¢ okaamu B Windows 2 1 1 TecT TeKyIIEro
7. KOHTPOJIS TI0
TemMe
oOyueHus.
3. Ob6cnyxuBanue ¢ailyioB u 2 1 1 Tect Tekymiero
T1arokK. KOHTPOJIA 11O
TeMe
O0yJCHHSI.
4. [Taker CrangapTHBIX 2 1 1 Tect Tekyiero
nporpamm. [Ipuemsr KOHTPOJIS IO
COXpaHEeHHE JJOKYMEHTA. TeMe
O0yJCHHSI.
S. I'paduueckuii perakrop 4 1 1 2 Tect Tekyiero
Paint. KOHTPOJIS 110
TeMe
o0y4eHHs.
Beimonnenune
TBOPUYECKOU
paboThI.
Hrtoro mo moynio 12 6 4 2




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

Hpe):[MeTHO-TeMaTI/I‘leCK()e COACPKAHUC

\ IIponeccyanbHoe (1eATEJLHOCTHOE) COeP/KAHNE

Paznen 1. Xapakrepucruka onepanuonnoii cucrembl Windows 7. InaBuoe mexro Windows 7

I'padmueckuii uatepdeiic. [puemsr paboTsI C
MBIIIKON. KOHTEKCTHOE MEHI0. DIEMEHTHI
pabouero ctona. 3Hauku ¥ Apibiku. Kop3uHa.
[Tepconanuzarus kommnboTepa. ['apKeTsl
pabouero crona. [lanens 3amad. O6macTh
yBeZOMJICHHH. 3aBeplieHune ceanca padoThl ¢
Windows. Tpu 0CHOBHBIX pa3jiesia MEHIO
[Tyck. JInunas nanka. Komnstotep. CripaBka u
nojpaepxkka. [lanens ynpaBiaeHus. ANTUIETHI.
3anmyck nporpaMm U3 I71aBHOTO MEHIO.

N3yunth coaepxaHue NEKIUU. Y TOUHUTD MOHATHUS
I10 CJI0BapIO.

Pasnen 2. Padora ¢ oknamu B Windows 7

Bunbl okoH. DnemeHThl OKkHA. [Tepemernienue
okHa. MI3MeHeHue pa3mepa oKHa.
[lepexmntoueHre MEX1y OKHAMH.

ABTOMAaTHYECKOE YITOPSIOYNBAHUE OKOH.

JlnanoroBbie OKHA M MPUEMbI PaOOThI C HUMH.

W3yuuTh comepkaHue JCKIHH. Y TOYHUTH TOHSTHS
IO CJIOBApIO.

Pazgen 3. O6cayxuBanue (aiiioB U NANOK.

[TpocmoTp 1 ynopsinoueHue (aiioB U Mamnok.
ITouck daitnos. Co3gaHue marmok.
KomnupoBanue, nepemernienne (HaiaoB u Marok.
Brigenenue HECKOIbKUX OOBEKTOB CMEKHBIX U
He cMexHbIX. Co3AaHue SIPIIbIKA.
Hcnons3zoBanue Kop3uHsbl.

W3yunthb comepikaHue JCKIUU. Y TOYHUTH TIOHSATHUS
o cioBapro. Co3naTh Manky Ha JOMAaIIHEM
KOMIIBIOTEPE, CKOITUPOBAThH B HEE HECKOJIBKO
(aiinos.

Pa3nea 4. Ilaker CtanaapTHbix nporpamm. Ilpuemsl coxpaHeHne JOKyMeHTa

Cranpaptaelie nporpammbsl Windows 7. 3amyck
nporpamm. 3anucku. [Tomyuyenne CHUMKOB
9KpaHa — nporpamma HoxxHu1bI.
Kanbkynarop. bioknot. [IpuemMsl coxpaneHus
nokymenToB. WordPad.

N3yunts comepkaHue JeKIUU. Y TOYHUTH TOHSATHS
o cioBapro. Co3nate B biiokHoTe n WordPad
JOKYMEHT COTJIACHO 33J[aHUIO.

Pa3znen 5. I'padpuueckuii penaxrop Paint.

3amyck nporpammsl Paint. Onpenenenus
rpadgudeckux ¢popmarob. [lepBoe coxpanenue
n3o0paxeHust. THCTpyMEHTHI, HCHIOIb3yeMbIe
IUTsL CO3MIaHMs pUCYHKOB. PaboTa ¢ miBeToMm.
bubnuorexka ®uryp Paint. UactpymeHT
Haanuces. Bei6op u nsmenenne o0beKTOB.
MacutabupoBaHue H300paskeHUsL.

N3yuuth copepkaHue JeKIUHU. Y TOUYHUTH MOHITUS
IO cJI0Bapro. BBIMOTHUTE TBOpUECKYIO paboTy B
rpaduueckoM peraktope Paint.

Bonpocel kK cCaMOKOHTPOJIIO
1. Kakoe KoJIM4ecTBO HM3MEHEHUI MOKET OTMEHHUTH I10JIb30BaTelb B TpaUueckoM peaakTope

Paint?

2. Kakyto kinaBuiry He00X0IMMO HaXKaTh, YTOOBI HAPHCOBATH MPABUIBHYIO (GUTYPY B

rpaduyeckom peaakrope Pain?

3. Ilpu BcraBke u3 Oydepa ooOMeHa uiu u3 Qaiina, re pacronaraeTcsi BCTaBICHHbIN (pparMeHT
110 YMOJTYaHHUIO B TpaduueckoM peaaktope Pain?

B yem paznuune 3HaukoB U SpIiibIKOB?
OcHoBHoe Ha3zHavyeHue [lanenu 3anaq?

N gk

YTo Takoe «KOHTEKCTHOE MEHIOY?

HasoBute snemenTs ynpasnenust Pabouero crona 8 OC Windows?

Kakwue oneparuym MoxHO Tpou3BoauTh ¢ Kop3uHoit?




9. Jlnsa kakux 1eneu ciayxut nporpamMmma HoxHuts?
10. Cxonbko BunoB Kanekynsropos 8 OC Windows 77

11. Yem otnmuaercs nporpamma biokaot ot mporpammsr WordPad?

Mopnyasb 3. «OcHOBBI 00pa00TKH TEKCTA.

B ToM uncie

. Bcero ®opmbl
Ne Tembl 3aHATHI
HacoB | jye- Mpaskri- KonTposbnas KOHTpOIst
187074 ueckue padora
3aHATUSA
1. | Uurepdeiic Microsoft Office 2 2 TecT Tekyrero
Word 2007. KOHTPOJIS 11O
TeMe O0yUYeHHS
2. dopMaTupoBaHUE. 2 1 1 Tect Tekyiuero
KOHTPOJIS IO
TeMe
00y4eHHs.
[IpakTrueckas
pabora.
3. PenaktupoBanue 2 1 1 Tect Tekyiero
JIOKYMEHTA. KOHTPOJIS 110
Teme
O0yJCHHSI.
IIpakTrueckas
pabora.
4. Co3naHus u 2 1 1 TecT Texymiero
peAaKTUpoBaHUE TaOIHIL B KOHTPOJIS IO
nokymenrtax Microsoft Word TeMe
2007. o0y4eHHs.
[IpaxTrueckas
pabora.
5. I'paduueckue BO3MOKHOCTH 2 1 1 Tect Tekyiero
IIPU CO3JJaHUH IOKYMEHTOB KOHTPOJIA 110
Microsoft Word 2007. TeMe
oO0y4eHHs.
[IpakTrueckas
pa0ora.
6 NtoroBas KOHTpoOJIbHAS 2 2
pabota
HToro no Moyt 12 6 4 2




Conep:xxanue y4e0HOI MporpaMMbl MOIYJISt

IpexMeTHO-TeMaTH4YecKoe coaeps:kanne | IpomeccyanbHoe (1eTeILHOCTHOE) CONepKAHIE

Paznen 1. UnTepdeiic Microsoft Word 2007.

Jlenta. Bruaaku, 3anaun. CriocoOsl paboThl ¢ | M3yunTs copepikanue JTEeKIUU. Y TOYHUTD TOHATHS
3JIEeMEHTaMU YIIpaBJICHUsI: KHOIIKaMH, IO CJIOBApIO.
cnuckamu. [lanens GpicTporo nocryma, ee
HacTpoiika. OTMeHa BBIIIOJHEHHBIX U BO3BpAT
OTMEHEHHBIX AeiicTBUiA. Co3/1aHne HOBBIX
JOKYMEHTOB, COXpaHEHHUE JIOKYMEHTOB.
PexxuMbl mpocMoTpa 1I0KyMEHTOB.
MacmrabupoBanue 1okymeHTa. HoBbie
dbopmarsr aiinos Microsoft Word 2007.

Pasznen 2. ®opmarupoBanue

YcranoBka nmapameTpoB crpanuil. CriocoOsl W3yuuTh copepkaHue JeKIUH. Y TOYHUTH MTOHITUS
BbIJIeNIeHUs TekcTa. DopmaTupoBaHue 10 CJIOBapI0. BhIMOIHEHHE TPAKTHYECKON PaOOTHI.
CHMBOJIOB. XapaKTepUCTHKA OCHOBHBIX
napamMeTpoB mpu@Ta U MOKa3aHbl CIIOCOOBI KX
M3MEHEHHS C MCIIOJIb30BAaHHEM BKIIA/IKH
['naBHast. BO3MOXHOCTH yCTaHOBKH pa3psiIKu
Y YIUIOTHEHUS TEKCTA.
dopmarupoBanue ab3aieB. CriocoOb
BBIPAaBHUBAHUSA U YCTAHOBKHM OTCTYIIOB a03a1eB
OTHOCHUTEIIBHO MoJjiel cTpanuiibl. CriocoObl
YCTaHOBKH MEKCTPOYHBIX HHTEPBAJIOB B
a03alle ¥ MHTEPBAJIOB MEXy ab3amamu.
Pabota co cniuckamu. JlaHO MOHATHE CIIHUCKA.
Co3znanue HymepoBaHHOTo cniucka. Cozanue
MapKUpoBaHHOTO criucka. Co3ianue
MHOT'OYPOBHEBOT'O CIIHCKA..

Pa3nea 3. PenakrupoBanue J0KyMeHTa

Bo3MokHOCTH paboTHI € IEpeHOCaMH B N3yuuth copepkaHue JeKIUHU. Y TOUYHUTH MOHITUS
CJIOBAX: aBTOMAaTHYECKasi pAaCCTAaHOBKA BO BCEM | IO CJIOBapio. BhImonHeHNne NpakTH4ecKkoi paboThl.
JIOKYMEHTE, 3alpeT EPEeHOCOB B OTAEIbHBIX
(dparmMeHTax JOKyMEHTa, ylaJeHHe IEPEHOCOB.
[TpoBepka mpaBonucaHus, Kak MpH CO3AaAHUU
TCEKCTA, TaK 1 BO BCEM JIOKYMCHTC. ITonck n
3aMeHa TeKcTa B JokyMeHTe. Mcnonb3oBanue
CUHOHUMOB (Te3aypyc). [lepemerienue u
KOIMMPOBAaHUE (PPAarMEHTOB JOKYMEHTA.

Pa3nea 4. Coznanus u peraktupoBanue Tadaunn B fokymenrax Microsoft Word 2007.

JlaHb1 001IHMEe CBEICHUS O TaOIHIIax. W3yauTh comepkaHue JEKIUHA. Y TOYHUTH TOHSTHS
Paznuunble criocoObl co3/1aHus TabIuUIl B 10 CJIOBapo. BrInonHeHne NpakTHYecKoi paboThI.
nokymeHTax Microsoft Word 2007.
Jlo6aBneHue U yAajJeHue HIEMEHTOB TaOIUIbL:
CTOJIOIIOB, CTPOK M OTACIBHBIX STUCCK.
M3MeHeHne MUPHUHBI CTOJIOLOB U BBICOTHI
cTpok. OObEeIMHEHNE U Pa3/ICIICHUE STUEeK U
tabmuubl. Odopminenue Tadbaun. OdopmieHue
TEKCTa B siYeHKaxX TaOJIHIIbI, B TOM YHCIIE
BEPTUKAJIBHOE BHIPABHUBAHUE U TIOBOPOT.
Beraucnenus B Tabnuiax 10KyMEHTOB
Microsoft Word 2007.




Pa3nen 5. 'padguyeckue BO3MOKHOCTH NPH co3a1aHuU JoKyMeHTOB Microsoft Word 2007

BcraBka B TIOKYMEHT FOTOBBIX PHCYHKOB U3 W3yuuthb comeprkaHue JEKIUU. Y TOYHUTH TOHSATHUS
rpadudeckux (hainos. 10 CJIOBapIo. BeIMoHEHE TPOBEPOYHOI PabOTHI.
Coznmanue rpaguaeckoro NIpUMHTHBA.
dopmarupoBaHue rpapUUECKOro 00BEKTA.
I'pynmupoBka ¢uryp.
Pabora ¢ Hagnmucamu. O0bekThl SmartArt.
O6bextel WordArt. JTuarpammer B Word 2007

Paznen 9. UToroBasi KOHTpoJibHasi padora

Bonpocel kK cCaMOKOHTPOJIIO

1. Kakoii 3 MapkepoB TOPU30HTATBLHON KOOPAMHATHOM JIMHEUKH CITY>KHT JIJISl YCTAaHOBKHU
OTCTYIa KPaCHOM CTPOKH?

2. OcCHOBHOE Ha3HaYCHHE TEKCTOBOrO mpoieccopa Word?

3. CuMBOJ, BBOJMMBIN ¢ KIIaBUATYPBI IPH HAOOpe, 0TOOpaKkaeTcs Ha SKpaHe MOHUTOPA B
MO3UIMH, OnpeensieMon yeM?

4. Jlnsa Kakux Leneu CiayXUT peAakTUpOBaHUE?

5. Kaxkue BUABI CIIUCKOB BEI 3HaeTe?

6. Kakwue mapameTpsl MO)KHO U3MEHUTH TIPpU (hOPMATUPOBAHUH CUMBOJIA?

7. W3 Kakux 3JI€MEHTOB COCTOUT Tabimuma?

8. UTo MOXHO MOMECTUTH B TYCUKY TAOIUIIHI?

9. Kak B TEKCTOBOM peJjaKTope HareuaTaTb CHMBOJI KOTOPOT'O HET Ha KilaBuatype?

10. Kakue 0CHOBHEBIC 3JIEMEHTHI TEKCTA UCIIOJIB3YIOTCS B Tiporpamme Microsoft Word?

11. ITouemy nmpoBepKa MpaBOIMMCAHUS MHOT/IA TOAYEPKUBAET MIPaBUIIbHbBIE CIIOBA?

12. Kak MO>XKHO BCTaBUTh PUCYHOK B TEKCTOBBIA JJOKYMEHT CO3/IaHHBIN B TEKCTOBOM
npoueccope Word?

Monayab 4. «OcHOBBI padoThbl ¢ UHTEPHETOM M TeJ1eKOMMYHHKAIUSIME.

B ToM uucie
Ne Tembl 3ansTHIT Beero Poput
qacoB Tex- Hpakru- | Kourpoan KOHTPOJISA
i YyeCKue HasdA
3aHATHSA padora
1. KoMriproTepHbIC CETH U 2 2 Tect Tekymiero
Internet. KOHTPOJIA 110
TeMe O0y4YCHHUSI.
2. 4 2 2 TecT Texyiero
[TouckoBbIE CUCTEMBI. KOHTPOJISA 110
Coxpanenue nHpopMau TEeMe O0yUECHHSL.
u3 Internet [TpakTnueckas
pabora.
3. 4 2 2 TecT Texymero
DNeKTpOHHAs MoYTa. KOHTPOJIS IO
TeMe O0y4YeHHUSI.
[TpakTnueckas
pabora.
4. Nrtorosas npoepoyHas 2 2
pabota
Htoro mo moaymto 12 6 4 2




Conep:xxanue y4e0HOI mMporpaMMbl MOIYJISA

IIpenmMeTHO-TeMaTHYECKOE COeP:KAHNE \ IIponeccyanbHoe (1eATEJBLHOCTHOE) COAECP/KAHNE
Pa3nen 1. Komnblorepusbie cetu u Internet.
Kommnsrorepnas cets. Tunel ceren. N3yunts conepxanue JEKUUNA. Y TOYHUTD ITOHATHS
[Ipogaiinep. IP-agpec. JlomenHoe ums. 10 CJIOBApIO.

ITpotokon. Cayx6s1 INTERNET. Ciyx0a
WWW. T'uneprekct. WW W-ctpanuiisl. Web-
caift. bpaysep. Ilouckoas cucrema. Cmyx6a

FTP. Dnexkrponnas moura (e-mail). ®opym.

OO61eHuE B peanbHOM BpeMeHU. bior

Pa3nen 2. [louckoBblie cucrembl. Coxpanenne uadopmanuu u3 Internet

[TouckoBsie cuctemsl. Haznauenue, 0630p. N3yuuts conepkaHue JEKIUU. Y TOUHUTh OHATUS
[MTouckosas cuctema Yandex. ITouck 1o 0 CJIOBAPIO. BBIMOIHUTH MPaKTUYECKYIO paboTy.
KJIIO4EBBIM ciioBaM. [lonck no pyopukaropy
MOMCKOBOM cuctemsl. [IpaBuna ¢popmupoBanus
3aIpOCOB B IIOMCKOBOM cucteme SAHAeKC.
Coxpanenne Web-cTpaHHUIIbI HA KOMITBIOTEPE.
CoxpaHeHne KapTUHOK, TEKCTA.

Pa3znea 3. diekTpoHHasi moyra.

XapakTepucTuKa CaiiToB, IJI€ MOXKHO W3yuutsb comeprkaHue JeKIUU. Y TOUHUTh OHATHUS
OecIIaTHO Pa3MECTHTh CBOH SIIIHK. TI0 CJIOBAPIO. BBIMOTHUTE MPaKTUYIECKYIO PaboTy.
DnekTpoHHas nouta Mail.ru YcrpoiicTBo
MOYTOBOTO SIUKa. COCTABIIAIOIINAE TUCHMA.
AnpecHnas kaura. Kak Hanucatpb U OTIIPaBUTh
nucbMo. Kak mpukpenuTs K Hemy (aii.
Urenne 1 006paboTKa BXOASAIIMX COOOIIEHUH.

Pa3znen 4. UToroBasi npoBepoyHasi padora

Bonpocel kK cCaMOKOHTPOJIIO
Uro npeacTaBisioT co60i KOMIBIOTEPHbBIE TEIEKOMMYHUKAIIMH?
Cepsep — 310 uTO Takoe?
Haznauenue mogema?
Kakue KoMIbIOTEpHBIE CETH HA3BIBAKOTCS JIOKAIBHBIMU?
JlaiiTe onpeneneHne MOHIATHIO «ITPOTOKOI»?
YTO MOXKHO NepeaTh ¢ MOMOIIBIO 3JIEKTPOHHON MOYTHI?
KTo Takoii [IpoBaiinep?
Jlns kakux Lenei ucnoinb3yroTes opaysepsl? HazoBure Hanbosee nomyssipHble.
. E-MAIL —5310..7
10. IP-agpec, 4To 3TO Takoe, M ISl KAKUX IeJiel UCTonb3yeTcs?
11. V3 xakux yactei COCTOUT aJpec IEKTPOHHON MOYTHI?
12. Yero He nOMKEH cofepKaTh DINEKTPOHHBIN MOYTOBBIN axpec?
13. Kto ocymiecTBsieT MepechIKy dJIEKTPOHHOM MOUTHI?

©CoNo~wWNE
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YYEBHO-METOAUYECKOE U THOOPMAIIMOHHOE
OBECIHIEYEHUE INTPOT'PAMMBI

OCHOBHAA JIMTEPATYPA

Nudopmaruka. O6mwmit kype [Tekcr]: yueonuk st By3oB / Iloxg pen. A. H. I'yna. — M.:
HamxoB u K°; PoctoB Ha Jlony: Hayka-IIpecc, 2015. — 400 c.

Moecunes, A.B. Wndopmaruka [Tekct]: ydeOHOe mocoOue sl CTYIACHTOB BY3OB,
oOydJarmuxcsi MO TeaarorudeckuM crnernuansHoctsM /  A.B. Morunes, H.U. [lak,
E.K. Xennep; pen. E.K. Xennep. — M.: Akagemusi, 2009. — 848 c.

Cmenanos, A.H. Nadopmaruka [Tekcr]: yaedHOEe Tocobme miis By3oB / A.H. CtemanoB. —
CII6.: ITutep, 2009. — 765 c.

HOIIOJIHUTEJIbHAA JIMTEPATYPA

bopooun, A.H. DneMeHTapHBI KypC TEOPUH BEPOSATHOCTEH MU MAaTeMAaTHUYECKOW CTaTUCTUKHU
[Tekcr]: yue6HOE mocobue mist By3oB / A. H. Boponun. — CI16.: JIans, 2008. — 256 c.
['pummn, M.I1. Matemaruka u uadopmatuka [Tekcr]: yue6Hoe ocobue / M.IL. ['pumun. —
M.: MI'I1Y, 2008. — 116 c.

Konxos, C.FO. Marematuka u uHbopMaTuka ansi rymaHutapueB [Tekct]: yueOHUK s
By30B / C.}O. XXonkoB. — M.: Anbdpa — M: UHOPA-M, 2008. — 528 c.

Uudopmaruka. basoBeiit kypc [Tekct]: ydueOHoe mnocobue mis By3oB / Ilom pen.
C.B. Cumonosuya. — CII6.: ITutep, 2010. — 640 c.

Jlesun, A.FO. Camoyuutens none3nbix nporpamm [Tekct] / A.FO. Jlesun. — CII6.: ITutep,
2008. — 704 c.

Jlesun, A.FO. Camoyuurtenb paboThl Ha kommbiorepe: Haumnaem ¢ Windows [Tekct] /
A 1O. Jleun. — CII6.: ITurep, 2010. — 704 c.

Mocunes, A.B. Tlpaktukym mno wundopmaruke [Tekct]: ydeOHoe mocobue ans By30B /
A.B. Morunes, H.U. Ilak, E.K. Xennep; mox pen. E.K. Xennepa. — M.: Akangemus, 2009. —
608 c.

Ymkun, B.b. MatemaTtuka u uapopmaruka: yaeonoe nocooue / B.b. Ytkun, K.B. banaun,
A.B. Pykocyes. — M. : Jlamxos u K°, 2008. —472 c.

HIPOI'PAMMHO-METOIUYECKOE OBECIIEYEHUE
Oneparnonnas cucrema Windows.
[Taker Microsoft Office.
DJeKTpOHHbIE Pa3pabOTKH st JTaOOPATOPHBIX PaboT.




